IIpunoxenne

K [TOCTAHOBJICHUIO aIMUHUCTPALIH
BocxomHeHcKoro cenbcKoro noceneHus
or 11.11.2020r. Ne 229

AIMUHHCTPATUBHBIN perjamMeHT
NpeoCcTABJICHUA MYHUIMITAJIbHOM YCJIYT'H
«Bbl1a4a apXMBHBIX CIIPABOK, APXMBHBIX BBINIUCOK U APXMBHBIX KOIMH 110
COLMAILHO-IIPABOBLIM 3aIPOCAM»

1. O0uIue moJI0KeHu s
1. IlpeaMeT peryJupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMHMHHCTpAaTHBHBIA pPETJaMEHT MPEJOCTaBICHUS MYHULMIIAIBbHON YyciIyru «Beimaua
apXMBHBIX CIIPABOK, apXMBHBIX BBIMUCOK M APXMBHBIX KOMUU MO COLMAIBHO-IPABOBBIM 3arpocam»
(manee — AJIMUHHCTPATUBHBIA pErJIaMEHT) ONpeNeNseT NOPAJOK M CTaHAAPT MPeJOCTaBIICHUS
MYHHMIMIAIBHOM  YCIyTH, CPOKM M  IOCIENOBATENbHOCTh JIEHCTBUI 1O €€ HUCHOJHEHUIO
Anmunuctpanuein BocxomHeHckoro cenbckoro mnocenenus KpacHorBapueiickoro paiiona PecryOmuku
Kpeim (nanee — Opran).

Hacrosimuit AAMUHUCTpAaTHUBHBIM perjiaMeHT pa3paboTaH B LEISAX IOBBIIIEHHS KadyecTBa
MPEIOCTABJICHUS U UCTIOIHEHHS] MyHUIIMITAIbHOM YCIIyTH, B TOM YHCIIE:

- YIOPSAAOYEHHUS aIMUHUCTPATUBHBIX MTpoLEeayp (IefcTBHi);

- COKpallleHHs KOJINYEeCTBa JOKYMEHTOB, IPEIOCTaBISEMBbIX I'paXKIaHAMU JJISl MPEAOCTaBICHUS
MYHULUITAJIBHON YCIYTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTH  JOJDKHOCTHBIX JMn  OpraHa, INpeaoCTaBIISIOIINAX
MYHUIUNAIBHYIO YCIIYTY, 32 HECOONIIOJeHHEe UMU TpeOOBaHUM AJMHHMCTPATUBHOIO perjiaMeHTa Ipu
BBITNIOJIHEHUH aJ]MUHUCTPATUBHBIX pOLeyp (AeHCTBUI).

1.2. Temarnka 3ampocCOB COIMAIBHO-NIPABOBOTO  XapakKTepa, OXBAaThIBAET BOIPOCHL: O
IPaXJaHCKOM COCTOSIHMM, IOJATBEPXKIEHUM TPYAOBOTO CTa)ka, pa3Mepax 3apadOTHOW IJIaThl,
MPOXOXKACHUH CIIy’)KObI B BoopyKeHHBIX cmiiax, ydyacTuu B Bemmkoir OteuecTBeHHOW BoWHe 1941 -
1945 rr. m Ipyrux BOEHHBIX KOH(IMKTAaX, HECYACTHBIX CIy4asX Ha IPOU3BOJCTBE, HarpaxaeHUU
rOCylapCTBECHHBIMH M BEIOMCTBEHHBIMU Harpajamy, NPUCBOCHUM IOYETHBIX 3BAaHUM, IOJYy4CHUH
o0Opa3oBaHus, OINEKYHCTBE, NATPOHUPOBAHMU, O PENPEecCHUsix, JEeNopTaluH, HaCUIbLCTBEHHOM
BBICEJICHUH, IPEObIBAaHUN B KOHIUIArepsx, O HOATBEP KICHUH UMYIIECTBEHHBIX U IPYTUX MPaB.

Wudopmanust colMaIbHO-IIPABOBOIO XapakTepa IO 3alpocaM TpaXKJAaH U OpraHu3alui
BbI1aeTCs B (popMe apXUBHOM CIIPAaBKH, apXUBHOM KOIIUH U apXUBHOM BBIIIMCKH.

ApxuBHas CIpaBKa - JOKYMEHT, COAEpKaIlUi apXUBHYIO HH(GOPMAIIMIO O IPEAMETe 3ampoca, ¢
yYKa3aHUEM IIOMCKOBBIX JaHHBIX JOKYMEHTOB, HA OCHOBAaHMM KOTOPBIX OHA COCTABJICHA.

ApxuBHasg KONMsS - JOKYMEHT, BOCHPOM3BOJSAIIMNA TEKCT WM H300pakeHUEe apXUBHOI'O
JOKYMEHTA, C YKa3aHUEM €0 IIOUCKOBBIX JaHHBIX.

ApXxuBHas BBIIUCKA - JOKYMEHT, IOCJIOBHO BOCIPOM3BOJAIIMN YacThb TEKCTa APXUBHOIO
JOKYMEHTA, OTHOCSIIYIOCS K OIpEIesIEHHOMY BOIpOCY, (akTy WM JIMIY, C YKa3aHHEM I[TOMCKOBBIX
JAHHBIX TOKYMEHTA.

WHdpopmallMOHHOE THCbMO — TIHCbMO, COCTaBJICHHOE Ha OJaHKe apxuBa IO 3arpocy
MI0JIb30BATENs, Cojepkallee HHPOPMALMIO O XPaHSIIUXCS B apXUBE AapXWBHBIX JOKYMEHTax IO
olpenieNieHHO| poliemMe, TeMe.

2. Kpyr 3asBuTeseil Ipu NpeAoCTaBJICHUH MYHHIMIIAIbHON YCIyTH

2.1. 3agBUTeNIMU Ha IpPENOCTABICHWE MYHUIUNAIBHOW YCIYTH SBISIOTCS (DU3MYECKHE WU
IOpUIMYECKHUE JINIa (Jajee - 3asiBUTENb).

OT uMeHH 3asiBUTENEN MOTYT BBICTYNAaTh MX IPEICTaBUTENN, AEUCTBYIOUINE B COOTBETCTBUU C
ITOJIHOMOYUSIMH, TOATBEPKAAEMBIMHU B YCTAHOBJIEHHOM 3aKOHOM IOPSIZIKE.

3. TpeGoBanusi kK nopsiaky HHGOPMHPOBaHHS O NMPEAOCTABJICHUH MYHHIUNIAJIBHOH YCIYTH

3.1. Ilopsinox mosydyeHus: UHGOPMAIMK 110 BOIPOCaM MPEIOCTaBICHUs MyHUIIMIAIBHONW YCIyTH
U yCIIYyT, KOTOPbIE SBJSIOTCS HEOOXOUMBIMH M 00s13aTEIbHBIMU VIS IPEIOCTABICHNS MyHULIUTIAIBHOM
YCIIyTH:



1) myOnmMyHOE MUCHbMEHHOE KOHCYIBTUPOBAHUE (TIOCPEICTBOM pa3MEICHUSI HHPOPMAIIHH ):

- Ha o¢unuansbHoM BeO - caiite Oprana u ['ocymapcTBEHHOTO OIOMKETHOTO YUPEKICHUS
Pecnyonmuku  KpbiMm  «MHOTOQYHKIIMOHAJIBHBIA  LEHTP NPEAOCTaBICHHUS TOCYIApCTBEHHBIX U
MYHUIMNAIBHBIX yeiuyr» (panee — ['BY PK «M®L»);

- B (exepambHOW TOCYJapCTBEHHONM WHPOpMaUMOHHON cucrteme «Enuublii  mopran
rOCyJapCTBEHHbIX M MYHUIUNAIbHBIX ycuyr (pyHkuuii)» (mamee — EIII'Y) m B rocymapcTBeHHOM
nHpopmMannoHHOo# cucreme «IlopTan rocyjapcTBEHHBIX U MyHUIIUNATBHBIX yciyr PecryOnuku Kpbimy»
(manee — PIIT'Y);

- Ha HHPOPMAIIMOHHBIX CTEH/IAaX, B MECTaX MPEJOCTABICHUS MyHUIIUIIATBHOU ycimyru OpraHa u
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MPEJOCTABICHUS] TOCYIapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIyT (1ajee
— MHOTO(YHKITMOHAIBHBIA HEHT);

2) WHAWMBUIYalbHOE KOHCYJIBTUPOBAHME II0 CHPAaBOYHBIM TelePOHHBIM HOMepam OpraHa u
MHOTO(YHKIIMOHAILHBIN IICHTD;

3) MHIMBUIYalIbHOE KOHCYJIBTUPOBAHHE MO IOYTE, B TOM YHCIE MOCPEICTBOM 3JIEKTPOHHOMN
ouThl (B ciay4yae MOCTYIUIEHHS COOTBETCTBYIOLIEro 3ampoca B OpraH WM MHOTO(QYHKIIMOHATbHBIN
LEHTP);

4) nocpeaCTBOM MHAUBUAYAILHOTO YCTHOTO HH(POPMHUPOBAHUSI.

3.2. Ilybnu4yHO€ MHUCBMEHHOE KOHCYJIbTUPOBAHUE OCYIIECTBISETCS IIyTeM pa3MeEIIeHUs
MH(OPMALIMOHHBIX MaTepHaloB Ha HH(MOPMALMOHHBIX CTEHJAaX B MeECTaXx NpPeJOCTaBIICHUS
MYHHUIMIIAIBHON yCIIyrd, NyOJuMKauuu HHQOPMALMOHHBIX MaTepuaigoB B CpPEJICTBAX MaccoBOM
nHpopmaluy, BKItouyas nmyoOnukanuio Ha odunuanbHoMm caiite Oprana u I'BY PK «M®ILy», EIITY,
PIIT'Y. KoncynbTHpoBaHue mnyreM NyOnMKaluy HHQOPMAIIMOHHBIX MaTepHaloB Ha OQUIHUAIBbHBIX
caiiTax, B CpeJICTBaX MacCCOBOM MHGOPMAIINH PETHOHAIILHOTO YPOBHS OCymecTBIsseTcss OpraHom.

Ha undopmannonnsix crengax OpraHa, B MecTax HpPeIOCTABIICHUS MYHUILIMNAIbHOW YCIYyTH,
pasMeniaercs cieayroas nHpopmarus:

- UCYepIbIBaIOIIas HHPOpMaLs O HOPsAKE IPEJOCTaBICHUS MyHUIIMIIATbHOHN YCIyTH;

- BBLICPKKH U3 AJJMUHUCTPATUBHOTO PErilaMEHTa U MIPUIOKECHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEJOCTaBIAETCS MyHHLMNANIbHAA yCIyra; (paMuiny, UMeHa,
oTyecTBa (TMOCNIEAHEE - MPU HATUYUHM) U JOJDKHOCTH COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIML, PEXHUM
NprueMa UMHU 3asiBUTEIICH;

- aapec opummansHoro caiita 'bBY PK «M®Il», Ha KOTOpOM MOKHO y3HaTh aapec u rpaduku
paboThl MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

- BBIIEP’KKH U3 HOPMATUBHBIX IIPABOBBIX aKTOB IO Han0oJIee YacTo 3a/laBaeMbIM BOIIPOCaM;

- MCYEpIBIBAIOUINN NEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUM C HOPMAaTHBHBIMU
IIPaBOBBIMU aKTaMU JJISl IPEOCTABIICHUS MyHULIMIIAIILHOM YCIIYTH;

- (hopMbI 3asiBIICHMIA;

- IEpE€4YeHb OCHOBAHMM U1 OTKa3a B IIPEIOCTABICHUY MyHULIMIIAIILHOMN YCIIyTH;

- TMOPSJIOK OOKaloBaHMs peLIeHWH, AeHCTBUMA MM Oe3AeHCTBUS  JIOJDKHOCTHBIX  JIMIL,
IIPEIOCTABJIAIOIINX MYHUIIUIIAIBHYIO YCIIYTY.

3.3. Cexrop MHPOPMUPOBAHUS U OKUJAAHUS MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB BKJIIOYAET B ceOsL:

a) MH(OpMAIMOHHbIE CTEHJAbl WM MHBIE HCTOYHMKM HMH()OPMUPOBAHUS, COJAEprKalue
aKTyaJIbHYIO U HCUEPIIBIBAIOIIYIO WH(pOpPMAIMIO, HEOOXOIUMYIO Ul MOJYYEHHUS! TOCYIapCTBEHHBIX U
MYHHULIMIIAIBHBIX YCIIYT, B TOM YHCJIE:

[IEpeUeHb TOCYJAPCTBEHHBIX M  MYHHMIMNAIBHBIX  YCIYI, MPENOCTaBIEHHE KOTOPBIX
OpPraHu30BaHO B MHOTO(YHKIIMOHAILHOM LIEHTPE;

CPOKH IIPEIOCTABJIEHNS TOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

pa3Mepsl FOCYAAPCTBEHHOM MOLIIMHBI M MHBIX IUIATEXEH, YIUIAYMBAEMBIX 3asBUTEIIEM IIpU
IIOJIyYE€HUH TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT, HOPSAJOK UX YIUIAThI;

MHGOpMALMIO O JIOMOJHUTENbHBIX (COMYTCTBYIOIIMX) Yyciayrax, a Takxke 00 ycayrax,
HEOOXOJUMBIX U 00S3aTENbHBIX ISl MPEIOCTABICHUS TOCYAApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT,
pa3Mepax ¥ HOpSAKE UX OIUIAThI;

MOpPSIIOK  OoOKanoBaHusi — JNeHCTBUIM  (Oe3melCTBUs), a TakkKe  pelIeHHHd  OpraHoB,
IIPEIOCTABIISIIOIINUX ITOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, IPEA0CTABIISIFOIINX MYHUIIUIIAIBHBIE YCIIYTH,
TOCYJapCTBEHHbIX M MYHHUIMNAIBHBIX CIYXAIINX, MHOrO()YHKIMOHAIBHBIX ILIEHTPOB, PAOOTHUKOB
MHOTO(]YHKIIMOHAJIBHBIX IIEHTPOB;

nH(OpMAIIHIO O IPETYCMOTPEHHOH 3aKkoHOAaTenbcTBOM Poccuiickoit denepanu u PecriyOnnku



KppIM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML OPraHOB, NMPEAOCTABIISAIONIMX I'OCYJapCTBEHHBIE YCIYIH,
JOJDKHOCTHBIX — JIMI]  OPraHoB, NPEJOCTaBISIOUIMX  MYHUIMMAJIbHBIC  YCIYTH, pPaOOTHHKOB
MHOTO(YHKIIMOHAJILHOTO LEHTpPa, paOOTHUKOB NPUBJICKAEMBIX OpPraHU3alMi 3a HapyIICHHE MOPSIKA
IIPEIOCTABJIEHUS TOCYJapCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

nHPOpPMALMIO O TOPSIKE BO3MEIIEHUS Bpena, NPUYMHEHHOTO 3asBUTENI0 B pE3yJbTare
HEHAJUIeKAIEr0 HCIOJHEHUS JTH00 HEHCIIOJHEHHSI MHOTO(QYHKIMOHAIBHBIM IEHTPOM WM €ro
paOOTHMKAMHU, a TakXKe IMPHUBICKACMBIMU OPraHU3alMAMU WIM HX paObOTHHUKaMH O0Os3aHHOCTEH,
IIpelyCMOTPEHHBIX 3aKoHOAaTenbecTBOM Poccuiickoit denepannu u Pecniyonuku Kpbiwm;

pexuM  paboThl W aapeca WHBIX MHOTO(YHKIMOHAJIBHBIX IIEHTPOB U IPUBJIEKAEMBIX
OopraHusanuii, Haxosmuxcs Ha Tepputopuu Pecriyonuku Kpbivm;

WHYI0 WHQPOpPMAIHIO, HEOOXOJUMYIO IS TOJY4YeHHs TOCYIAPCTBEHHOM M MYHUIIUNAIBLHOU
YCIIyTH;

0) He MeHee 0HOTO OKHa (pabodero mecra), 000PYA0BAHHOTO MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXHOCTBIO JIOCTyIa K HH(MOPMALMOHHBIM CHCTEMaM, T[eyYaTalolMM M  CKaHUPYIOLIUM
YCTPOWCTBOM, DJJEKTPOHHOM CHCTEMOM  YIpPaBIEHHS OYEPENbI0 MW IPEAHA3HAYEHHOTO  JUIA
MH(OPMHUPOBAHUS 3asBUTENEH O MOPSJKE IPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX
yCIyT, O XOJI€ PAacCMOTPEHMsI 3allpOCOB O MPEJOCTABIEHUU TOCYJAPCTBEHHBIX M MYHULHUIMAIbHBIX
YCIIyT, a TakXe Ul IpeJoCTaBlIeHUs MHOM MH(OpMalMK, B TOM YMCIE YKa3aHHON B MOJIYHKTE «a»
Hacrosero mynkra. OxHa (paboune mecTta), CO3aHHBIE B COOTBETCTBUHU C HACTOSIIUM TOITYHKTOM,
HE SBJISIOTCS OKHAMU MpPUEMaA U BbIAYU JOKYMEHTOB;

B) IPOrpaMMHO-aMIapaTHbI KOMIUIEKC, obecneunBaromuii focryn 3assureneit k EIITY, PIITY,
a TaKke K HH(GOpPMalUUU O TOCYAAPCTBEHHBIX W MYHULHMIAIBHBIX YCIyraX, HpPEIOCTaBIIIEMbIX B
MHOTO(YHKIIMOHAJIBLHOM LIEHTPE;

I) CTyJbsl, KpecelbHble CEKIMM, CKaMbU (OaHKETKH) U CTOJBI (CTOMKH) 1Isi odopmiieHHUs
JOKYMEHTOB C pa3MelieHreM Ha HuX (opm (O01aHKOB) TOKYMEHTOB, HEOOXOIMMBIX AJIsi MOTY4EHHUS
rOCyIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT;

1) SJIEKTPOHHYIO CUCTEMY YIIPaBIIEHUS] OYEPEbIO.

3.4. nnuBuayanbHOe KOHCYJIbTHPOBaHHE MO Tene(OHy HE JOJDKHO mpeBblmarh 10 MUHYT.
OtBer Ha Tene(OHHBI 3BOHOK [OJDKEH HAuuMHAThCA ¢ MH(poOpManmuu O HauMeHoBaHuu Oprasa,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, B KOTOPBIM MO3BOHWI IPaXJaHUH, (GaMUINM, UMEHH, OTYECTBE (IIpU
HQINYUK) U JOJDKHOCTH CIELMAINCTA, OCYIIECTBIIIONIET0 WHAMBHUYaIbHOE KOHCYJIBTUPOBAaHHE IO
tenedony. KoHcynpTanuu ooOmiero xapaktepa (0 MECTOHAXOXKIACHHH, I'paduke paboThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe IPEeJOCTaBISIIOTCAd C MCIOJIb30BAaHHMEM CPEICTB aBTOMH(OPMUpPOBaHUS (IpU
Hannuuu). [lpu aBTOMHpOpMHpPOBaHNN 00ECTIEYMBAETCS] KPYTJIOCYTOUHOE MPEAO0CTABICHUE CIIPABOYHOM
nHpopMaIuu.

3.5. UnauBuyanbHOE KOHCYJIBTUPOBAHKE IO TIOUTE (TI0 AJIEKTPOHHOM MOYTE).

[Ipu mHAMBUAYATBHOM KOHCYJIBTHPOBAHHMHU IO IOYTE OTBET HA OOpallleHUuE 3aUHTEPECOBAHHOIO
JMIa HaIpaBJsIeTCs MOYTOM B aipec 3auHTEpecOBaHHOro juna. OTBET HalpaBisieTCs B IMUCbMEHHOM
BUJIE, HJIEKTPOHHOHN mouToi nubo yepe3 BeO — caliT OpraHa B 3aBHCHUMOCTH OT croco0a oOpalieHus
3aMHTEPECOBAHHOIO JIMIAa WK CII0CO0a JOCTaBKM OTBETA, YKa3aHHOTO B MHUCBMEHHOM oOpalieHun (B
ciiyyae obOpaieHust B (opMe 3JIEKTPOHHOIO JOKYMEHTa B CPOK, YCTaHOBIJIEHHBIH 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepauun). Jlatoit nomydeHus oOpalleHus sBISETCS JaTa PErUCTPallMM BXOJSIIETO
oOpamienus B Oprane mim MHOTO(QYHKIIMOHAIBHOM LIEHTE.

3.6. Bpemsi oxunaHus 3asBUTENs NPU HHAWBUAYAIbHOM KOHCYJIBTUPOBAHHWU NPHU JIUYHOM
oOpaleHny He JODKHO MPEeBbIaTh 15 MUHYT.

WuauBuayanbHOE  KOHCYJABTHMPOBaHME TIPU  JIMUHOM  OOpAIleHUM  KaXJOro  3asBUTENS
JIOJDKHOCTHBIM JiniioM OpraHa uim paOOTHUKOM MHOTO(YHKIMOHAJIBHOTO IIEHTpa HE JOJKHO
npeBslaTh 10 MUHYT.

3.7. HomxHocTHOe nuno OpraHa, NpeAOCTaBIISIONIETO MYHUIMIAIbHYIO YCIYry, paOOTHHK
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, IPU OTBETE Ha OOpaIlleHus 3asBUTEICH:

- IpU YCTHOM oOpamieHuu 3asBurens (mo TenedoHy WIM JHMYHO) MOTYT JaTh OTBET
caMoCTOATENIbHO. B ciyuasx, xorga pomkHocTHOE auno OpraHa, paOOTHUK MHOTO(YHKIIMOHAIBHOTO
LIEHTpa HE MOXKET CaMOCTOSITeIbHO OTBETHTh Ha 3aJaHHbIM MpHU TenedOHHOM OOpalIeHWH BOIPOC,
Tese()OHHBIM 3BOHOK JIOJDKEH OBITh IepeasipecoBaH (IEpeBeieH) APYyroMy JIOJDKHOCTHOMY JIMIYY WIH
oOparuBIIeMycs JIUILY cooO1iaercs TeaeoHHbII HoMep, 0 KOTOPOMY MOXHO HOJIYYUTh HEOOXOIUMYIO
UH(pOPpMAIIHIO;



- IIpU OTBETE Ha TeJeQOHHBIC 3BOHKH, YCTHBIE M MUCHMEHHBIC OOpalleHus JOJKHBI OTBEYATh
BEKJIMBO U KOPPEKTHO;

- mpu OTBeTe Ha TejeoHHBIE 3BOHKM JOJDKHOCTHOe Juno Oprana, paOOTHUK
MHOTO(YHKIIMOHAJIEHOTO LIEHTPA, OCYIIECTBIISIONINE KOHCYJIbTUPOBAHKE, JODKHBI HA3BaTh (haMIIIHIO,
UMs, OTYECTBO (MOCJEIHEE - IPU HAIWYUM), 3aHUMAEMYI0 JOJDKHOCTh M HanMeHoBaHue Oprana. Ilo
pe3yspTaTaM KOHCYJIbTUPOBAHMSI JOJKHOCTHOE JIMIIO, OCYILECTBISIOLIEE KOHCYJIbTUPOBAHUE, NOJDKHO
KpaTKO IOJBECTH UTOTU U NIEPEUUCIIUTD 3aIBUTEIII0 MEPBI, KOTOPbIE HEOOXOAUMO MPEANPUHSTE;

- OTBETHl Ha IMUCHMEHHBIC OOpAIIEHUS TAIOTCA B MPOCTOM, YETKOW M TOHSATHOH (opme B
MIMCbMEHHOM BHJIE U JIOJIKHBI COJIEPKATh:

OTBETHI Ha ITOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTD, (PaMUJIMIO ¥ MHULIMAIIBI JIMIIA, TIOAIHMCABIIETO OTBET;

(baMHIITUIO ¥ MHUIHAIIBI UCTIOJTHUTEIIS;

HauMEHOBaHHUE CTPYKTYPHOTO IOIpa3AeIeHUS -UCTIOTHUTES;

HOMEp TesiepOHA UCTIOTHUTEIIS,

- HE BIIpaBe OCYLIECTBIATh KOHCYJIbTUPOBAHHE 3asBUTEJIEH, BBIXOJSIIEE 3a PaMKH
MH(OPMHUPOBAHUS O CTAaHAAPTHBIX MPOLEAYpaX U YCIOBHUSAX OKa3aHUS MYHULMIAIBHOW YCIYIHM H
BIIUSIOLIEE MPSAMO WJIM KOCBEHHO Ha MHJIMBUyalIbHbIE PEILICHUS 3asBUTEICH.

3.8. Ha EIII'Y, PIII'Y u opuunansHOM caiite Oprana pazmerniaercs cienyromas nahopmarus:

1) wucuepnbIBalOIIMKA  TEpedYeHb  JOKYMEHTOB, HEOOXOAMMBIX JJIi  IPEJOCTaBICHUS
MYHHUIMIIAIBHON yCayTH, TpeOoBaHHUS K O(QOPMIIEHHIO yKa3aHHBIX JIOKYMEHTOB, a TaKKe INEepeyeHb
JIOKYMEHTOB, KOTOPbIE 3asBUTENb BIPAaBE IPEIOCTABUTDH M0 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTENEH;

3) cpoK MpenoCTaBIECHNS MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl MPEAOCTABICHHUSI MyHULIUNIATBHON YCIIYTH, MOPSIOK MPEACTaBICHUS TOKYMEHTa,
SIBJISIOIIETOCS PE3yAbTaTOM MPENIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

5) pasMep TroCyIapCTBEHHOW TONIJIWHBI, B3WUMAaeMOW 3a MPEAOCTABICHHE MYHHUIUTIATBLHOMN
YCIIyTH;

6) WCUepHBIBAIONIMN TIEpeUYeHb OCHOBAaHWUW JJIg TNPUOCTAHOBJICHHWS WJIM OTKa3a B
MPEAOCTABICHUN MYHULIUTIAJIBHON YCIIYTH;

7) o mpaBe 3asgBUTENS Ha oCcyaeOHOe (BHeCyaeOHOe) oOkamoBaHue AeicTBUi (Oe3aeiCTBUS) U
pELIeHU, TPUHATHIX (OCYLIECTBISIEMbIX) B X0/I€ MPEAOCTaBICHHS] MyHUIIMITAILHON YCITyTH;

8) dopmer 3asBreHuill (yBeIOMJICHUH, COOOIICHMI), HCIOJIB3yeMbIE IIPH NPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH.

Nudopmanms wa EINTY, PIIT'Y o mopsake U cpokax MpenoCcTaBICHUS MYHUITUTIATLHON YCIyru
Ha OCHOBaHMM CBEJCHHI, colepkaummxcsi B (eaepaibHOM TrocylapcTBEHHOW HH(POPMAIIMOHHOMN
cucreme «®DenepalibHbIl peecTp TOCYIapCTBEHHBIX U MYHHUIMIAJIBHBIX YCIYT  ((YHKIHI)»,
MIPEIOCTABIISIETCS 3asIBUTEI0 OECIIaTHO.

Hoctyn k uHGOpMalUu O CPOKax U MOPSAIKE MPEAOCTaBICHHS YCIYrH OCYIIECTBISIETCS Oe3
BBITIOJIHEHUS 3asBUTENEM KakuX — JuOO TpeOoBaHUM, B T.4. 0€3 HCIOJB30BaHUS MPOrPAMMHOTO
obOecrieueHns, YCTaHOBKa KOTOPOrO Ha TEXHMYECKHUE CpPEJICTBA 3asBUTENS TpeOyeT 3aKIoYeHUs
JUIEH3UOHHOTO WM HWHOTO COIVIAIeHHWs C TpaBooOjajaTesieM MpOrpaMMHOrO oOecreueHus,
MPEAYyCMATPUBAIOIIET0 B3MMAHUE IUIAThl, PETUCTPALMI0 WM aBTOPU3ALMIO  3aABUTENSl  WIH
MPEAOCTABICHUE UM IIEPCOHAIBHBIX JAHHBIX.

3.9. CBezneHus 0 x0Je MPEAOCTABICHUS MyHULMIAIBHOW YCIYyTH 3asBUTENb BIpPABE MOJYYUTh
IpU JUYHOM, NMUCbMEHHOM oOpaiieHnn B Opra, NperocTaBisIOMUN yCIayry, a Takke MOCPeICTBOM
teneoHHol cBsa3u Oprana. Kpome Toro, cBeeHust 0 X0J€ MpeloCTaBICHUsI MyHUIIUIAIbHON YCIIyTH
3asBUTENb BIIpaBe NOXy4uTh nocpenctsoM PIITY (mns 3asBnenwii, moganHsix nocpeactsoMm PIITY),
IEKTPOHHOU NouThl Opraxa.

3.10. CmpaBounasi wH(pOpMAIMs MOANEKHUT oOs3aTenbHOMy pasMmerienuto Ha EINY, PIITY,
oduuuansHoM caiite OpraHa, MpeJ0CTaBISIONEr0 MyHUIIUIIAIBHYIO YCIYT'y U SBISETCS TOCTYIHOM [yis
3agBuTend. OpraH, NOpPeAOCTABISAIONIMNA MYHHIMIAIBHYIO YCIYry OOecHeyuBaeT pasMelleHue U
aKTyalIM3alldio CIOpaBOYHOM wMHQopManMu B 3IeKTpoHHOM Buae mnocpexnctsom EINY, PIITY,
oduuuansHoro caifra Oprana.

K cnpaBouHO# HHPOpPMALIUU OTHOCUTCS:

- MECTO HaXOXXJeHMS U rpaduku paboTsl Oprana, Npe1oCTaBIgIONIEr0 MyHHIMIIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOJpPa3AeiICHUM, NPEIOCTaBIAIOIINX MyHULIUNIAIbHYIO YCIYr'y, TOCYAapCTBEHHBIX U



MYHHIIMITAFHBIX OPraHOB W OpraHu3aiuii, oOpalleHre B KOTOpPbIe HEOOXOOUMO JUISl TOTYYCHHS
MYHUIIUIATBHON YCIIYTH, a TAKXKe OT/AEICHUH (LEHTPOB) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA;

- cmpaBoyHble Tene(OHbl CTPYKTYpPHBIX moapasaeneHuid OpraHa, NpeIoCTaBISIONIETO
MYHHULMIIAIBHYIO YCIYTY, OpraHu3alyi, y4acTBYIOIUX B NPEAOCTAaBICHUY MYHULIUIIAJbHOW yCIyTrd, B
TOM 4YHcJie HoMmep TenedoHa-aBronHpopmaTopa (IpH HATHYUH);

- aapeca o¢ummanbHoro caiita OpraHa, NpPeJIOCTABISIONIETO MYHULIMNAIBHYIO YCIYTY,
pacnionoxenHoro Ha [loprane IlpaBurenbctBa PecmyOnmuku KpbiM, a Takxke >IEKTPOHHON HOYTHI U
(wm) popmbl 0OpaTHOM CBsI3H B ceTH «HTEpHET.

Wudopmanmst 0 NperOCTaBICHUA MYHUIUIAIBLHOW YCIYTH [OJDKHA OBITh JIOCTYIHA IS
WHBAJIUJIOB.

II. CranpapT npenocraB/jieHus MyHMIHUIIAJIBHOMH YCJIYTH
4. HamMeHOoBaHMe MYHULIIMNIAJBHOM YCIYTH

4.1. Bpigaua apxXWBHBIX CHPABOK, APXMBHBIX BBIIIUCOK M APXMBHBIX KOMHK MO COIMAJIBHO-
MIPaBOBBIM 3aMPOCAM.

5. HammeHoBaHue OpraHa, NpeJoCcTaBJISI0NEero MyHHIMIAIbHYIO YCIYTY

5.1. MyHUIIMIIANIbHYIO YCAYry MpPEeNoCTaBiIsIeT aJMUHUCTpalus BOCXOIHEHCKOro CenbCKOTro
nocenenusi Kpacuorsapueiickoro paiiona Pecriyonuku Kpbim.

CrpykrypHoe nonpaszzaeneHue OpraHa NpeaoCcTaBiISIIONIEr0 MYHUIUIAIBHYIO YCIYTy - CEKTOp
10 BONIPOCaM IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIIYT.

5.2. MyHunmmnanbHas yciayra MOXET TMPENOCTABIAThCS B MHOTO(QYHKIIMOHATIHHOM IICHTPE B
4acTu:

- MpHeMa, perucTpauuu u nepenadyud B Opras 3asiBIe€HUsS M JOKYMEHTOB, HEOOXOTUMBIX IS
MPEeOCTaBIECHNUS MyHUIIUITAIbHOM YCITYTH;

- ”HPOPMHPOBAHUSI O TIOPSAKE MPEI0CTABICHHSI MyHUIIMITAIBHOM YCIYTH, O XO/€ BBIIOJIHEHUS
3arpoca 0 IpeAoCTaBIEHUN MYHUIIMIAIBHON YCIIYTH;

- BBIJAYM pe3y/bTara MpeaoCTaBICHUsI MyHUIIUIAIBHON YCITYTH.

5.3. 3Bampemeno TpeOoBaTh OT 3asABUTEIS OCYIIECTBICHHUS JIESHCTBH, B TOM 4YHCIIC
COTJIaCOBAHMM, HEOOXOAUMBIX JIJISl TIOJTYUYE€HUS MYHHUIIMIIAIBHONW YCIYTH U CBSA3aHHBIX C OOpalleHHeM B
MHbIE TOCYJApCTBEHHBIE OpPraHbl W OpPraHU3alUH, 332 HCKIIOYEHUEM IMOJIy4EHHUS YCIyr U TOJydeHHs
JOKYMEHTOB U HHGOpMaIMK, MPEAOCTaBIsIEMbIX B pe3ylbTaTe IMPEIOCTABICHUS TaKUX YCIIYT,
BKJIFOUCHHBIX B MEPEYHHU, YKa3aHHbIE B 4aCTH NepBoii ctaTthu 9 denepanbHoro 3akoHa ot 27 urons 2010
roaa Ne 210-®3 «O06 opranuzaiuu Mpea0CTaBICHNS TOCYJaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT).

6. Onucanue pe3yjbTaTa NPeIOCTABJICHUS MYHUIIMIIAJIbHON YCJIYTH

6.1. Pe3ynbTaToM npenocTaBlIeHUs MyYHUIIUTIAIBHON YCIIYTH SIBJISIETCS:

- apxuBHble cpaBku (I[Ipunoxxenne Nel k HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY);

- apxuBHble BeinuckH ([Ipunokenne Ne2 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

- apXUBHbBIE KOTIUH;

- TEeMaTUYECKUE MOJO00PKH KOMHI apXUBHBIX JOKYMEHTOB;

- TeMaTUYECKUE 0030Pbl APXUBHBIX TOKYMEHTOB;

- HTHPOPMAIIMOHHOE MHUCHMO;

- YBEIOMJICHHE O HEBO3MOXKHOCTHU MPEAOCTABUTH HH(DOPMAIIHIO.

7. Cpok npegocraBaeHUs MyHUIUNIAIbHOH YCIYTH
7.1. O0muit cpok mpeaocTaBiIeHHUs] MyHUIUNANbHOU ycnyru — 30 KaJeHJapHBIX JAHEU cO JHS
npenctaBieHuss B Opran JOKYMEHTOB, OOS3aHHOCTh TO TMPEJOCTaBICHHIO KOTOPBIX BO3J0XKEHA Ha
3assBUTENA. [Ipu CIOXKHBIX 3alpocax CPOK MOKET OBITh MPOJJieH, HO He Oosee ueM Ha 30 KaJeHIapHBIX
JHEN ¢ 00s13aTeIbHBIM YBEIOMIIEHUEM 00 3TOM 3asiBUTEINS.

B cnydae mpesncraBieHus 3asBUTEIEM AOKYMEHTOB 4epe3 MHOTO(YHKIIMOHAIBHBIN HEHTP WU
HalpaBJICHUs 3ampoca B DJJIEKTpOHHOM Buue, nocpeactsom PIII'Y, cpox mnpenocraBienus
MYHHIIMIIATEHON YCIYTH UCUUCISETCS CO JHSI MOCTYIUICHUs (PETUCTpallii) TOKyMeHTOB B OpraH.

MHuoropyHKIIMOHATBHBINA LIEHTP 00ecreunBaeT mepenady 3asBieHUs U JOKyMeHTOB B OpraH B
CpPOK, HE TPEBHINIAIIUX 2 padoyux JHEH, CIHeAyIIMX 3a JHEM T[pueMa JAOKYMEHTOB B
MHOTO(YHKIIMOHAIBHOM IIEHTpE.

7.2. Cpok BbIIauM (HampaBIEHHs) pe3ylbTaTa MPEIOCTABICHUS MYHHIMIIAIBHOW YCIYTH
3asBUTENIO COCTABIIAET HE Oojiee 3 KaJleHAApHBIX JHEW CO JTHS MPUHATHS COOTBETCTBYIOUIETO PELICHHUs
Opranom.
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7.3. Ilepenaya B MHOTO(YHKIIMOHAIBHBIN IIEHTP pe3ylbTara MpeJoCTaBICHNs MyHUIIUIATbHON
YCIYTH IO 3asBJICHUSM, MOCTYIMUBIIMM Yepe3 MHOTO(YHKIHMOHAIBHBIN LEHTP, OCYIIECTBISETCS HE
no3aHee 2 paboyMx JHEH, CIenyromuX 3a IHEM OKOHYaHHs, YCTAaHOBJICHHOTO JCHWCTBYIOIIUM
3aKOHOJATEIbCTBOM CPOKA IIPEJOCTABIICHUS MYHULIUIIAJIbHON YCIYTH.

MHoro¢pyHKIIMOHATBHBIA LEHTpP OCYIIECTBISIET BbIAAUy 3asSBUTEIIO PE3yabTaTa MpeaoCTaBICHUsS]
MYHHULMIIAJBHOM YCIYIM B TEUYEHHE CpOKa XpAaHEHUS TOTOBOIO pe3yabrara, IPeayCMOTPEHHOIO
COIVIAIICHUEM O B3aUMOJCHCTBUU MEX/1y MHOTO(YHKIIMOHATIBHBIM IIEHTPOM U Opranom.

7.4. IlpuoctaHoBiI€HNE TPEIOCTABIICHUSI MyHUIIMIIAIBHON YCIYT'H HE NIPEAYCMOTPEHO.

8. [lepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIMPYIOIIMX OTHOLICHNS, BOSHUKAIOLIHME

B CBfI3H C MpeJ0CcTaBJIeHHeM MYHHMIHMIIAJIbHON yCJIyru

8.1. IlepeueHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PErYIMPYIOIIMX  IPEIOCTABICHUE
MyHHLIMIAIBHOU yenyru pasmenter Ha EIITY, PIIT'Y u opunmansHoMm caiite Oprana.

9. UcuepnbiBaomumii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHMH €
HOPMATHBHBIMHU NPABOBBIMHU AKTAMM /ISl IPEIOCTABJICHUS MYHMIUNIAJIBHOMN YCJYIH H YCIYT,
KOTOpbIe AABJISIOTCA He00X0AMMBbIMH U 00513aTeJIbHBIMHM [IJIS1 IPeI0CTABJIEeHUA MYHUIUTIAIbHON
YCJIYTH, NOJJIesKALUX NPeA0CTaBIeHUIO 3asiBUTeJIeM, B TOM YHcJie B 3JIEKTPOHHOM dopme

9.1. IlepeueHb NOKYMEHTOB, OOs3aTEIbHBIX K MPEAOCTABICHHUIO 3asBUTENEM, I MOIY4YECHUS
MYHULUIIAJIILHON YCIIyTH:

1) 3anpoc Ha mpepocTtaBieHHe MyHUUUNaIbHOW yciyru, (IIpmnoxenune Ne3 k Hacrosemy
AJIMUHUCTPATUBHOMY PETJIaMEHTY).

3anpoc I0JIKEH coAepkKaTh CIeAyIONIYI0 HHpOopMaIHIo:

- HaMMEHOBaHHE IOPHAMYECKOro JIMIa - aBTOpa 3ampoca (Ui rpaxaaH - (GaMuiInuM, UMEHH,
OTYECTBA, PU HAJIMYHUHU MTOCIIETHETO);

- MIOYTOBBIN U/UITH DJIEKTPOHHBIN ajpec, 0 KOTOPOMY JIOJKEH ObITh 1aH OTBET;

- CBEJIEHHUS, HMHTEPECYIOIIME I0JIb30BaTeNsl U XPOHOJIOTHUYECKHE paMKU 3allpalinBaeMoi
nHpopMaIuu;

- ¢opMmy monydeHUs Tmoab30BareneM HHbopMmanuu (MHGOPMAITMOHHOE MHCHMO, ApPXUBHAS
CIpaBKa, apXWBHas BBINHMCKA, ApXMWBHAsl KOMHSA, TEMAaTHYECKHH IepeueHb, TeMaTHUdecKuil 0030p
JIOKYMEHTOB);

- JIMYHYIO TIOJMKCH aBTOpa 3ampoca (rpakJaHuHA WIH JTOJKHOCTHOTO JIUIA);

- 1ary.

2) JoKyMEHT, YAOCTOBEPSIOIIHIA TUUHOCTD 3asBUTENs (IPEICTaBUTEIIS 3asIBUTEs);

3) JAOoKyMeHT, MOATBEPKAAIOLIUNA MOJTHOMOYHS MPEICTaBUTENS 3asBUTENS, YIIOTHOMOYEHHOTO
Ha MOJayy JAOKYMEHTOB W IOJIyY€HUE pe3yJIbTaTOB OKa3aHWsS MYHUIMNAIBHOW yclIyru (B ciiydae
oOpallleHusl MpeACTaBUTENS 3asiBUTENSI — IOBEPEHHOCTh WM NMPUKa3 O Ha3HAUYEHUWU WU M30paHuM Ha
JOJKHOCTB B cilydae oOpatieHus pykooautens B Opran);

4) JlokyMeHTbI, OJITBEPKIAIONIMe MPaBO (PU3MUECKOro JMIa Ha MoJiydeHHe MHGOpMalUU O
TpeThbeM JIMIe: HOTAapHabHO 3aBEPEeHHAs JIOBEPEHHOCTh; JOTOBOp (KYIUIM-TIPOJAXH, JapEeHHUS);
pElIeHre Cy/la; CBHIETENBCTBR: O POXKJIECHUH, Opake, IepeMeHe UMEHH, O TIpaBe COOCTBEHHOCTH, O TIpaBe
HacJeq0BaHUs;

5) cornacue 3asBuTeNei Ha 00paObOTKY MEPCOHATBHBIX TAHHBIX.

9.2. Jlnia noiay4eHus: apXMBHBIX CIPABOK COL[MAIBHO-IIPABOBOIO XapaKTepa:

1) Banpoc (ITpunoskerne Ne5, Ne6 k HacTOsAIMIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY);

2) JIOKyMEHT, yIOCTOBEPSIIOIUI JTUYHOCT 3asBUTENS (TIPEICTABUTENS 3asIBUTENS);

3) JlokyMeHT, NOATBEPXKAAIOMIMNA MOTHOMOYMS MpEeACTaBUTENs 3asBUTEINS, YIOIHOMOUYEHHOTO
Ha TOJayy JOKYMEHTOB M IIOJIydeHHE pe3ylbTaTa OKa3aHWs MYHHIMIAIbHOM YCIyru (B ciydae
oOpalieHus npeCcTaBUTeNs 3asBUTENS);

4) xomus TpynoBOi KHWKKH (IIpM WMCIIONHEHHWM 3alpOCOB, KACAKOIIMXCS IOATBEPKICHHUS
TPYIOBOTO CTaXka, B TOM YHUCIIE JBIOTHOTO, CHEIMAIbHOCTH, pa3Mepa 3apabOTHON IJaThl, pa3InYHbIX
Ha/10aBOK U JIbIOT B COOTBETCTBHHM C IIEHCHOHHBIM 3aKOHOaTeNbcTBOM Poccuiickoit @eneparun);

5) cornacue 3asBuTEINEH Ha 00PaOOTKY MTEPCOHATBHBIX JTaHHBIX.

9.3. 3agBuUTENIO MPEJOCTABIIAETCS BO3MOXHOCTH I0JIa4M 3asiBICHUS B AJIEKTPOHHOH (hopme
nocpenctsom PIITY. Ilpu HampaBieHUM 3asBUTENEM 3asBJIEHUS O NPEAOCTABICHUM MYHUIIMIIAJIBHOMU
ycayru nocpenctsom PIITY, 3asButens BpaBe MpeOCTaBUTh B 3JIEKTPOHHOM BUJE UHBIE TOKYMEHTHI,
npenycMoTpeHHble myHktamu 9.1. — 9.2, Ilpu HanpaBieHuu 3asBUTENEM (IIPEACTABUTENIEM 3asSBUTEIIS)
3asBJICHUS O IPENOCTABICHUMM MYHUUMIAIBbHOM  yciayru nocpenctsoM  PIITY,  noxymeHr,



YIOCTOBEPSIIOIIMN JIMYHOCTh 3asBUTENsl HE TpeOyeTcs, NOKYMEHT, MOATBEPKIAIOUINI MOTHOMOYHUS
NPEACTaBUTENS JIOJUKEH OBITh MOJANHMCAH YCHUJICHHON KBadHM(PUIMPOBAHHON MOJMKMCHIO OpraHa,
BBIJABILIETO JJOKYMEHT, JIM0O HOTapuyca. B cilyuae He npenocTaBieHUs BhILICYKa3aHHBIX JOKYMEHTOB B
JJIEKTPOHHOM BHJIE, 3asABUTENIO TOCpeAcTBOM «JImgHoro kabmnera» Ha PIII'Y HampaBnsercs
YBEIOMJICHHE O HEOOXOIUMOCTH MPEJOCTABJICHUS TIIOJIHOTO KOMIUIEKTa JOKyMeHTOB B Opras,
MPEJOCTABISIONNI MYHUIIUIIAIBHONH YCIyry, Ha OyMa)XKHOM HOCHUTEJNE, COIJIACHO YCTaHOBJIEHHOTO
CpOKa.

@®opMBI TOKYMEHTOB ISl 3allOJHEHHS MOTYT OBITh TIOJIyYEHBI 3asBUTENEM IPH JIMYHOM
obOpamiernn B Opran wid MHOTO(YHKIMOHAJIBHBIA IEHTP, B EKTPOHHOU (opMe Ha OQHUIHAIEHOM
BeO-caiite Oprana, EIIT'Y, PIITY.

10. UcuyepnbiBarommii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBbIMHM AKTAMHU JIJIsl IPEI0CTABJIECHNS MYHUIIUNIAJIbHOM YCJIYI'H, KOTOpPbIe
HAXOJATCH B PACIOPSIZKEHNH I'OCYyJAPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPAaBJICHUS U
HHBIX OPraHOB, YYACTBYIOIIMX B NMPeJI0CTABJICHUN MYHHIMNAJIbHON yCJIYIH, H KOTOpbIE
3asiBUTe/Ib BIIPaBe NMPeACTABUTH, B TOM YHcJje B 3JIEKTPOHHOI ¢opme

[IpenocTtaBneHrne JTOKyMEHTOB, KOTOpbIE€ HAaXOIATCS B PACHOPSHKEHHHM TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPaBJICHMS U MHBIX OPraHOB, YYacTBYIOIIHMX B INPEAOCTaBICHUU
MYHHMIMIIAJIBHOM YCIIYTH, U KOTOpbIE 3asBUTENIb BIIPaBE IMPEACTaBUTh, B TOM YHCIIE€ B 3JIEKTPOHHOM
dbopme, HE TpedyeTCsl.

11. Yka3anue Ha 3anpet Tpe00OBaTh OT 3asiBUTENIS

11.1. Opran, npeaoCcTaBIAIONMA MYHULIMTIATBHYIO YCIYTy HE BIIPaBe:

- OTKa3bIBaTh B IpHEME 3alpoca M HHBIX TOKYMEHTOB, HEOOXOAWMBIX JJISi MPEAOCTaBICHUS
MYHHMIMIIAJIBHON yCIyTH, B Cllydae, €Ciu 3ampoc M JOKYMEHTbI, HEOOXOJUMbIE JJIsi MPEJOCTaBICHUS
MYHHMIMIIAJBHON YCIIyrM, TMOJaHbl B COOTBETCTBUM C HHGpOpManued o Cpokax U THOpsaKe
MPEAO0CTABJICHHS] MyHUIIUTIAIBHOU yCiryTH, omyonnkoBanHoi Ha EIN'Y, PIIT'Y, na odunmansHOM caiite
Oprana, mnOpeIOCTABISIONIEIO  MYHUUMIIAJIBHYKO  yCIyry, OpraHM3alui, Yy4YacTBYIOIIUX B
MPEAOCTABICHUN MYHULIUITAIBHON YCIIYTH;

- OTKa3bIBaTh B MPEJOCTABICHUN MYHULMIIAIBLHON YCIYTH B CIIydae, €Ciu 3apoc U JOKYMEHTHI,
HE0OX0IUMBIE ISl IPEJOCTaBICHHS MYHUIIMIIAIIBHOMN YCIIYTH, MTOJAaHbI B COOTBETCTBUU C HHPOpMAIHEH
0 CpPOKax | MOPSAKE MPEA0CTABICHUS] MyHUIIMIAIBHOU yciyru, onyoaukoBanHoi Ha EINY, PIIT'Y, Ha
obunmansHoM caiite OpraHa, TPEAOCTaBIAIONICTO MYHHUIIMIIAIBHYIO YCIAYry, OpTaHHW3aIlui,
YYACTBYIOIIMX B IIPEIOCTABICHUN MYHULIMIAIIBHON YCIIYTH;

- TpeOOBaTh OT 3asBUTEII COBEPUICHUS MHBIX IEHCTBUHN, KpOME MPOXOXKICHUS UICHTHUPUKAIIUN
U ayTeHTU(UKAIMK B COOTBETCTBUU C HOPMAaTUBHBIMH IMpaBOBbIMU akTamu Poccuiickoit denepanuu,
yKa3aHUs LEeJIH MpUueMa, a TakKe MPeI0CTaBIICHUs CBEICHNH, HEOOXOAUMBIX JUIsl pacuyeTa JTUTEIbHOCTH
BPEMEHHOTO MHTEpBaJla, KOTOPbIH HEOOX0AUMO 3a0POHUPOBATH JIJIs IPUEMA;

- TpeboBaTh MpEACTaBICHUS AOKYMEHTOB U HMH(OpPMAIMM WU OCYILIECTBICHHUS ACHCTBUIA,
MIPEACTABJICHUE WM OCYILIECTBICHUE KOTOPBIX HE IIPETYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTaMH,
PEeryaupyrIKUMI OTHOIIEHUS, BOZHUKAIOIIUE B CBA3M C MPEIOCTABICHUEM MYHULIMIAIBHBIX YCIYT;

- TpeOoBaTh MpEACTABICHUS [OKYMEHTOB M HWHGOpPMAalUU, KOTOPbIE B COOTBETCTBUH C
HOPMAaTUBHBIMH MpaBOBbIMH akTamu Poccuiickoit @enepaunu u Peciybnuku KpbiM, MyHUITMTIATEHBIMU
MIPAaBOBBIMU AKTAMHM HaxXOJATCA B pacnopsbkeHun OpraHa, HpeloCTaBISIOIIEr0 MYHULUINAIBHYIO
yCIOyry, HHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO caMOymlpaBieHuss u (Win)
MOJBEJIOMCTBEHHBIX OpraHU3allMil, y4YacTBYIOIIUX B MPEIOCTaBICHUM MYHUUUINAIBHBIX YCIYT, 3a
HCKIIIOYEHHEM IOKyMEHTOB, YKa3aHHbIX B yacTH 6 crarbu 7 denepanpHoro 3akoHa Ne 210-D3;

- TpeboBaThb OT 3asABUTENS MPEAOCTABICHUS JIOKYMEHTOB, MOJITBEPXKJAIOIINX BHECEHHE
3asBUTEJIEM IUIAThI 3a MPEJOCTABICHUE MYHULIUIIAILHON YCIYTH;

- TpeboBaTh OT 3asBUTENS OCYIIECTBICHUs JIEHCTBUH, B TOM YHCIE COTJACOBaHUM,
HEOOXOMUMBIX MJI TONYyYEHHUS MYHUIUMNANBHONM YCIYIH M CBSI3aHHBIX C OOpalleHHeM B WHBIE
rOCYJapCTBEHHBbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJEHUs, OpraHu3alH, 3a HUCKIIOUYEHUEM
MOJIy4eHUsI YCIAyr W TIONYy4YeHHs JTOKYMEHTOB M HWH(OpPMAIMH, MPEIOCTABIIEMbIX B pe3yibTaTe
MPEAOCTABICHHS TAKUX YCIIYT, BKIIOYEHHBIX B MIEPEUHHU, YKa3aHHbIE B yacT | ctaThu 9 denepaibHOTO
3akoHa Ne 210-®3;

- TpeboBaTh OT 3asBUTENS MPEACTABICHUS JTOKYMEHTOB W MHQPOpPMAIUHU, OTCYTCTBUE U (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAINCH IPH IMEPBOHAYAIBHOM OTKa3€e B IIPUEME JOKYMEHTOB,
HEOOXOMUMBIX [  TPEJOCTaBICHHS  MYHHUIIMMAIBLHOW  yCIOyrd, JMOO B  TPEIOCTaBICHUU



MYHHMLIMIIAJIBHOM YCIYTH, 3a HCKIIOYEHHEM CIy4yacB, MPEAYCMOTPEHHBIX MOAIMYHKTAMHU «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.
12. UcuyepnbiBarommii nepedeHb OCHOBAHMI /VIs1 0TKAa3a B IpHeMe 10KYMEHTOB,
He00XO0AUMBIX VISl IPeAOCTABJICHUSI MYHHIMIIATbHON yCIyTH

12.1. OcHoBanusa s OTKa3a B IpUEME JOKYMEHTOB HEOOXOIMMBIX JUISl IPEIOCTaBICHUS
MYHHUILUITAJILHOW YCIYTHU:

1) 3asBUTENH HE COOTBETCTBYET TPEOOBAaHUSAM, YKa3aHHbIM B I. 2.1. AJIMUHUCTPAaTHBHOIO
periamMeHTa;

2) Hainuuue B 3asBJICHUM HEOTOBOPEHHBIX HCIPABICHUM, CEPbE3HBIX IOBPEKICHUHN, HE
MO3BOJISIOMIMX OJHO3HAYHO HMCTOJIKOBATh MX COJEp)KaHWE, MOJYUCTOK JHOO MPUIHCOK, 3aUYEPKHYTHIX
CIIOB;

3) TeKCT 3asBJIEHUS HE MOJIAETCs IPOUTEHUIO;

4) oTCyTCTBHE B 3as1BJICHUH CBEJICHUI O 3asBUTEIIE, IOAMUCH 3asIBUTEIS.

12.2. OcHoBaHuMeM /s OTKa3za B IpHEME K PACCMOTPEHUIO OOpalleHHs] 3a MOJyYeHUEM
MYHHUIMIIAJBHOM yCIYrd B OJIGKTPOHHOM BHJE SBISETCA HaJIW4YMe MOBPEKICHUM (aiina, He
MO3BOJIAIOIIMX MOJIYYUTh AOCTYI K UH(POpPMAaLMHU, COAepKallencs B JOKYMEHTE.

12.3.  OcHoBaHmeM s OTKa3a B TMpPUEME JOKYMEHTOB 3asBUTENII PaOOTHHKOM
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa SBJISIETCS OTCYTCTBHE JMOO OTKa3 B IPENOCTABICHUU 3asgBUTEIEM
OpUTMHaJa JOKYMEHTA, YIOCTOBEPSIOLIEr0 JMYHOCTh 3asBUTENS, MPEICTABUTENS 3asABUTENS, a TaKXkKe
MIpeI0CTaBICHNE HeIeHCTBUTENBHOIO IOKYMEHTA, YI0CTOBEPSIOLIET0 JINYHOCTD 3assBUTEIIS.

13. UcyepnbiBaomuii nepeyeHb OCHOBAHUI /I IPUOCTAHOBJICHHMS WJIH 0TKa3a B
NpeaoCcTaBJIeHUH MYHUIIUIIAJIbHON yCJIyru

13.1. OcHoBaHMs U1 TOPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHULMUIIAIBHON  YCIIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHUAMH JUIs OTKa3a B MPEAOCTABICHUA MYHULIUITAJBHON YCIYTH SIBJISFOTCS:

- OTCYTCTBHUE JOKYMEHTOB B Oprase 1o 3anpanimBaeMoil TEMAaTHKE;

- TEKCT 3ampoca He NOAAeTCs MPOYTCHHUIO;

- OTCYTCTBHE B 3ampoce, oOpalleHuHn HEeOOXOAMMBIX CBEICHMH AJIs MPOBEICHUS IMOUCKOBOMN
paboTHI;

13.3. 3asBuTens (MpeacTaBUTeNb 3asiBUTENS) BIIPaBE 0TKA3aThCS OT MOTYYCHHUST MYHUIIUITATBHOM
YCIYyrd Ha OCHOBaHWHU JIMYHOTO MMCbMEHHOTO 3asBJICHMSI, HATUCAHHOTO B CBOOOIHOW (pOopME HAIIPaBUB
IIOYTOBBIM OTIIPaBJIEHUEM (C yBEIOMJICHHEM) WM 00paTUBIINCH B OpraH.

13.4.B cnyyae OTCYTCTBHS JOKYMEHTOB B OpraHe 1o 3amnpamiuBaeMOl TeMaTHKe, IpU
oOnagaHuu nHGopmanren 0 MecTe X HaxoxaeHust, Oprad HarpasJsAeTCs MUCbMO IO PUHAUIEKHOCTH
C 00s13aTEIbHBIM YBEIOMIICHUEM 3asIBUTEIIS.

OTka3 B IpeJOCTaBIEHUM MYHUIUIAIBHON YCIYTH HE MPENsTCTBYET IMOBTOPHOMY OOpallleHUIO
3a IPEOCTaBICHUEM MYHULIUIIATIbHON YCIYTH.

14. IlepeyeHsb ycayr, KOTOpbIe SIBJISIOTCH HEOOXO0AUMBIMHU H 00513aTe/IbHBIMH J1JIs1
Npe10CTABJICHUS MYHUIIUNIAJIbHON YCJIYTH
14.1. Ycnyru, HeoOXoAUMbIE U 00sI3aTeNIbHBIE Ul MPEIOCTABICHUS MYHULUIATBHONW YCIYTH,
OTCYTCTBYIOT
15. Ilopsinok, pa3mep ¥ OCHOBAHUS B3UMAHMS FOCYAapCTBEHHOM MONIMHBI UJIM HHOM
IUIaThl, B3UMAEMOii 32 NpeJocTaB/IeHne MYHUIMIIAJBLHON yCIyru
15.1. Ilnara 3a npenocTaBiaeHUE MYHULIMTIAIIBHOW YCIIYTH HE B3UMAETCS.
16. Ilopsinok, pa3mep M OCHOBAaHUSI B3UMAHMSA IUIATHI 32 MPEeJ0CTABJIEHUE YCJIYT, KOTOpPbIe
SIBJISIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH /ISl IPEI0CTABJICHU MYHMIMIIAJIBHON yCIyTru
16.1. TlnaTta 3a mpeaocTaBiIeHHE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU U 00sI3aTEIbHBIMU
JUISl IPEIOCTaBICHUS MYHUIIMNIATBHOM YCIIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK OKHAAHHUS 3asIBUTE/IA B O4epeau NPH Nojave 3anpoca o
NpeI0CTaBJIeHNH MYHUIMIIAJBHON YCJIYIY U IPH MOJYYEeHHH Pe3y/bTaTa NpPea0CTABICHUSs
MYHUIIUNIAJIBHOM yCJIyIH

17.1. Bpems oxujaHus 3asBUTENsE B OYepeaud NpH MOJadye 3ampoca O MPeloCTaBICHUU
MYHULUIIAIBHON YCIYTH W MPHU MOJYyYEHUU pPe3yJibTaTa MPEeAO0CTaBICHUS MYHUIMNAIbHON yCIyrd HE
JIOJKHO TIPEBBIIATH 15 MUHYT.



18. Cpok u nOpsiI0K perucTpanuy 3anpoca 3asBUTes 0 NPeJ0CTABICHUN
MYHMIMIAJIbHON yCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI1 hopMme

18.1. Perucrpanus 3asBieHus, nocrynusiiero B Opras, ocymecTBisercs: B Teuenue 1 padodero
IHsS, C JaThl €ro IOJY4YEeHMs JOJDKHOCTHBIM JuioMm Oprana. Perucrpanus ocylecTBisieTcs MyTeM
IIPOCTaBJIEHUS] OTMETKU Ha 3asBJICHMM (JaTa MpUeMa, BXOJAIIMN HOMEpP) U PEruCTpalvy 3asiBICHUS B
YKypHaJle PErUCTPaLlUu.

18.2. 3asBieHHe U JOKYMEHTHI, TI0JIaBaeMbIe yepe3 MHOTO(PYHKIIMOHAIBHBIN IICHTP, TePEAAOTCS
B Opran B CpoK, HE TMpeBbalONMi 2 pabouux [HEH, CO JHS UX T[OCTYIUJICHUS B
MHOTO(YHKIIMOHAJILHBIN LIEHTP, U PErUCTpUpYIOTCS OpraHoM B 3TOT K€ JICHb.

18.3. Tlpu HampaBiieHUH 3asBUTEJIEM 3asBJICHUS O MPEAOCTaBICHUM MYHHLMIIAIBLHOM YCIIyru B
anektpoHHOU (hopme mocpenctBom PIII'Y, Opran B TeueHWe 3 paboyux JHEW CO JHS TOTYICHHS
YKa3aHHOTO 3asBJICHUS HAIpaBJIAE€T 3asBUTENIO YBEJIOMIICHHE B «IM4YHBIH Kabuner» Ha PIII'Y, o
HeoOxoauMocTh mpexacTaBieHuss B OpraH JOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosiiero
AJIMUHUCTPAaTUBHOTO pETJIaMEHTa, Ha OYMaXHBIX HOCHUTENSAX C YyKa3aHMEeM JaThl, BPEMEHHM HX
MIPEeIOCTABJICHUS U MecTa HaxoxaeHus Opraxa.

19. TpeGoBaHus K MOMelIeHUSIM, B KOTOPBIX NPeAOCTABJIsIeTC MYHHIUNIAJILHASA YCJIyra, K
3aJ1y 0’KHIaHHUS, MeCTaM /ISl 3210 THEHUsI 3a1POCOB O NMPeA0CTABJIeHUN MYHUIIMNIAJILHOM YCJIyTIH,
HH(OPMAIMOHHBIM CTEHJAM ¢ 00pa3aMM MX 3aM0JHEHUS U NlepeYyHeM I0KYMEHTOB,
He00XO0AMMBIX /ISl IPeA0CTABJEHNUS MYHMIMIIAIbHOM YCJIYyTH, B TOM 4HcjIe K o0ecnedyeHn o
AOCTYIHOCTH /ISl HHBAJIN/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBUM C 3aKOHOAATE1bCTBOM
Poccuiickoii @enepaunu 0 cCONMAIbLHON 3alIUTEe HHBAJIU/I0B

19.1. B mensax oOecrnieueHus KOHPUICHIINATHHOCTH CBEJICHUN BEAETCS MPHEM TOJLKO OJTHOTO
3asBuTeNd. OJHOBpEMEHHOE KOHCYIbTHpOBaHME W (WJIM) TMpueM JByX U Oosiee 3asBUTENed He
JIOTTYCKAeTCs.

Pabouee wMecto cmemmaimcra  Oprana  (cTpykTypHOro  mozapaszaeneHus — Oprana),
HEMOCPEJCTBEHHO YYaCTBYIOUIETO B MPENOCTABICHUH MYHHUIMIIAIBHOM YCIYrH, JOJDKHO OBIThH
000py/IOBaHO TMEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K HEOOXOIUMBIM
nHpOpMallMOHHBIM  0a3aM  JaHHBIX, [€YaTalONIMM, KCEPOKOMHUPYIOUUM U  CKaHUPYIOUIUM
ycTpoiicTBamMu, UMeTh HH(pOpMaIHIO 0 (paMUITUM, UMEHU U OTYECTBE CHEIHAIUCTA, OCYILECTBISIOUIETO
MPUEM 3asIBUTEIICH.

Bxog B 3manme Oprana pomkeH ObITh 00OpyHIOBaH BBIBECKOW C YKa3aHWEM TIOJIHOTO
HaumeHoBaHus Oprana, aapeca, Homepa TenedoHa A CIpaBoOK, IPUEMHBIX JHEH.

3asBuTenu, oOparuiuecs B OpraH, HEMOCPEICTBEHHO HHDOPMUPYIOTCS:

-00 wWcuepmpIBalOLIEM IEpeYyHE JOKYMEHTOB, HEOOXOOUMBIX JUIsl  MPEJOCTaBICHUS
MYHHIIMIIAIEHON YCIYTH, X KOMIUIEKTHOCTH;

- 0 TIOpSAJKE OKa3aHHUsl MyHHUIIMIIAJILHOW YCIyTH, B TOM YHCJIE O JIOKYMEHTax, He TpeOyeMbIX OT
3asiBUTENIS [IPU NPEAOCTABICHUHA MYHULIUTIATBHOU YCIYTH;

-0 TpaBUIBHOCTH OQOpPMIICEHHS JOKYMEHTOB, HEOOXOJUMBIX JJs  MPEAOCTaBICHUS
MYHHIIMIIATEHON YCITYTH;

- 00 UICTOYHMKAX MOJIy4YEHUS! JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTaBICHHS MYHUIIUIAILHOM
YCIIyTH;

-0 Tmopsake, cpokax oOQGOpPMIIEHHS JTOKYMEHTOB, HEOOXOIUMBIX MJis MpeloCTaBlICHUs
MYHHIIMITATBEHON YCITYTH, BO3MOKHOCTH UX TOTY4EHHUS;

- 00 MCuepIbIBalONIEeM IEepPeYHe OCHOBAaHMU /sl OTKa3a B NPEOCTaBIEHHMM MYHHUIMNAIbHON
YCIIyTH.

19.2. TlomenieHus, B KOTOPBIX MPEAOCTABIAETCS MyHUIIMIATIbHAS yCIyra:

- IPEIINOYTUTENIBHO PA3MEINAIOTCS Ha HIKHUX JTaXaxX 3JaHUH, WIM B OTACIBHO CTOSLINX
3IaHUSIX, U JOJDKHBI OBITH 000pPYIOBaHbI OTAEIBHBIM BXOJOM. PacrosioskeHue Bblllle MEepBOro dTaxa
JOMyCKaeTCsl MPU HAIWYMM B 3[JaHUM CHENMaIbHO OOOpYAOBAaHHOTO JU(Ta WIM MOJbEMHUKA IS
WHBAIMJOB M UHBIX MaJOMOOWJIBHBIX TpYNI HaceleHHs. BXoapl B MoMemeHHs OO0OpYyAYIOTCS
MaH/yCcaMH, PacIIUPEHHBIMH IMPOXOJaMH, MO3BOJSIOMIMMHU 00ECHEeUnTh OeCIpensaTCTBEHHbIH AOCTYI
MHBAJIUJI0B, BKIIOUasi HHBAJIW/IOB, HCIIOJIB3YIOLIUX KPECIa-KOJISICKU;

- JIOJDKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTMEHMUYECKHM, MPOTHBONOXAPHBIM TPeOOBaHUAM H
TpeOOBAaHUAM TEXHUKU OE30IaCHOCTH, a TaKKe 00ecreunBaTh CBOOOJHBIN JOCTYN K HUM WHBAJINIOB U
MaJIOMOOHJIBHBIX TPYIIN HACEeNCHMUS,;

- 000pyIYIOTCSl CBETOBBIM HH(POPMALIMOHHBIM Ta0J10;



- KOMIUIEKTYETCSI HEe0OOXOIMMBIM 000PYIOBaHHUEM B IENSIX CO3JaHUS KOM(DOPTHBIX YCIOBHMA JJIst
[I0JIy4aTesIed MyHUIIUITAIBHON YCIIYTH;

- JIOJDKHBI OBITH OOOPYIOBAaHBI YCTPOMCTBAMHU [UIsl O3BYYHMBAHUS BU3YAIBHOW, TEKCTOBOM
uHpOpMaIMY, a TaKKe HAANHCAMHU, 3HAKAMH M WHOW TEKCTOBOW M Tpaduueckoil uHpopmarmei,
BBITIOJIHEHHBIMU pesibepHO-TOUeHHBIM IipudToM bpaiinsg u Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JNEUCTBYIOIIUMHU CTaHAApTaMU BBITIOJHEHUS M Pa3MEIECHUS TaKUX 3HAKOB, a TakKe BHU3yaJbHBIMU
HWHJIMKaTOpaMu, MpeoOpa3yoluMU 3BYKOBBIE CHUTHAJIBI B CBETOBBIC, PEUYEBHIC CUTHAJBI B TEKCTOBYIO
Oerymryro cTtpoky. ObecrneunBaeTcs A0MYCK CypI0NePEeBOIIMKA U TU(IOCYpI0TIEpEBOINKA.

19.3. TpeGoBanus K 32Ty OXKHIAHUSL.

Mecta 0xugaHus TODKHBI OBITH 000PYIOBAHBI CTYJIBSIMH, KPECEIHHBIMHU CEKIIUAMH, CKAMbBSIMH.

KonuuecTBo MecT 0kuiaHust OMPEesieTCs] UCX0Is1 U3 (PAaKTHUYECKOM HArpy3Kd U BOZMOXHOCTEH
JUTSL UX Pa3MEILCHHUS.

19.4. TpeGoBaHus K MeCTaM JUIS 3arlOJIHEHHs 3alpPOCOB O TPEIOCTABICHUH MYHHIIUIAIBHOM
YCIIyTH.

Mecta uid 3amnoNHEHHs JOKYMEHTOB JOJDKHBI OBbITh 00OpPYAOBAaHBI CTYJbSIMH, CTOJAMH
(cToiikamu) u obOecrieueHbl O00pa3laMy 3aroJHEHHS JOKYMEHTOB, OJaHKaMH 3asBICHUUA H
KaHIIEJISIPCKUMU TTPUHAIICKHOCTIMHU.

19.5. TpeboBanusi Kk MHPOPMAIMOHHBIM CTEHIaM C OOpa3llaMU WX 3arOJHEHUS U TepeyHEM
JTOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEOCTABICHUS MYHHUIIUTIAIEHON YCITYTH.

Mecta pans  uHQOpMHUpOBaHHWsS, TpeAHA3HAYEHHBIC 11 O3HAKOMJICHUS 3asBUTEICH C
nH(OPMaLMOHHBIMU MaTepUaIaMu, 000pyAyIOTCsS HH(OOPMALIMOHHBIMU CTEHIAMHU.

Ha nadopmannonHsix cTeHaax uid WHOOPMAIMOHHBIX TEPMHUHATAX Pa3MENIAeTCsl BU3yalbHas,
TEKCTOBass W MyJbTUMEAWHAS WHPOpPMAIUMS O TOPSAKE MPEIOCTABICHUS MYHHUIIUTIATLHOW YCIyTH.
NudopManoHHble CTEHIIBI YCTAaHABIMBAIOTCS B YAOOHOM Ui TpaxJaH MeCT€ U JIOJDKHBI
COOTBETCTBOBATh ONTUMAILHOMY 3pUTEIBHOMY W CIYXOBOMY BOCHPHSTHIO 3TOW HWHMOpMAaIN
rpaKJaHaMH.

19.6. TpebGoBanus Kk oOecleUEeHUIO JOCTYITHOCTH [JIi HWHBAJIUJIOB B COOTBETCTBUU C
3aKoHO1aTeNbecTBOM Poccuniickoit denepannivl 0 CONUATBHOM 3alIUTEe MHBAJIUIOB:

- ycnoBusi uid  OecHpemsTCTBEHHOTo JOCTynma K OOBbeKkTaM, MecTaM OTIblXxa H K
MIPEIOCTABIISIEMBIM B HUX yCIyram;

- BO3MOJKHOCTb CAMOCTOSITEJIBHOTO TEPEABMKEHHUS M0 TEPPUTOPHUM, HA KOTOPOW pacmojokKeH
00BEKT, BX0J]a B TaKHe OOBEKTHI M BBIXOJA U3 HUX, [TOCAJKH B TPAHCIOPTHOE CPEJCTBO U BBICAJKU U3
HEro, B TOM YHCJIE C HCIIOJIb30BAaHUEM KPeC1a-KOJISICKU;

- CONpPOBOXJEHHE WHBAIUIOB, HUMEIOIMIMX CTOWKHE paccTpoiicTBa (GYHKIMHU 3pEHUs U
CaMOCTOSITEJILHOTO MEepeABMKEHHUSI, U OKa3aHUE UM MTOMOIIU Ha 0OBEKTE;

- CoJIeliCTBHME MHBAIIMIY IIPH BXOJIE B 3[JaHHUE U BBIXOJIE U3 HEro, MHPOPMUPOBAHNE UHBATIUAA O
JOCTYITHBIX MapHIpyTax O0OIIECTBEHHOTO TPAHCIIOPTA;

- nTyOnvpoBaHHe HEOOXOIUMOM Ui WHBAIMJIOB 3ByKOBOM U 3pUTEIbHON MH(POPMAINH, a TAKKe
HaJMKUCeW, 3HAKOB M HWHOM TEKCTOBOW M Trpaduyeckoil HH(OpMaNUM 3HAKAMH, BBIIOJHEHHBIMU
penbedno-ToueunsM mpudTom bpaiiis, nomyck cypaonepeBogunka u Tu(IoCcypaonepeBOINKa;

- JOMyCK Ha OOBEKThl COOAKW-TIPOBOJHMKA MPU HAJIMYUU TOKYMEHTA, MOATBEPIKAAIOIIETO ee
crierragbHoe 00y4eHHEe U BBIIABAeMOro Mo OpME U B MOPSIIKE, KOTOPBIE OMPECISIOTCS eiepaabHbIM
OpraHOM HCIIOJIHUTEJIbHONW BIJIACTH, OCYILECTBISAIOMMM (YHKIMUA TO BBIPAOOTKE M peaTu3aluu
roCcy/IapcTBEHHOU MOJUTUKU U HOPMaTUBHO-TIPABOBOMY PETYIUPOBAHHIO B chepe COIUANTBHOMN 3alUThI
HACEJICHNUS,

- OKa3zaHWE€ JOJDKHOCTHBIMHU JIMIIAMH, TMPEAOCTABISIIONIMMH YCIYry, MOMOIIM HWHBAJIWIAM B
MpeoIoNieHUH 0apbhepoB, MEMIAIOIIUX MMOJTYYEHUIO0 MU YCIYT HapaBHE C APYTUMU JIUIAMU;

- BbIJIETICHHE Ha BCEX MapKOBKaxX OOIIETro MOJIb30BaHHUSA, OKOJIO OOBEKTOB M MECT OTHbIXa, HE
MeHee 10 mporeHTOB MeCT (HO HEe MEHee OJHOTr0 MecTa) AJis OeclaTHOW MapKOBKU TPAaHCHOPTHBIX
CpencTB, ympamisemblx uHBamuaamu I, Il rpymm, v TpaHCHOPTHBIX CPEACTB, MEPEBO3SIIUX TaKUX
WHBaMUAOB W (W) JeTel-uHBanuaoB. Ha rpaxaan wu3 uywcna wHBanugoB I rpymmbr
pacpoCTpaHsIOTCS HOPMbI HACTOSIIEN YacTH B opske, onpeaensemoM [IpasurensctBom Poccuiickoit
Oenepannu. Ha ykazaHHBIX TPaHCIOPTHBIX CPENICTBAX JIOJDKEH OBITh YCTAHOBJICH OTO3HABATENbHBIM
3Hak «MHBamumy u wuHpopmamms o0 STUX TPAHCHOPTHBIX CPEJICTBaX MAODKHA OBITh BHECEHA B
(benepanbHbBIN peecTp HHBAIUIOB.



- HaJuIeXxaliee pasMelieHne oOOpyIOBaHUS W HOCUTENeH HHPOpPMALUU, HEOOXOTUMBIX JUIS
oOecrieyeHns OECTIPENITCTBEHHOTO JOCTYIa HHBAJUIOB K 00BEKTaM M YCIIyraM C Y4eTOM OrpaHUYeHHH
UX KU3HEJEATEIbHOCTH.

B cnywasx, ecnu cymiecTByrOmue 0ObEKThl HEBO3MOXKHO IOJHOCTBIO MPHUCIIOCOOUTH € yYETOM
NoTpeOHOCTEH HMHBAIUAOB, J0 HUX PEKOHCTPYKIMH WM KamUTaJIbHOTO PEMOHTA, HPUHUMAIOTCS
COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIMHEHWH WHBAJIMIOB, OCYIIECTBIISIONIUX CBOIO
NESITEIbHOCTh Ha TEPPUTOPUM  IIOCEJICHUS, MYHUIUNAIBHOIO pailoHa, TOPOJACKOrO OKpyra,
MUHUMAaJbHbIE MEPBI JUIsl 00ECIIEUEHHUs I0CTYIa UHBAJINI0B K MECTY IIPEIOCTABICHNUS MYHUIIMIIAIbHON
yciyru Jaubo0, KOTJa 3TO BO3MOKHO, OOECIEeUUTh MNPEJOCTaBIECHHUE HEOOXOJHMMBIX YCIYr MO MECTY
YKUTEJIbCTBA UHBAJIN/IA WIN B JUCTAHLIMOHHOM PEKUME.

19.7. JlomxHOCTHBIE NHIA, pabOTAIOIIME C WHBAIUAAMH, MPOXOIAT WHCTPYKTUPOBAHUE HITH
oOy4eHre 1o BOIPOCaM, CBSI3aHHBIM C 00ECIeUeHUEeM JOCTYITHOCTH Il HUX OOBEKTOB COIMAIILHOM,
WHXEHEPHOU U TPAHCIIOPTHON HHPPACTPYKTYP U YCIYT.

20. IToxa3aTesM TOCTYNHOCTH M KA4eCTBA MYHHIIUNIAJILHOMH yCJIYTH

20.1. TTokazarensiMu JTOCTYITHOCTH MPEJOCTABICHUS] MyHUITUTIAIEHOW YCITYTH SIBIISIFOTCS:

- TIpU OPEIOCTABICHUU MYHUIUMNAIBHONW YCIYrd KOJMYECTBO B3aUMOJEUCTBUN 3asBUTENS C
JOJKHOCTHBIMU JHIiaMu OpraHa, OTBETCTBEHHBIMU 3a IPEJOCTaBICHHUE MYHMIMIIAIBHOMN YCIyru, He
6osee 3-X pa3, MPOJIOJIKUTEIBHOCTD Ka)KJI0OTO 00pallleHHs He IPEBbIIaeT 15 MUHyT;

- BO3MOXKHOCTh TIOJYYEHHsS] CBEACHHUH O XOA€ TMPEeNOoCTaBICHUS MYHHIMNAIbHON YCIYyTH
nocpenctsoM PIII'Y (B ciaydae mojgaum 3asiBieHust B 371eKTpoHHOM Bujae uepes PIITY), anexrponHOiM
MOYTHI, @ TAKXKe MO CHpaBOYHbIM TenedoHam OpraHa, NpeJOCTAaBISIONIEr0 MYHUIIUTIAIBHYIO YCIYTY U
au4Horo mnocemienus OpraHa, B yCTaHOBIEHHO€ rpagukoMm pabotel Bpems. llomydenue ceneHuit o
X0JIe MPEeJOCTaBICHUSI MYHUIMNAIBHON yciyru myTem wucnoib3zoBanus PIII'Y Bo3moxHO B moboe
BpeMsi C MOMEHTA M0Jjauu JJOKYMEHTOB,

- MYHMIMIAJIbHAS YCIYra MpPeIoCTaBIIAETCS MOCPEICTBOM MHOTO(QYHKIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUU C ACHCTBYIOLIMM COTIJIAIICHHEM O B3aMMOJCHCTBHUHM, 3aKIIOYECHHOM Mexay OpraHom u
I'BY PK «M®Ly;

- BO3MOJYKHOCTb TOJY4YEHHs MYHUIUMIAIBHON YCIYrd MOCPEACTBOM 3alpoca O IMPeIOCTABICHUU
HECKOJIbKUX MyHHIIAIIAJIbHBIX YCIIYT, IOCPEACTBOM KOMIIJIEKCHOTO 3apoca OTCYTCTBYET.

20.2. KagyecTBO IpeOCTAaBICHUS] MyHULIUIIAIBHOM YCIIyTH XapaKTepU3yeTcs NpeAoCTaBIEHUEM
MYHHULMIIAIBHOW YCIYTH B COOTBETCTBHM CO CTaHAAPTOM IPENOCTABJICHUS MYHHLIMIIAJbHOW YCIIYTH, a
TaK)Ke OTCYTCTBHEM:

- 0€30CHOBATEIBHBIX OTKA30B B IIpUEME 3asBJICHUNA O MPEAOCTaBICHUH MyHULMIAIBHOW YCIIyTH
OT 3asiBUTEJIEH U B IPEAOCTaBICHUA MyHULIUIIAIbHOW YCIIyTH;

- HApYUICHUM CPOKOB NPEAOCTaBICHNS MYHULIUIIAIIEHON YCIIyTH;

- o4yepenel MpH NpUEME 3asiBICHNUN O IPEJOCTABICHUN MYHULIMIIAIBLHON YCIyTH OT 3asBUTEIECH
U BbIJIa4Y€ PE3YJIbTaTOB IPEJOCTABICHUS MyHUIIMIIAIILHON YCIIYTH;

- HEKOMIIETEHTHOCTH CIELIMAIUCTOB;

- )kaso0 Ha neictBus (Oe3aeiicTBUE) MO0 HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIICHHE K
3asBUTEIISIM CIELUAINCTOB, OCYIIECTBIIIOINX NIPEAOCTAaBICHUE MyHULIUIIAIbHOM YCIYTH.

21. Unble TpeOOBaHNS], B TOM YHCJIEe YYUTHIBAKOIIHE 0COOCHHOCTH NPEA0CTABJICHUSA
MYHHMIHMIATbHON YCJIYIH 110 JKCTEPPUTOPHATBHOMY NPHHIMIY (B cJIy4ae, eCJId MyHUIHMIIAIbHASA
yCJIyra npegocTaBJIsieTcsl 0 IKCTEPPUTOPHAIbLHOMY NPHHIMITY) H 0COOCHHOCTH NPeJ0CTABICHUSA

MYHHUIUNIATBHOH YCJIYIH B 3JIEKTPOHHOM (popme

21.1. MyHumnanpHas yciayra 1o SKCTeppUTOpHabHOMY IPUHIUITY HE IPEOCTaBIsIeTCs

21.2. OcobeHHOCTH MPEIOCTABICHUS MYHUIIMITAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBnenne MYyHUIMNAIBHONH YCIYIM B 3JIEKTpOHHOW Qopme, mnocpenctsom PIITY,
OCYILECTBIISIETCS MIOCIIE €€ MEPEBO/A B AIIEKTPOHHBIN BUJ B MOPSAKE, YCTAHOBIEHHOM JEUCTBYHOLIUM
3aKOHOJATEIBCTBOM.

OOpamieHre 3a MOJYyYEHHEM MYHUUUNAIBHOW  YCIYIM  MOXET  OCYHIECTBIATBHCA  C
HCII0JIb30BAHUEM IEKTPOHHBIX TOKYMEHTOB, ITOANNCAHHBIX JIEKTPOHHOMN MOJAIMUCHIO0 B COOTBETCTBUH C
tpeboBanusmu denepanpHoro 3akoHa «O0 saekTpoHHOM moamucu» ot 06.04.2011 Ne 63-O3 u
tpeboBanusmu dexepanbHoro 3akoHa Ne210-P3.

3anpoc W UHBIE JOKYMEHTBI, HEOOXOJMMBIE Il MPEJOCTaBICHUS MYHHUIMIIAIbHON YCIyTH,
MOJITUCAHHBIE MTPOCTOM AIEKTPOHHON MOMKUCHIO U MOIAaHHBIE 3asBUTENIEM C COOIOEHNEM TpeOOBaHUH
gactd 2 crateu 21.1m wactu 1 crateum 5 PenpepanbHoro 3akoHa «OO0 3IEKTPOHHON HOIAMHCH» H
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tpeboBanusmu denepanbHoro 3akoHa Ne210-D3, mpuzHAIOTCS PaBHO3HAUYHBIMU 3aIpPOCy U HHBIM
JOKYMEHTaM, MOJMUCAHHBIM COOCTBEHHOPYYHOH TMOANMMUCHI0 W TIPEACTABICHHBIM Ha OyMa)XHOM
HOCHTEJNE, 32 MCKIIIOYCHHEM CIIy4aeB, €ciiu (perepaqbHbIMU 3aKOHAMU WM WHBIMH HOPMATHBHBIMU
NIPaBOBBIMU AaKTaMHU YCTAaHOBJICH 3allpeT Ha oOpalieHHe 3a MOJYyYeHHEM MYHUIUMAIbHOW YCIyrd B
ANIEKTPOHHOU (hopMe.

B cootBerctBun ¢ mnyHkrom 2(1) IlpaBun ompeneneHuss BHIOB 3JIEKTPOHHOW IOJIKUCH,
UCIOJb30BAHME KOTOPBIX JOMYyCKAaeTCsl Npu OOpalleHHH 3a IMOJydeHHEM TOCYJapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKACHHbIX nocTaHoBieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot
25 mtonHs 2012 1. Ne 634 «O Buaax 2IeKTPOHHOW MOJIKMCH, UCTIOIb30BAHUE KOTOPBIX JOIyCKaeTcs MpU
oOpalieHny 3a MOJYYeHHWEM TOCYAAPCTBEHHBIX M MYHUIMIIAJIBHBIX YCIYr» 3asBHUTENb - (PU3UUECKOE
JUIO BIIPaBE HMCIOJB30BATH IMPOCTYIO 3JCKTPOHHYIO MOAINUCH B Cllydae, €ClIM WACHTU(HUKAIHS U
ayTeHTU(UKAIUSA 3asBUTENS - (U3NYECKOTO JIMIA OCYHIECTBISIOTCS C HCIIOJIB30BAaHUEM €IWHOM
CHCTEMBbl WJCHTU(QUKAIMH W AyTCHTU(QUKAIMH, MPH YCJIOBHM, YTO IPH BBIIA4Ye KIOYa IMPOCTOU
AIIEKTPOHHON MOJIIUCH JIMYHOCTh (PU3UYECKOTO JINIA YCTAaHOBJIEHA IIPU JIMYHOM TIpUEME.

21.3. 3asgBmeHue ¥ JOKyMEHTHI, YyKa3aHHele B mnyHkrax 9.1., 9.2 Hactosmero
AJIMUHHUCTPATUBHOTO pEIIaMEHTa, MpeACTaBICHHbIE B (pOpME 3IEKTPOHHOTrO JoKymeHTa uepe3 PIIT'Y
MOJINUCHIBAIOTCS  3asiBUTENIEM JIMOO TpPEACTaBUTENIEM 3asBHUTENS C HCIOJIB30BAaHUEM IPOCTOM
ANIEKTPOHHOM MOANKUCH (aBTOMATUYECKH) MM YCUJIEHHON KBaNIU(PUIIMPOBAHHOMN 3JIEKTPOHHON MOANMUCH
3asBUTENS (TIPEICTABUTEIIS 3aBUTEIIS).

[Ipu npencrasiieHny 3asBICHUS PEACTABUTENEM 3asiBUTENS B (hOpME IEKTPOHHOTO JOKYMEHTa
K TaKOMY 3asBIICHUIO TpUJIAraeTcs HaaexammM oOpa3oM odopMIIeHHas IOBEPEHHOCTh B (opme
ANIEKTPOHHOTO JOKYMEHTAa, MOJAMUCAHHOTO JIMIIOM, BbIJIABIIUM (TIOAMHUCABIIMM) JOBEPEHHOCTh, C
WCIOJIb30BAaHUEM YCUJICHHOW KBaIM(QUIMPOBAHHOM JJIEKTPOHHOM TMOMOUCH (B Cilydae, €ciu
MIpeICTaBUTENb 3asBUTEIIS JEHCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

I1l. CocTaB, nocjieq0BaTeIbHOCTh U CPOKHU BbINOJTHEHUS] AIMUHUCTPATHBHBIX NMpPOLEAyP,
TpeOOBaHUS K MOPAAKY X BBIIOJHEHN S, 0COOCHHOCTH BbINOJIHEHUS] AAMHUHUCTPATHBHBIX
NMpoueayp B 3JeKTPOHHOH ¢gopme U B MHOTOQYHKIIHOHAJILHOM IIEHTpe
22. UcyepnbIiBalOIMH NepevYeHb AAMUHUCTPATUBHBIX NPOUEAYP MPH MPeI0CTABICHUH

MYHHIUNIATBHOH yCIyTH

22.1. TlpenmocraBieHne MYHHMIMNAJIBHOW  YCIYyrd  BKIIOYAaeT B  ce0s  Cleayronme
aJIMUHUCTPATUBHBIE MTPOLIEYPHI:

1) npuem u peructpanys 3asBiaeHUs U JOKYMEHTOB, 0053aTeNbHbIX K IPEJOCTaBICHUIO;

2) paccMOTpEHHUE NMPEICTABIEHHBIX JOKYMEHTOB;

3) npuHATHE PELIeHUs O IPEJOCTaBIEHUN MyHULIUIIAIBHON YCIIYTH;

4) BblJ1aya W1 HAIIPABJICHUE 3asBUTENIO PE3yibTaTa Pel0CTaBICHNUS MyHUIUIIAIbHON YCIYTH.

23. Ilpuem u perucrpanus 3asiBJeHUS U JOKYMEHTOB, 00513aTeJIbHBIX K NPEI0CTABJIEHUIO

23.1. OcHoBaHMeM Ui Hadaja aJMMHUCTPATUBHOM NPOLENYPHI SBISETCS IOCTYIUIEHHUE B
aaMuHHUCTpanuio BocxoaHeHckoro cenbckoro noceneHuss KpacHorBappelickoro paifona PecnyOmuku
KpeiM (maee — Ortnen), COOTBETCTBYIOUIETO 3asBICHMS. 3anpoc (3asBIEHUE) IPEICTaBIACTCS
3asgBUTENEM (IIpefcTaBUTeNeM 3asBUTeNsl) B Oprad, HOCPeICTBOM ITOYTOBOM CBSA3U MJIU B 3JIEKTPOHHOMN
¢dopme uepes PIIT'Y, mubo npu auuHOM 0OpalieHuy B MHOTO(YHKIIMOHAIBHBII LIEHTP.

Cnenuanuct, OTBETCTBEHHBIH 3a NPUEM U PErUCTPALMIO JIOKYMEHTOB, MPOU3BOIAMUT IpUEM
3asBJICHUSI, COTJIACHO YCTaHOBJCHHOM (opMe, U TNPUIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT
3asBUTENII WIM €ro YINOJHOMOYEHHOIO MNpeACTaBUTENsA. B ciydae mpencTaBieHMs 3asBICHUS IIPU
JUYHOM OOpalleHWu 3asBUTENs WJIM TPEICTAaBUTENs 3asiBUTENs HNPEABABISIETCS JAOKYMEHT,
YAOCTOBEPSIOIINNA COOTBETCTBEHHO JIMYHOCTD 3asIBUTEIIS UIIU NIPENCTABUTENS 3asBUTEISL.

JIuo, uMmeromiee NpaBo JieiicTBOBaTh 0€3 JIOBEPEHHOCTH OT HMEHHM HOpUAWYECKOro JIHIIA,
NPEAbSBISET JOKYMEHT, YIOCTOBEPSIOIIUI €ro JUYHOCTh, U COOOIAeT PEeKBU3UTHI CBUJETEIHCTBA O
rOCYIapCTBEHHOM pErucTpaly IOpUINYECKOro Juia (Jucra 3anmucd EQMHOTO ToCyaapcTBEHHOTO
peecTpa OPUINYECKUX JIML), a MPEACTABUTEND IOPUIUYECKOTO JIMLA MPENBABISAET TaKKE ITOKYMEHT,
MOJTBEPXKTAIOIINI €ro MOJHOMOYUS JEHCTBOBaTh OT MMEHHU 3TOTO IOPUAMYECKOTO JIMIA, WM KOIHIO
3TOTO JIOKYMEHTA, 3aBEPEHHYIO MeyaTblo (MpU HAJIMYMK TIeYaTH) U IMOJNHMCHIO PYKOBOIMTENS ATOTO
IOPUANYECKOTO JIULIA.

IIpn mnpencraBneHUM 3asABUTENEM JOKYMEHTOB YCTAHABIMBACTCS JINYHOCTb 3asBUTEN,
IIPOBEPSIOTCS IOJIHOMOYHMSI 3asIBUTEIS, OCYILECTBISAETCS IPOBEPKA COOTBETCTBUSI CBEICHUM, YKa3aHHBIX
B 3asBJICHUH, NIPEJICTABICHHBIM JOKYMEHTaM, ITOJIHOTA U MPABUIBHOCTH 0(OPMIICHUS 3asiBICHHSL.



B xone npuema 3asBieHMs U NPUIAraeMblX K HEMY JOKYMEHTOB CIIELMAIMCT OCYILECTBISAET UX
IIPOBEPKY HA:

- IPaBHIBLHOCTH 0(OPMIICHUS 3asIBICHUS;

- KOMIUIEKTHOCTh IPWJIOKEHHBIX K 3asBJICHHUIO JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1.
HACTOSIEro AAMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYICTBUE B 3asBIICHHM W IPWIAraéMbIX K 3asABJIICHUIO0 JOKYMEHTax HEOTOBOPEHHBIX
HCIIPABIICHUH, CEPbE3HBIX MOBPEKICHUN, HE MTO3BOJIAIOIMUX OJHO3HAYHO MCTOJIKOBATh UX COJEP:KaHMUE,
MOJAYUCTOK JINOO IPUITHUCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBHUE B 3asBJICHUM U IPUJIATaeMbIX K 3asBJICHUIO JOKYMEHTAax 3allMCEH, BBIITIOJHEHHBIX
KapaHJaIIioMm.

[Tocne mpoBepKH JOKYMEHTOB CIIEUAIUCT Ha 00OPOTHOM CTOPOHE 3asBJICHUS CTABUT OTMETKY O
COOTBETCTBUU JIOKYMEHTOB IPEABSABISAEMbIM TPEOOBaHUIM, IOCIE YETO 3asiBICHHUE PErUCTPUPYETCS B
JKypHaJIe yyeTa BXOJSIINX JOKYMEHTOB, HA HEM CTaBUTCSl HOMEP U JaTa pEerucTparum.

3asButento Bblnaercss pacnucka (Ilpunoxkenme Ned k AJIMMHHUCTPaTMBHOMY pETJIAMEHTY) B
MOJIyYUEHUU OT 3asiBUTENId JIOKYMEHTOB C YyKa3aHHMEM MX NepeyHs M JAarhl noiydeHuss OpraHow,
MIPEIOCTABIISIIOIINM YCIYTy, MOPSIKOBOIO HOMEpa, TaKoro e, 4yTo u B xypHaie, ®PUO, nomwkHOCTH U
MOANUCHIO COTPYJIHUKA, a TAKXKE C YKa3aHHWEM IepeyHsl CBEACHHUNW U JIOKYMEHTOB, KOTOpble OyayT
MOJIyY€HBbl TOCPEJICTBOM MEKBEJOMCTBEHHOTO HWH(GOPMAIlMOHHOTO B3auMmojeicTeus. B cioyuae
MIpPE/ICTaBICHHS] TOKYMEHTOB 4epe3 MHOIO(QYHKUIHMOHAIbHBIN LIEHTP paclucKka BbIJACTCA yKa3aHHBIM
MHOTO(YHKIIHOHAJIbHBIM LIEHTPOM.

23.2. Tlpu ycranoBineHurn (HaKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MIPEIOCTABJIEHHBIX JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AIMUHUCTPaTUBHOTO
periiaMeHTa CHEHUAJUCT YBEAOMIISIET 3asBUTENS JUYHO O HAIMYMHA MPEMSATCTBUU JUIS  BBIJAYH
apXMBHBIX CIPABOK, APXUBHBIX BBIMUCOK M APXUBHBIX KOMUN, OOBSACHSAET 3asABUTENIO COJAEpKaHHE
BBISIBJICHHBIX HEJOCTATKOB B IPEJCTaBICHHBIX JOKYMEHTaX M TNpe/ularaeT MPHUHATH MEpbl MO HUX
YCTPAHEHHUIO.

23.3. B ciyuae, ecnu 3asiBICHHE M JOKYMEHTHI, yKa3aHHbIe B TyHKTax 9.1. — 9.2.. HacrosIero
AJIMAHHCTPAaTUBHOIO pEIIaMEHTa, MpeAcTaBieHbl B Opran mocpencTBOM IOYTOBOTO OTHPABIICHMS,
pacnucka B IMOJYYEHUM TAaKUX 3asBICHUS U JTOKyMEHTOB Hampasisiercs OpraHoM Io yKa3aHHOMY B
3as1BJIEHUU NIOYTOBOMY aJIpECY B JIEHb NOaydeHus: OpraHoM JOKyMEHTOB.

23.4. TlonmyueHnue 3asBICHHUS W JOKYMEHTOB, YyKa3aHHBIX MmyHKTax 9.1. — 9.2, Hacrosmiero
AJIMUHHUCTPAaTUBHOTO  perylaMeHTa, [MpeICTaBIsieMblX B  (opMe dIEeKTPOHHBIX JOKYMEHTOB,
MOJITBEPXKJIAETCS IyTEeM HampaBiIeHHUs 3asBUTENIO (IPEACTABUTENIO 3asBUTENS) COOOIICHUS O
ITOJIy4€HHUH 3asBJICHUS U JOKYMEHTOB C YKAa3aHHEM BXOJSILIErO PErHCTPALIMOHHOTO HOMEpa 3asiBICHUS,
JaThl TOJNy4EHHUsS 3asBI€HUS M JOKYMEHTOB, a TakkKe IepeuyeHb HauMEHOBaHUU (ailsos,
MIPEJICTaBICHHBIX B (POpME ANIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

CooOrienrie 0 MOMY4YEHUU 3asBICHHUSI U JOKYMEHTOB, YKa3aHHBIX B HyHKTe 9.1. Hacrtosiero
AJIMUHHUCTPAaTUBHOIO pEIlaMEeHTa, HAlpaBIIIETCS M0 YKa3aHHOMY B 3asBJICHUU aJIPECy 3JIEKTPOHHOM
MOYThl WM B JUYHBIN KaOuHeT 3asButrens (mpenctaButens 3asButens) Ha PIITY B cimyuae
MIPEACTABIICHUS 3asBJICHUS U JOKyMEHTOB yepe3 PIITY.

23.5. 3asBneHWe M JOKYMEHTBI, MpPEICTaBICHHBbIE 3asBUTENEM (TMPEACTABUTENIEM 3asiBUTEIN)
yepe3 MHOTO(YHKIIMOHANBHBIN IIEHTpP MepenarTcs MHOro(yHKIHOHAJIbHBIM IIeHTpoM B OpraH Ha
OyMa)XHOM HOcHTEJIe, a Toclie oOecreueHns TEXHUUECKOM BO3MOXKHOCTH, - U B AIIEKTPOHHOM BHUJE, B
CPOK, YCTaHOBJICHHBIH cOIVIallIeHUuEM, 3aKiIoueHHbIM Mexay Opranom u I'bY PK «M®II».

23.6. KpurepueM NpHUHSATHS pELICHUs SBIAETCS HAIWYHME 3asBICHUS U IIOJHOTO KOMILIEKTa
JOKYMEHTOB, 0053aTeIbHbIX /Il IPEI0OCTABICHNS MYHUIIMITATbHOMN YCIYTH.

23.7. Pe3ynpTaTOM HCHOJIHEHUS aJAMHMHHUCTPATUBHON MpPOLELYPHl SIBISIETCSA pPErUCTpalus
MOCTYMUBUIETO 3asBJICHUS U TOJHOTO KOMIUIEKTa JOKYMEHTOB, O0s3aTEIbHBIX Ul NPEIOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

23.8. CnocoOoM (pukcauu pe3yabTara aIMUHUCTPATUBHOM MPOLENAYpHI SBISETCS pPEerucTpaLus
3asIBJICHUA U JOKYMEHTOB B KypHaJle ydeTa BXOASIINX JOKYyMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaemble myHKTamMu 23.1. — 23.2. ocyliecTBIsIOTCA B TeueHue 15
MUHYT.

Perucrpanus 3asBieHuss mnoctynuBiiero B OpraH oT MHOTO(QYHKIHMOHAJIBHOTO IIEHTpPA
ocyllecTBIsieTca B TeueHHe | pabouero JHs WIM Ha CIEAYIOIIUN IeHb ¢ MOMEHTa €ro MOCTYIUICHUS B
Otpen.



24. PaccMoTpeHue NpeacTaBJICHHBIX IOKYMEHTOB

24.1. OcHoBanueM [JIsi Hayajla aJIMHHHCTPATUBHOW MPOLEAYpbl IO PAacCMOTPEHHIO
IIPEICTABIICHHBIX JOKYMEHTOB SIBJISETCS MOJYyYEHUE JOJDKHOCTHBIM JMIIOM OTjena, OTBETCTBEHHBIM
3a IpUEeM JJOKYMEHTOB, 3asIBJICHUS C KOMILJIEKTOM IIPHJIAraéMbIX JOKYMEHTOB.

3asiBJI€HUE PETUCTPUPYETCS CIIELUATMCTOM U MEpelaeTcs yIoJHOMOUYeHHOMY iy OTaena.

VYnosnHomoueHHoe im0 Ot1lena B COOTBETCTBUM CO CBOEH KOMIIETEHLIMEN ITEpEIacT 3asBIICHUE
JUISl UCTIOJIHEHUS JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a pPACCMOTPEHME MTOCTYNMBILIETO 3asBJICHMUSL.

JIOJKHOCTHOE JINIIO, OTBETCTBEHHOE 3@ PACCMOTPEHUE NOCTYIUBILIETO 3asBJICHUS:

- IPOBEPSIET KOMIUIEKTHOCTh MOJYYEHHBIX JOKYMEHTOB U CBEJICHUM, B HUX COJIEp KAINXCS;

3anpoc, HE OTHOCSIIUICSA K cocTaBy XpaHsamuxca B OpraHe JIOKYMEHTOB (HENpOQUIbHBII
3a1poc), B Te4eHHUE 7 KaJIEHJAAPHBIX JTHEH CO JHS PETUCTPALMU 3aIpoca HAIPaBIIAETCS B OpraHU3alMIo,
/1€ MOTYT XpPaHUTHCS HEOOXOUMBIE IOKYMEHTHI C YBEIOMJIIEHHUEM 00 3TOM IOJIb30BATEIIS.

B ciydae orcyrcTBHsI OCHOBaHMM MJii OTKa3a B IPUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyaktamu 12.1. u 12.2. nHacTtosimero AJIMUHHCTPATUBHOTO perjiaMeHTa, crennanuct Otnaena,
OTBETCTBEHHBIM 3a pPAacCMOTpPEHHUE MPEACTaBICHHBIX JOKYMEHTOB KOMIUIEKTYET IpPEJI0CTaBICHHBIE
JOKYMEHTHI B YUETHOE JI€JIO 3asIBUTEISL.

24.2. Kputepuem NpUHATHS PEIICHUs SIBISETCS OTCYTCTBHUE OCHOBAHMI Ul OTKa3za B IpHEMeE
JOKYMEHTOB.

24.3. Pe3ynbTaTOM HWCHOJHEHUS aJIMUHUCTPATUBHOM NpouLeAypbl sBisieTcd (OpMUPOBaHUE
YUETHOTO JieJia 3asBUTEIISL.

244. Cpoocobom ¢Qukcauuu pesyapTaTa  aJIMUHHUCTPATUBHOM  MPOLEAYpHI  SBISETCS
3aperucTpUPOBAHHOE 3asiBICHHUE.

MaxkcuManbHbI CPOK BBIMOJHEHUS aJIMUHHUCTPATUBHON MPOIEAYPHl COCTaBIseT 3 pabodnx
JTTHSI.

25. IlpunsiTHE pelIeHHusl 0 NPeIOCTABJICHUN MYHHIUIIAJIbHON YCJIYTH

25.1. OcHOBaHUEM [Ji1 Hayajga aJMUHHCTPATUBHOW MPOULETYpPHI SBISETCS HAJW4YUE IOJTHOTO
Makera JOKYMEHTOB, HEOOXOIMMOTO JUIsl MPEOCTaBICHNUS MyHULIUIIAIbHOM YCIyTH.

Cnemmanuct OTnesra Ha OCHOBAaHUY CBEICHUN:

- IPUHUMAET PEUIEHUE O NMPEJOCTABICHUN MYHULIUIIAIbHON YCIIyTH;

- IOJATOTABJIMBAET B ABYX 3K3EMIULIPAX pe3yJbTaT MPEAOCTABICHUS MyHULIUITAIBHON YCIIYTH.

CrpaHunpl TOKYMEHTa, MOJATOTOBJIEHHOTO B XOJE IMPENOCTABICHUS MYHULMIIAJBbHOW YCIYIH,
KOJIMYECTBO KOTOPBIX 00JIee OTHOM, JOKHBI ObITh TPOHYMEPOBAHBIL.

25.2. ApxuBHble cupaBku odopmisitores Ha Omanke Oprana (apxuBa OpraHa, opraHu3aiiu)
o0o3HaueHneM Ha3BaHus Buaa nokymenTta: «APXMBHAS CITPABKA».

ApxuBHas clipaBKa NOANMUCHIBAETCS pykoBoauTeneM OpraHa WM UHBIM YIIOJHOMOYEHHBIM MM
JOJKHOCTHBIM JIMLIOM U 3aBEPSETCS M1€YaThI0 OPraHU3alUu.

ApxuBHas cripaBka, 00beM KOTOPOM IPEBBIIIAET OJJUH JIUCT, 10JDKHA ObITh IPOHYMEPOBAHA.

B TekcTe apXuBHOM CpaBKH B XPOHOJIOTHYECKOH MOCIIEI0BATEILHOCTH M3IAaraloTCsl COOBITUS C
YKa3aHHEM BHJIOB HCIIOJIb30BAHHBIX JIOKYMEHTOB, KX JaT U HOMEpoB. B apxuBHOU cropaBke
JOTYCKAETCsl IATUPOBAHUE JOKYMEHTOB.

HecoBnaseHue OTAENbHBIX CBEICHHI/IAHHBIX TOKYMEHTOB CO CBEACHUSMH, M3JI0)KCHHBIMHU B
3amnpoce, He ABJIETCS MPENATCTBUEM JUIsl BKIIOUEHUSI UX B apXUBHYIO CIIPaBKY, €CJIM COBIIAJICHUE BCEX
OCTaJbHBIX CBEJICHUN HE BHI3BIBAET COMHEHHH B TOXKIECTBEHHOCTH JMIAa WU (PaKTOB, O KOTOPBIX
TOBOPHUTCS B TOKyMEHTAaX.

B apxuBHOH cnpaBke JaHHBIE BOCIIPOMU3BOJATCS TaK, KaK OHU M3JI0KEHBI B JOKYMEHTax, a
pacxoKJIeHUs, HECOBIAJEHUS M HETOYHBIE HAa3BaHMS, OTCYTCTBHE MMEHH, OTYECTBA, MHUIMAJIOB HIIU
HaJIMYME TOJIBKO OJHOTO M3 HUX JOJDKHBI OBITh OrOBOpPEHBI B TEKCTE CHpaBKU B ckoOkax: «Tak B
JNOKyMEHTE», «Tak B TEKCTE OpUTHMHANIAY.

CBenieHusi, MMEIOIIMECS B apXuBe MO 3ampocy o pabore M (wnn) ydeOe B HECKOJIBKUX
OpraHM3aluaX, KacaroLUUuecs 0JHOTO JIUIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPaBKYy.

ITo TekcTy apXuUBHOM CHpaBKU B KauecTBE MPUMEYaHUN MOTYT ObITH OTOBOPEHBI HEpPa300pUHBO
HalMCcaHHbIE, UCIIPABIECHHBIE aBTOPOM, HE MOAJAI0OLINECS IPOUYTEHUIO BCIIEACTBUE MOBPEXKIECHUS TEKCTA
opurnHana: «Tak B TekcTe opuruHaia», «B Tekcre Hepa300puruBOY.

B Tekcre apXuMBHOW CIpaBKM HE JOINYCKAlOTCS W3MEHEHHUs, WCIPABICHUS, CYMMHPOBaHUE
JAHHBIX, KOMMEHTapuH, COOCTBEHHbIE BBIBOJBI HCHOJHUTENS IO COJEPKAHHIO JIOKYMEHTOB, Ha



OCHOBAaHUU KOTOPBIX COCTaBJIEHA apXUBHAas crpaBka. [[oq4MCTKU ¥ MOMapKHU B apXUBHBIX CIIpaBKax He
JIOTTYCKaIOTCSl.

B apxuBHOIi cripaBKe OHKHBI OBITH MPUBEICHBI apXUBHBIC MH(PBI 1 HOMEPA JIUCTOB €MHMUIL
XpaHEHUS TOKYMEHTOB, UCII0JIb30BABIIUXCS JUISl €6 COCTABIICHUS.

[To 3ampocy monb30Bareell apXWBHBIE CIIPABKM MOTYT BBIJIABaThCS B AJIEKTPOHHON (hopme Ha
AIIEKTPOHHOM HOCHTENE JHOO MepechiaTbcs M0 HMH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHBIM CETSM.
DNEKTPOHHBIE aPXUBHBIE CIPABKHU 3aBEPSIIOTCS JIEKTPOHHOM IMOJANKCHIO PYKOBOJUTENS OpraHU3aluu
WM UHOTO YIOJHOMOUYEHHOIO UM JO0JDKHOCTHOTIO JIMLIA.

25.3. ApxuBHBIC BBIIUCKH O(GOPMIISIFOTCS Ha OJaHKE OpraHu3aliy (apXuBa OPraHU3ALNH) C
oOo3HaueHneM Ha3BaHus Buja qokymenta: «KAPXVBHAS BBITIMCKAY.

B apxuBHOIi BbINMCKe Ha3BaHUE JIOKYMEHTA, €r0 HOMEP U JjaTa BOCIPOU3BOISTCS TOJTHOCTBIO.

Brinucka npousBoAUTCS TOJIBKO U3 JJOKYMEHTA, B KOTOPOM COJIEPIKUTCS HECKOJIBKO OTJIENbHBIX,
HE CBSI3aHHBIX MEXIy CcO000H BOIpPOCOB. Bpinucka 10JKHA BOCHPOU3BOAUTH IOJIHBIM TEKCT YacTH
JIOKYMEHTAa, OTHOCSIIIEHCS K 3aIpocy.

W3BneuennemM u3 Tekcra JOKYMEHTA JIOJDKHBI ObITh MCUEpIHaHbl BCE MMEIOLIUECS JAHHBIE IO
3anpocy. Hawamo M KoHel KaXJOro M3BJICUEHHUS, a TaKXKe IPOMYCKH OTAENIbHBIX CJIOB B TEKCTE
JOKyMeHTa 0003Ha4at0TCs MHOTOTOYUEM.

B apxuBHOH BBINMHMCKE JOJKHBI OBITH CAETAHBl COOTBETCTBYIOLIME MPUMEUYAHUS M OTOBOPEHBI
yacTU TEKCTa OpHUIMHaNa, HEepa300purMBO HANMCAHHBIE, HCIPABJICHHbIE aBTOPOM, HE MOJJAIOIINECS
MIPOYTEHHUIO BCJIEICTBUE MOBPEKICHHUS TEKCTa U APYruM MpuurHaM. OTAeNbHbIE CIOBA U BBIPAXKEHUS
JOKYMEHTA, BbI3bIBAIOIINE COMHEHHUS B UX TOYHOCTH, a TaKXKe UCIPABIIECHUS, IO JUYMCTKH, BHI3bIBAIOILINE
COMHEHHE B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», Uiu «B Tekcte Hepa300opunBo»,
i «Tak B Tekcte opuruHanay. [locie TexcTa apXMBHOW BBIMUCKU YKa3bIBAIOTCSI apXUBHBIM mudp u
HOMeEpa JIMCTOB €AMHUIIBI XPAHEHUS apXUBHOTO JIOKYMEHTA.

ApXxuBHas  BBIIMCKAa  MOJMHCHIBAETCS  PYKOBOJIUTENEM  OpraHM3allud  WIM  HHBIM
YIOJIHOMOYEHHBIM UM JI0JDKHOCTHBIM JIMLIOM U 3aBEPSAETCS N€YaThI0 OPraHNU3aLug.

Ecnu apxuBHas crpaBKa COJICPAKHUT HE BCE CBEJEHUS T10 3aIIpoCy, TO, KaK IpaBuiIo, MH(pOopManus
O TOM, Kakue CBEJEHMs M 3a Kakue rojpl B OpraHe OTCYTCTBYIOT U MOYEMY, I'/leé MOXHO IOJYyYUTh
HE/IOCTAIOLINE CBEJICHHsI M3JIaraloTcsi B CONPOBOAMUTEIBHOM IMChbME apXWBa K APXMBHOM CIIpaBKe,
KOTOpOe€ IevaTaeTcs Ha OJlaHKe NMMChbMa apXuBa U MOAINUCHIBAETCS PyKOBOACTBOM apxuBa. Kpome Toro,
B CONPOBOJUTEIBHOE MUCHMO BKIIOYAEeTCs MH(OpPMaLUs O HAJIMYMU MM OTCYTCTBHM CBEIEHHUH IO
KOJIaM BMJIOB OIUIAThl TPYAA U YAEp’KaHUM U3 3apaboTHOM miuaThl (M UX paciin(poBKe) 3a yKa3aHHbBIN B
apXHUBHOM CIIpaBKe MEPHOJ U O paclIn(poBKe KOAOB, €CIM BU/IbI OILIATHI TPYAA AAHBI 110 KOJAM.

25.4. ApxuBHBIE KONMHMHU O(GOPMISIOTCS HA YUCTBIX JUCTaXx Oymard. Ha apXuBHBIX KOMHUSAX
JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHUTENE TaK »DJEKTPOHHBIX HOCUTENAX, apXUBHbIE MIUQPHI
IIPOCTABJIAIOTCS HA 000POTE Ka)I0TO JIMCTA apXUBHOM KOIMU, a 3aBEPUTEIIbHAS HAAIUCh U [1€4aTh - Ha
000pOTe MOCIEIHErO JIUCTa KOITUKU JOKYMEHTA.

IIpu HeoOxoauMoOCTH MpoBeaeHUs 00BEMHOM pabOThI MO MOMCKY U KONUPOBAHUIO apXMBHBIX
JOKYMEHTOB apXUB [MMCbMEHHO M3BEIIAET I0JIb30BATENSI O MPOMEXYTOUYHBIX pe3yibTaTax padoTel. Bun
MHGOPMALIMOHHOTO  JOKYMEHTa, IOJrOTaBJIMBAaEMOIO apXMBOM [0  3alpocy  IOJIb30BaTels,
COTJIACOBBIBACTCA C HUM, €CIM 00 3TOM HE yKa3aHo B 3aIrpoce.

B apxuBHOH BBINMCKE Ha3BaHUE APXMBHOI'O JOKYMEHTA, €r0 HOMEp M Jara BOCHPOMU3BOIATCS
MOJIHOCTBIO. V3BIEUEHUS MM M3 TEKCTOB AapXUBHBIX JOKYMEHTOB JIOJDKHBI OBITH HCUEpIIaHbl BCE
HMEIOIIMECS TaHHBIE 10 3anpocy. Hadamo u KoHel KakJ0ro U3BJIEUEHUS, a TAKXKE MPOIYCKH B TEKCTE
apXMBHOTO JIOKyMEHTA OT/IEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

HNHdpopmallMoHHOE MUCHMO 3aABUTENIO COCTABISAETCS MPU OTCYTCTBHM B apXHUBE JOKYMEHTOB,
HEOOXOJUMBIX JUIsI MCIIOJHEHMsI 3alpoca COLMaIbHO-IIPABOBOIO XapakTepa, W MHPOpMaLuu 00 HX
MECTOHAXOXXJECHUHU, B Cllydae TMEpechUIKM 3ampoca B NpoQHIBHYIO OpraHusaunuioo. B mnuceme
YKa3bIBAIOTCS MPUYUHBI, 1O KOTOPBIM 3alpaliiBaeMble CBEIEHUs He ObUIM BBISBIEHBI, U, IO
BO3MOXHOCTH, NIPEAJIAraeTCsl AITOPUTM JAJbHENIIEro MOUCKA.

25.6. OcHoBaHHMS AJs1 MOJATBEPXKACHUS 3alPOIICHHOW B 3asBICHUM MH(POPMALMU OTPAKEHBI B
«MeToIMUECKUX PEKOMEHJALUAX 110 MCIOJHEHHUIO 3alpOCOB COLMAIBHO-IIPABOBOTO XapaKTepa»
denepalbHOTO  apXMBHOIO areHTCTBa BcepoccuiCKOro Hay4HO-HCCIIENIOBATEIbCKMM  HMHCTUTYTa
JOKYMEHTOBE/IEHUSI U apXWBHOTO Jena (yrBepkaeH DenepaibHbIM apXUBHBIM AareHTCTBOM, TEKCT
JOKYMEHTa MPUBECH B COOTBETCTBHHM ¢ MyOnukanueit Ha caiite http://archives.ru/).



25.6. KpurepueM MNpHUHATHS pEIIEHUS SBISETCS OTCYTCTBHE OCHOBAaHMH JUIsl OTKasa B
IIPEIOCTABICHUH MYHULIUIIATbHON YCIYTH.

25.7. Pe3ynbTaTOM HCIOJHEHUS aJMUHUCTPATUBHON IPOLIENYpPHl SBISETCS MOIMNNUCAHHBIN
pe3ynbTar NpeJoCTaBICHUS] MyHUIIMIIAIBHON YCIyTH.

25.8. CnocoOoMm (Qukcanuu pe3ysibTaTa BBIMOJIHEHUS AJAMUHUCTPATUBHON TPOIEAYpPHI
ABJIAETCSI OTMETKA B KaHUesipuu OpraHa, myTeM PEerucTpallly B XKypHaJe pPEerucTpanuu pe3ynbrara
IIPEIOCTABJICHNUS MyHULIUIIATbHON YCIYTH.

[Ipoueaypa, ycraHaBnuBaemasi HACTOSIIUM ITyHKTOM, OCYIIECTBJISIETCS B TeueHHe 23
KaJICH/IapHBIX JIHEH C MOMEHTA MOCTYIJICHHUS] OTBETOB Ha 3alpoOChl.

26. Boiiaua njm HanpapJeHHe 3asiBUTEJII0 Pe3yJIbTATa NPeAoCTaBJIeHUsI MYHHMIMIAJIbHOI

yeayru

26.1. OcHoBaHueM JUIsl Hayaja aJAMHHHCTPATUBHOW MpOLEIYpPHl SBJISETCS MOIIUCAHHBIN
pe3yabTaT NpeJOCTaBICHUS MyHUIIUNIAIILHON YCIIYTH.

Crenmanucr Otzaena He MO3AHEE YeM 4depe3 3 KaJeHJApHbBIX JHSI CO JIHS MPHUHITHUS pelieHus
BBIJACT WM HampaBiseT IO aJpecy, YKa3aHHOMY B 3asBJICHUH, 3asABUTEII0 JOKYMEHT,
MOATBEPKIAIOLIUHN PUHATHE TAKOTO PEIICHUS.

[Ipn oOpaimieHun 3agBUTENS WIM TPEACTABUTENS 3asgBUTENsS 3a pPE3yJIbTaTOM OKa3aHUs
MYHHLIMNAIBHOU yenyru B Opran, cnennamict Otaena:

- YCTaHaBJIMBAET JINYHOCTh 3asBUTEIS WIM MPEACTABUTENS 3asBUTENS, B TOM YHUCIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSIIOIINNA JTUYHOCTb;

- MPOBEpSieT IMOJIHOMOYUS TMPEACTABUTENS 3asBUTENS JIEHCTBOBaTH OT UMEHM 3asBHUTENS IPHU
MOJIyY€HUU JTOKYMEHTOB;

- 3HAKOMUT 3asBUTEJIA WM MPEICTaBUTENS 3asBUTENS C MEPEUHEM BbIIaBAEMBIX JOKYMEHTOB
(ormamaeT Ha3BaHUS BbIJABAEMBIX IOKYMEHTOB);

- BritaeT 1OKyMEHTBI 3aBUTENIO WM TIPEICTABUTEIIO 3asiBUTENIS.

Ha xommu 3ampoca aemaeT OTMETKY O BbIIaBa€MbIX JOKYMEHTaX, C yKa3aHHEM HX IEpEyHs,
MPOCTaBIsieT CBOM (aMWIMIO M HMHHUIMAIBL, JODKHOCTH W moanuck, ®.M.O 3asgButens uium ero
MIpeICTaBUTEINS U MIpeiaraeT MpOoCTaBUTh MOIMKUCH 3asiBUTEIS.

26.2. Ilepenaua B MHOTO(DYHKIIMOHAIILHBIN IIEHTP pe3yJbTaTa MpeoCTaBICHUS MYHUITUTIATEHON
YCIYTU MO 3asBJICHUSIM, MOCTYMUBIIUM Yepe3 MHOTO(YHKIIMOHAJIBHBIN IIEHTP, OCYLIECTBIISIETCS HE
nmoznHee 2 pabouyux JHEW, CIENYIOIIMX 3a JHEM OKOHYAHMS, YCTAaHOBJICHHOTO JIEHCTBYIOIIUM
3aKOHOJATEIHLCTBOM CPOKa MPEAOCTAaBICHUS MyHUIIUITAILHOM YCIYTH.

MHuoro¢gyHKIMOHATBHBINA HEHTP OCYILECTBISET Bblauy 3asiBUTEIIIO pe3ysibTaTa IPeJ0CTaBICHUS
MYHHUIMIIAIBHOM yCIyrd B TEYEHHE CpOKa XpaHEHHsI TOTOBOTO pe3yibTara, IMpelyCMOTPEHHOTO
COTJIAIlIEHUEM O B3aMMOJICHCTBUM MEXAY MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM U OpraHoM.

26.3. B caywae momaum 3asBIEHUS B D3JEKTpOHHOM Bujae mnocpeactBom PIIIY, mocrne
perucTpanuu  pesyiaprara MpPEJOCTaBICHUS MYHHUIMIIAIBHON yCIYrM JK3EeMIUISP, 3aBEPEHHBIN
YCUJICHHOW KBaNMU(PUIIMPOBAHHON SIIEKTPOHHON MOAMKMCHIO YMOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA,
HanpapisieTcs 3asaBuTeNto B «JInunbiii kabunet» PIITY. [Ipu Hanuuuu B 3asBICHUU YKa3aHUS O BblIadye
pe3ynbTaTta npeioCTaBIeHs] MyHHIIMIIATBHON yCIyrd Ha OyMa)KHOM HOCHUTENIe, SK3eMILIAp MepenaeTcs
3asIBUTEIIIO MPU MPEABSBICHUH T0OKyMEHTA, Y0CTOBEPSIOIET0 TUYHOCTb.

Bropoii sx3eMIisp pesynbraTa IpeaoCTaBlIeHrss MyHULIUIIAIbHOW yCIIyrd Ha OyMa>KHOM U (HJIN)
SNIEKTPOHHOM HOCHUTEINIE, 3aBEPEHHBbI YCHJIEHHOW KBaTH(PUKAIIMOHHON AIEKTPOHHON MOJMUCHIO
YIIOJTHOMOUYEHHOIO JOJDKHOCTHOTO JIMIA, OCTAaeTcs Ha XpaHeHuu B Oprase, BBIIABIIEM apXUBHYIO
CIIPaBKY, apXUBHYIO BBIIIHACKY, aDXUBHYIO KOIIHIO.

26.4. KpurepueM NpUHATHUS DELICHUS SBISIETCS IMOANUCAHHBIM pPE3ynbTaT MpeJOCTaBICHUS
MYHHULMIIAIBHOMN YCIIYTH.

26.5. Pe3ynpTraToM MCIIOIHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI SABISAETCSA BblIada pe3ysbTara
IIPEIOCTABJICHUS MYHULUINAIBHON YCIYTM WJIM HAIlPaBICHHUE €0 3asABUTENI0 3aKa3HBIM IHCBMOM C
YBEIOMJIEHHEM.

26.6. CnocoOoMm ¢uKcanuu pe3yibTaTa BBIIOJHEHUS aJMUHUCTPATUBHON MpOIENypHI
SBJIAETCS] BblJada 3asBUTEII0 PE3yJbTaTa MPEJOCTaBICHHUS MYHUIMNAIBHON YCIYI'M IOJ POCIHUCH, B
JKypHaJIe BbIIAHHBIX PELLIECHUM.

27. Ilopsinok ocymiecTBJICHUS aAMMHUCTPATHBHBIX POLEAYP B JJIEKTPOHHOH (popMme, B

TOM 4uciie ¢ ucnouan3osanuem EITY, PIIT'Y, a Tak:ke opuumnaabHoro caiira Oprana

27.1. Ilosryyenue HHGOPMALUH O MOPSIIKE M CPOKAX MPeI0CTABJEHHUA YCIYTH



ITocpenctom EINI'Y u PIII'Y obGecnieunBaeTcsi BO3MOKHOCTh MH()OPMUPOBAHUS 3asIBUTENS B
YacTH:

1) noctyna 3asBHUTENEH K CBEACHUSIM 00 yciyre;

2) KONMMpOBaHMs B EKTPOHHOU (popme 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
MOJIyYEHUS YCIIYTH;

3) momaum 3agBUTENEM C UCHOJb30BaHUEM HH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH 3arpoca o Mpe0CTaBICHUN YCIIYTH;

4) mosryueHust 3asBUTEIIEM CBEJCHUN O XOJ€ BBHITIOIHEHUS 3alpoca O MPEJI0CTaBICHUN YCIYTH,
B CJIy4ae I0Jjauu 3ampoca B JIEKTPOHHOM BHie, nocpenctsom EINTY, PIITY;

5) nmoxydeHus pe3yabTaTa IpeAoCTaBICHUs YCIyrd B SJIEKTPOHHON (hopme;

6) OCyILIECTBIICHUS OLIEHKHM KauecTBa IIPEIOCTABICHUS YCIIYTH;

7) nocyaebHoro (BHecyaeOHOro) oOkajqoBaHUE PEUICHUN M JEeUCTBHI (Oe3/eicTBUsI) opraHa
(opraHuzammu), JOJDKHOCTHOTO JiMIla oOpraHa (OpraHu3anuud) Ju00 TOCyJapCTBEHHOTO — WIIU
MYHHUITUTIAIBHOTO CITYXKAIIETo.

Ha odurmansHOM caiiTe opraHa, IpeaoCTaBIISIONIETO YCIYTy 00eCIIeYMBaeTCsl BOZMOKHOCTB!

1) nocrymna 3asiBUTENEN K CBEACHUSIM 00 yCIyre;

2) KONMpPOBAHUS B AJIEKTPOHHOM (opme 3ampoca M UHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
TIOJTyYEHUS YCITYTH;

3) ocyliecTBIEHHS OLIEHKH KauecTBa IPEIOCTABIECHUS YCIIYTH;

4) mocyne6HOTO (BHECYIEOHOTO) OOKAJIOBaHWE PEIICHUN W JeHcTBUN (O€3AeMCTBUS) OopraHa
(opraHuzammu), JIOJDKHOCTHOTO JIMIla oOpraHa (OpraHm3anuu) Ju00 TOCYJapCTBEHHOTO —WJIH
MYHHUITUTIAIFHOTO CITYXKAIIETo.

27.2. 3anuch HA MPpUEM B OpPraH (OpraHu3anuio), MHOroQyHKIHOHAJIbHbIE EHTPbI
NPeJ0CTABJIEHUS TOCYJAPCTBEHHbIX U MYHMIMIAJIbHBIX YCJIYT /sl MOAa4M 3a1poca o
NPeI0CTABJICHUH YCJIYTH

[IpenBaputenbHas 3anuch Ha MpPUEM B MHOTOQYHKIMOHAIbHBIE LIEHTPhI OCYILECTBISETCS Ha
opunmansHom caiite ['BY PK «M®IL». MuorodgyHknroHaIbHBIE IIEHTPHI HE BIpaBe TpeOOBaTh OT
3asiBUTEJII COBEPILIEHUS UHBIX JEHCTBUM, KPOME MPOXOXKIECHUS MACHTU(DUKAIMY U ayTeHTU(UKALUN B
COOTBETCTBMU C HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoii deaeparuu, ykazaHus LeJId Tpuema,
a TakkKe TMpeJOoCTaBICHUS CBEACHUN, HEOOXOMUMBIX [UIsl pacueTa JUIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPbIA HEOOX0AUMO 3a0pOHUPOBATH AJIsl IPHEMA.

27.3. ®opMupoBaHMe 3aNpoca

@opMHpOBaHKE 3aPOCa 3ASIBUTEIEM OCYILECTBIISIETCS IOCPEICTBOM 3AMOJHEHUS AIEKTPOHHOU
dhopmel 3ampoca Ha PIII'Y 6e3 HE0OXOMMMOCTH JOTIOTHUTEIIBHON T0Ia4H 3alpoca B KaKO-Tu00 WHOM
dbopwme.

PopMaTHO-JIOTNYECKas MIpOBEpKa c(OpMHUPOBAHHOTO 3amnpoca OCYIIECTBIISAETCS
ABTOMATUYECKH TOCJIE 3aMOJHEHHS 3asBUTENIEM KaXXIO0To U3 MoJIeH 31eKTpOHHOU dopmbl 3ampoca. [lpu
BBISIBIICHHUH HEKOPPEKTHO 3aI0JIHEHHOTO MOJIs 3JIEKTPOHHON (OPMBI 3arpoca 3asBUTEIb YBEIOMIISIETCS
0 XapakTepe BBIABICHHOW OMIMOKH U TOPSAOKE €€ YCTPaHEHUs IMOCPEICTBOM HHGOPMAIMOHHOTO
COOOIIIEHUs HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

[Ipu GpopmupoBanum 3ampoca 3asBUTEITIO 00ECIIEUNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHMSI U COXpPAHEHUS 3ampoca, HEOOXOIUMOTO JUIsl MPEeIOCTaBICHUS
yCIIyTH;

0) BO3MOXHOCTb I1€4aTH Ha OyMa)KHOM HOCHTEJIE KOTIMU AJIEKTPOHHOM (OPMBI 3arpoca;

B) COXpaHEHME paHee BBEICHHBIX B AJIEKTPOHHYIO (popMy 3ampoca 3HaueHUil B Jr000i MOMEHT
[0 JKEeJIaHWIO MOJb30BaTess, B TOM 4YHCIE INpPU BO3HUKHOBEHHHM OIIMOOK BBOJA M BO3BpaTe JUis
MIOBTOPHOTO BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (hopMy 3ampoca;

I') BO3MO>KHOCTb BEPHYTbCS Ha JIFOOOM W3 3TAroB 3aloJIHEHHs 3JIEKTPOHHOM (OpMBI 3arpoca
0e3 motepu paHee BBEACHHOW HHPOPMALINY;

1) BO3MOXKHOCTB JlocTyna 3asButens Ha PIII'Y k paHee mojaHHBIM UM 3allpocaM B T€UEHHUE He
MEHee OJIHOTO T0/ia, a TAKXKE YaCTUYHO C(POPMHPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHbIi U moAnucaHHbI 3ampoc mocpenctsoM PIII'Y Hampansiercs B opras,
MPEJOCTABIISIONINI YCIYTy, KOTOPBI 00eCreunBaeT perucTpalmio 3amnpoca.

IIpu obOpaiieHun 3a MOJYyYEHHUEM YCIYTH HpPEeACTaBUTENs 3asBUTENS, K 3alpocy MpHIIaraercs
HQJIeKalUM  o0pa3oM  o¢oOpMIIeHHass JIOBEPEHHOCTh B  (opMe DIEKTPOHHOTO JIOKYMEHTa,



MOANKUCAHHOIO JIMIIOM, BBIAABIIMM (IIOANMCABLIMM) JOBEPEHHOCTb, C HCIOJb30BAHUEM YCHIEHHOU
KBaJTM(UIIMPOBAHHON JIEKTPOHHOM MOMMUCH (B Cllydyae, €CIIU MPEACTaBUTEb 3asiBUTENs ICHCTBYET Ha
OCHOBAHHUU JIOBEPEHHOCTH), JINOO HOTAPUYCOM.
27.4. IlpueM M perucTpaunusi OpraHoM (opraHusanmeii) 3anpoca u HHbIX JIOKYMEHTOB,
He00XO0AUMBIX /UIS IPeAOCTABJICHUS YCIYTH

3asBUTENIb UMEET MPABO TOJATh 3asBJICHHUE B AIEKTPOHHOU dopMme ¢ ucrosb3oBanrueM PIITY.

dopMmupoBaHuE 3alIpoca 3aBUTEIEM OCYLIECTBIISETCS [TOCPEICTBOM 3all0IHEHUS AIEKTPOHHON
¢dopmel 3ampoca Ha PIII'Y 6e3 HE0OX0QMMOCTH JAOTIOJHUTEILHONM MOIa4YH 3ampoca B KaKOH-JTM00 MHOU
¢dopme. Ha PIII'Y, EIII'Y, opunuansaom caiite Oprana, MperoCTaBisIONIEro YCIYTy pa3MemarTcs
00pas3ibl 3aM0THEHHS 3JIEKTPOHHOM (HOPMBI 3a1poca.

dopMaTHO-JIOrH4ecKast IIpOBEpKa c(OpMHPOBAHHOTO 3ampoca OCYILIECTBIISIETCS
aBTOMATUYECKH I10CJIE 3aII0JHEHUS 3asiBUTENIEM KaXXI0ro U3 IM0JIel 31eKTpOHHOU (opMbl 3ampoca. [lpu
BBISIBJICHUM HEKOPPEKTHO 3aIIOJTHEHHOTO TOJISl 3JIEKTPOHHON (OPMBI 3a1poca 3asBUTEb YBEIOMIISETCS
O XapakTepe BBIABICHHOM OMIMOKM U TOpSAIKE €€ YCTpaHEHHs] MOCPEICTBOM HH(POPMAIMOHHOTO
COO0O0IIEHNs] HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

ChopmupoBaHHBIN 3a1IpOC, HANPABISETCS B OpraH, MPeJOCTaBISIOUINM yCIyry MOCpeICTBOM
PIIT'Y.

IIpuem u peructpauusi 3asiBICHUS OCYIIECTBIIAIOTCS JIOJDKHOCTHBIM JIMIIOM OpraHa
MIPEIOCTABIISIIOIIETO YCIYTy, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALUIO 3asBJICHUN C JOKYMEHTaMH,
HEOOXOIUMBIMHU TSI TPEIOCTABICHUS YCIYTH.

[Tocne perucrpanuu 3asiBI€HUE HANPABISIETCS B CTPYKTYPHOE MOJIpa3/iejieHIe, OTBETCTBEHHOE
3a MPEIOCTaBIEHUE YCIYTH.

[locne mpuHATHS 3asBICHUS AOJDKHOCTHBIM JIUIIOM, YIIOJHOMOYEHHBIM Ha IpEeAO0CTaBJICHHE
YCIIYTH, CTaTyC 3ampoca 3asBUTeNs B «IM4HOM KaOmHeTe» Ha PIII'Y, oOHoBmsercs mo craryca
«TIPUHSTOY.

27.5. B3anMojeiicTBHEe OPraHoB, NPeI0CTABJISIIOIIMX IOCYIapPCTBEHHbIE YCJIYTH, OPTaHOB,
NPeIOCTABIAIOMINX MYHUIIUNIATIbHBIE YCJIYTH, HHBIX FOCY/IapPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'0 CAMOYIIPaBJICHH S, OPraHU3ALUI, y4aCTBYOIIMX B MPEI0CTABJICHHUH MPEAYCMOTPEHHBIX
yactbio 1 ctatbu 1 @eaepabHoro 3akona Ne 210-®3 rocyiapcTBeHHbIX U MYHUIIUTIAIbHBIX
yeJayr

B3anMopelictBue  OpraHoB, MpPEJOCTAaBISAIOIIMX  YCIAYTM, B  4YacTH  OCYLIECTBJICHUS
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEMCTBUS OCYILECTBIISIETCSl COIVIACHO IYHKTa 2 4dactu |
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takke MpeaocTaBiICHHE JOKYMEHTOB M MH(OpPMAIUU B
ciydae, MpelycCMOTPEHHOM 4acThio 4 cratbu 19 @enepanbHoro 3akoHa Ne 210-D3, ocymiecTBisieTcs B
TOM 4YHCIIE€ B DJIJIEKTPOHHOM (opMe C UCHOJIB30BAHUEM €IMHON CHUCTEMBbl MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJCHCTBHS U MOJKIIOYAEMbIX K HEH PErMOHAJIBHBIX CUCTEM MEXBEIOMCTBEHHOTO
3IEKTPOHHOTO B3aUMOJICHCTBHS IO MEKBEAOMCTBEHHOMY 3aIPOCY OpraHa, IpeJI0oCTaBISIOEro yCIyry,
MIOJBEJOMCTBEHHOM rOCYJJapCTBEHHOMY OpPraHy WJIM OpPraHy MECTHOIO CaMOYIIpaBJIEHUS OpraHU3alNH,
YYacTBYIOIIEH B MPEJOCTABICHUU MPEAYyCMOTPEHHBIX 4acThio 1 crarbu 1 PepepanpHoro 3akoHa Ne
210- @3 rocyapcTBEHHBIX U MYHUIMIIATIBHBIX YCIYT, TM00 MHOIO()YHKIIMOHAIBHBIX LIEHTPOB.

27.6. OnaaTa rocy1apcTBeHHON NOLUJIMHBI 32 MPeI0CTABJIEHHE YCJIYT U YIJIATA HHBIX
IiaTexxei, B3MMaeMbIX B COOTBETCTBUM € 3aKOHOAaTeabCTBOM Poccuiickoii @egepanuu
OnnaTta rocyqapCTBEHHOM MOLUIMHBI 33 MPEAOCTaBIECHUE YCIAYr W yIjlaTa MHBIX IUIaTE€XKEHd He
B3UMAaETCH.
27.7. IlosryyeHue pe3y/abTaTa NMpPeAOCTABICHUS YCIYTH

B ciydae HamuuMs BO3MOXKHOCTH, PE3YyJNbTaT TPEJOCTABICHUS YCIYI'HM, 3aBEPEHHBIN
YCUJIEHHOHM KBaJU(HUIMPOBAHHON 3JIEKTPOHHOM MOANHUCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA,
Hampasisercs 3asBuTento B «JIumunblii kaOuner» PIII'Y. B wuHBIX ciiyyasx BblJaya pe3yibTara
MIPEOCTABIICHUS YCIIYTH OCYIIECTBIsIeTC Ha OyMa)XXHOM HOCHUTEIIE.

27.8. IlosryueHue cBeeHHUIi 0 X0/1e BHINOJTHEHHS 3anpoca

3asgBUTENb UMEET BO3MOKHOCTH MOJIy4eHHsI HH()OPMAIMK O XOJI€ NMPEI0CTABICHUS YCIIYTH.

Wudopmanst o0 XoJe MpPeNOCTaBICHUS YCIYTHM HalpaBisIeTCsl 3asBUTEI0 OpraHom,
NPEJOCTaBISIONIUM YCIYTY B CpOK, He IMpeBblmaroumuii 1 pabouuit JOeHb mOcCae 3aBEpLICHHUs
BBITIOJTHEHUS] COOTBETCTBYIOIIETO JACUCTBUS, HAa aApec dIEKTPOHHOHN nouThl win nocpeacrsom PIITY (B
cilydae, €ClIM 3asiBJIeHue nojasanock yepes PIITY).
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IIpu mnpenocraBinenun ycayru mnocpenctBoM PIII'Y B nguuHoM KaOMHETE 3asBUTENS
0TOOpakar0TCsI CTATYCHI 3aIpoca:

a) 3asgBIEHHE 3apeTHCTPUPOBAHO — HUH(POPMALMOHHAs CHUCTEMa OpraHa BJIACTH
3aperucTpupoBaia 3asBieHue (IPOMEXYTOUHBIN CTaTYC);
0) 3asBlieHHME TPUHATO K PACCMOTPEHHIO - 3asBICHHE TMPHHIATO K PAcCMOTPEHHIO

(ITpomexxyTOuHBI cTaTYC);

B) IIPOMEXYTOUHBIE pE3yJbTaThl I10 3asBJICHUIO — BBIIOJHEHUE IPOMEKYTOUYHBIX OSTAloOB
paccMOTpeHUs 3asBIEHUS (IPOMEXKYTOUHBIHN CTaTyC);

I') yciayra okKa3aHa — ycilyra ucnoJineHa. Pesynbrar nepenan B «JIMuHbI KaOMHET» 3asBUTENSA
(¢punanbHBIHN cTATYC);

J1) OTKa3aHO B INPEAOCTABIECHUU YCIYI'M - OTKa3aHO B IPENOCTaBIECHUM YCIyru ((puHaIbHbIN
CTaTyc).

JIOTIONTHUTENBHO K CTaTycy, MHPOPMallMOHHAsI CUCTEMA OpraHa, MpeAO0CTaBISAIONIEr0 yCIyry,
MOJXKET IepeaBaTh KOMMEHTapuil.

Ecnu 3asBuTens mogaBan 3asBKy Ha mpeaocraBiienue yeinyru yepe3 PIITY, To undopmanuio o
XO0J1€ TIPEIOCTABIICHUSI YCIIYTH 3aIBUTENh MOXKET TOCMOTPETh B «JInunom kabunere» Ha PIITY.

Jlig mpocMoTpa CBEACHUH O XOJ€ M pe3yibTaTe NpPEJOCTaBIEHUS YCIYrd dYepe3 JNYHBIN
kabunet PIII'Y 3asBuTento He0OX0aUMO:

a) aropuszoBarbces Ha PIIT'Y (BoiiT B Tu4HBII KaOUHET);

0) HaliTH B TINYHOM KaOMHETE COOTBETCTBYIOILYIO 3asBKY;

B) IPOCMOTPETH MHPOPMAIIUIO O XOJI€ U pe3yibTaTe MPeA0CTaBICHHS YCIYTH.

27.9. OcymiecTBJIeHHE OLEHKH Ka4ecTBa NMPeI0CTABIEHUs YCJIYTH

3asgBuTensaM ~ oOecreunBaeTcs  BO3MOMKHOCTh — OLIGHUTh  JIOCTYMHOCTh M KayecTBO
npenocTaBieHus yciayru mnocpenctsom PIIIY, odummansHoro caifta opraHa, NpegoCTaBISIOLIETO
ycuyry.

27.10. DocynedoHoe (BHecynedHOe) 00:kajI0BaHHe pellieHUil U qelcTBuii (0e3aeiicTBusI)
oprasa (OpraHu3amum), 10JKHOCTHOIO JIMIA OPraHa (oOpraHu3amnumn) Judo rocy1apcTBeHHOro0 Ui
MYHMUIMIAJIBHOIO CJIYKAIIero

3asgBUTENAM OOCECIICUMBACTCS BO3MOKHOCTH J0CYyAeOHOTO (BHECYAEOHOT0) O00KaIOBAaHUS
pemeHuit u nedctBuil  (Oe3melicTBUs) opraHa (OopraHU3amMM), JODKHOCTHOTO JIMIIa OpraHa
npenocrtasisitoniero yciayry nocpeacrsom EINNY, PIITY, snexkTpoHHON MOUYTH B 0(UIIMATBLHOTO caiTa
oprasHa, IpeI0CTaBJIoNIEro yeuyry, obpunuansaoro caiita ['BY PK «M®ILy.
28. Ilops10K BBINOJHEHNS] AAMUHUCTPATUBHBIX pouexyp (aeiicTBuii)
MHOTO(YHKIIMOHAIbHBIM LIEHTPOM

28.1. UudopmMupoBanue 3asiBUTE/I€il 0 MOPSAIAKE MPEIOCTABJICHUA MYHUIIMIIAJIbHON yCIyTH

B MHOTO()YHKLIIMOHAJILHOM I[€HTPe, 0 X0/ie BbINOJHEHHS 3a1poca 0 NpeAoCTaBIeHUH
MYHMUIMIAJIbHON yCJIYTH, 10 HHBIM BONPOCAM, CBA3aAHHBIM C MPeI0CTABJIeHHeM MYHHULIMIIAIbHOM

yCJIYI'", a TAK:Ke KOHCYJIbTHPOBAaHNe 3asiBUTeJIel 0 Mopsi/iKe NPeAoCTABIeHUs MyHHIMIIATbHOMI
YCJIYI'¥ B MHOTO()YHKIIHOHAJbHOM IIEHTpe

[Ipu oOpatiennu 3asBuTesss B MHOTO(GYHKIIMOHAJIBHBIN HEHTP 32 MOJTYYCHHEM KOHCYIbTAIlUU T10
BOIIPOCaM TMPEAOCTABJICHUS MYHUIIMIAIBHON yCIyru, pabOTHUK MHOTO(YHKIIMOHAIBHOTO ILIEHTPA,
OCYILIECTBISIOUINI MprUeM JOKYMEHTOB, HHGOPMUPYET 3asBUTEIIS:

- 0 CpPOKax MpeA0CTaBICHHS MyHUIIMITAILHOW YCITyTH;

- 0 HEOOXOJMMBIX TIOKYMEHTAaX JUIsl OJIy4eHHs] MyHULIUTIAIBHON yCIIyru (110 BUaM CIPaBOK);

- 0 BO3MOXHOM OTKa3e¢ B MPEAOCTaBICHUM MYHULUINAIBHOM YCIYTH, B CIIyda€ OTCYTCTBHE
JOKyMeHTOB B OpraHe o 3arpainBaeMoi TEMaTHKE.

IIpy HEOOXOOMMOCTH TOJYYeHHs KOHCYJIbTAallMM B IHUCBMEHHON ¢dopme pabOTHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTpa PEKOMEHIyeT 3asBUTEIIO JINYHO HAlPaBUTh MHCbMEHHOE oOpalleHue
B Opran, pa3bsiCHUB NpPU 3TOM HOPSJOK PACCMOTPEHUS IMUCHBMEHHOTO OOpAaIleHUs 3asBUTENS B
cooTBeTcTBUU ¢ PenepanbHbiM 3ak0oHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEHHs
obpamenuii rpaxnan Poccuiickoit denepanumy.

28.2. Ilpuem 3anpocoB 3asiBUTE/ICH 0 MPEAOCTABJICHHH MYHUIIMIIAJLHON YCIYTH U HHBIX
AOKYMEHTOB, HEO0XOAUMBIX /UIS NIPEAOCTABJICHUS] MYHHIMIIAJIbHON yCJIYIH

B MHOro(yHKIMOHAJIBLHOM LEHTPE OCYIIECTBIIAETCS MpPHUEM 3asBICHHUH M JOKYMEHTOB,
HEOOXOJUMBIX JJIsI TPEJOCTaBICHUS MYHHIMIIAIBHOM YCIyruM, a TakkKe BblAadya JOKYMEHTOB,
SBIISIOIIMXCS PE3YNIbTATOM MPEAOCTABICHHUS MYHHIIMIIATBHON YCIIYTH TOJBKO MPH JIUYHOM O0OpaIreHnH
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3asBUTENS, JIMOO €ro TNpEeACTaBUTENs, INPH HATUYUU JIOKYMEHTA, YAOCTOBEPSIOIIECTO JIMYHOCTh
IIPEICTaBUTEIS 3asIBUTEIS, JOKYMEHTA, YIOCTOBEPSIOLINI OJTHOMOYHNS [IPEICTABUTENS 3aBUTEIIS.

[IpueM MOKYMEHTOB, MOJYYEHHBIX MOYTOBHIM OTIpPABICHUEM, JTHUOO B AIIEKTPOHHOU (hopme He
JOITyCKAeTCsl.

[Ipu oOpameHnn B MHOTO(QYHKIHOHAIBHBIM LEHTP 3asBUTENb IPEIOCTABISET JOKYMEHTHI,
ykazaHHble B myHKTax 9.1. - 9.2. HacTosImero aiIMMHIUCTPATUBHOTO PETJIaMEHTa

B xome nmpuema JIOKYMEHTOB, HEOOXOAMMBIX JJIi OPraHM3alMd  IPEJOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, paOOTHIUK MHOTO(YHKIIHOHAIBHOTO LIEHTpPA!

YcTraHaBiuBaeT JMYHOCTh 3asBUTENS WM MPEACTaBUTENS 3asBUTENSI, B TOM 4YMCIIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIINNA JUYHOCTb, JOKYMEHT, YJOCTOBEPSIOIIMI IMOJHOMOYHUS MHPEICTABUTENSA
3asIBUTEIIS.

B ciyqae ecnm He ycTaHOBJIEHA JIMYHOCTH JIMIA, 0OpaTHBIIETocs 3a nojsydeHrneM OCHOBaHHEM
IUIs OTKa3a B MPHEME JOKYMEHTOB 3asBUTENS paOOTHUKOM MHOTO(QYHKIMOHAJIBHOTO IIEHTPA SBISETCS
OTCYTCTBHE JMOO OTKa3 B IPEAOCTABICHUM 3asBUTEIEM OpPUTHMHANA JOKYMEHTA, YJOCTOBEPSIOIIErO
JUYHOCTh 3asBUTENs, IPEACTABUTENS 3asBUTENS, a TaKKe MPEAOCTaBICHUE HEICHCTBUTEILHOTO
JOKYMEHTA, YAOCTOBEPSIOIIET0 JINYHOCTD 3asBUTEIIS.

[IpoBepsieT nmpaBMIIBHOCTH O(POPMIIEHUS 3asIBJIIEHUS O IPEJOCTABIEHUN MYHHUIIMITAILHOM YCIIYTH.
B ciydae, ecnu 3asBUTENb CAMOCTOSTENILHO HE 3aII0JHUI ()OpMY 3asBICHHUS, IO €ro Ipock0e, pabOTHUK
MHOTO(YHKIIMOHAJILHOTO 1IEHTPA, 3aI0JHSAET 3asBJICHHUE B AJIEKTPOHHOM BHU/IE.

Ecnu B 3adBiieHMH He yKa3aH ajpec 3JIEKTPOHHOM MOYTHI 3asBUTENA, MpeaiaraeT (B YCTHOM
¢dbopmMe) ykazaTh B 3asABJICHHM aJpec AJIEKTPOHHOM MOYTHI B LIENSAX BO3MOXHOCTU YTOUHEHHUS B XOJ€
MPEIOCTABJICHNUS MYHULIUIIATbHON YCIIYTH HEOOXOIUMBIX CBEJCHUN IMyTeM HAaINpaBJieHUs JIEKTPOHHBIX
COOOIIIEHUH, a TaKXKe B LEIIX HTHPOPMUPOBAHUS O X0JI€ OKa3aHUSI MyHUIIUTIAIIbHON yCIyTru.

B ciydae npenocTaBiieHUs 3asBUTENEM MOAIMHHUKA JOKYMEHTA, NPEJICTABICHHE KOTOPOro B
MOJJIMHHUKE He TpedyeTcsi, pabOTHUK MHOTO(QYHKIIMOHAJIHHOTO LEHTPA CBEpSET KOMUU IMOJTUHHHUKA
JOKYMEHTOB, IIPEACTaBICHHBIX 3asiBUTENIEM, C MOAJMHHUKAMU TaKUX JIOKYMEHTOB, Ha KOIUH
IIPOCTABJIAET OTMETKY O COOTBETCTBUU KOIIUH TOKYMEHTA €ro MOUIMHHUKY 3aBepsis €€ CBOEH MOMHUCHIO
C YKa3aHUEM JI0JDKHOCTH, (paMminu 1 MHULMANIOB. [10ATMHHNK TOKYMEHTa BO3BpALIAETCs 3aBUTEIIO, a
KOIUS NMPHOOIIAeTcs K KOMIUIEKTY TOKyMEHTOB, IlepeiaBaeMbIX B Opras.

Kommuiektyer 3asBieHHMe M HEOOXOAMMBbIE JOKYMEHTHI (Janee - KOMIUIEKT JIOKYMEHTOB),
COCTaBJISIsl PAaCHMCKY NPUHATBHIX KOMIIJIEKTOB JIOKYMEHTOB B JIBYX JK3eMIUIApaxX, KOTOpas COAEPKUT
IIepeYeHb MPEJOCTABICHHBIX 3asBUTEIEM JOKYMEHTOB, C YKa3aHHMEM JaThl M BPEMEHH HX
IIPEJOCTABICHUS, U IPUKPEIUIAET €ro K 3asBJICHUIO.

Bbinaer  3asBUTEN0  OAMH  SK3EMIUILp  pPaclMCKU B TOATBEP)KICHUE  NPUHITUA
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, IPEAOCTABJICHHBIX 3asBUTENIEM, BTOPOM
9K3EMIUIP pacnucku nepenaercss B Opran ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0maer 3asBUTEINIO O J1aTe MOJIY4EHUs pe3ybTara MyHUIUMIAIBHOW YCIIyTH, COTJIACHO ITyHKTY
7.1. HacTosiero AIMHUHUCTPATUBHOIO PErJIaMEeHTa.

B cpok, He mnpeBplmaromuii 2 paGouux AHEH, CIEAYIOIIMX 3a JHEM IpUeMa KOMILIEKTa
JOKYMEHTOB, SKCIEIUTOPOM MHOTO(YHKIMOHAIBHOTO IIEHTPAa WM HWHBIM YIIOJIHOMOYEHHBIM JIMIIOM
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIsi IpPelOCTaBICHUs
MYHHULIMIIAJIBHON yciyru nepenaercsa B Opras.

IIpueM JOKYMEHTOB OT 3KCIEAUTOpPAa MHOTO(YHKIMOHAIBHOIO LEHTpAa WM HMHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(QYHKIIMOHAIBHOTO LEHTPA, OCYIIECTBISIETCS cOTpyaHuKamu OpraHa
BHE OYEPEIN.

B xone mnpuema JOKYMEHTOB OTBETCTBEHHOE JMIo OpraHa, MpOBEpSET KOMILJIEKTHOCTh
JOKYMEHTOB B  IPUCYTCTBHUM  OSKCHEAUTOpPAa MHOTO(PYHKIHMOHAIBHOTO IIEHTpa WJIM  HHOTO
YIIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAIBHOTO IIEHTPA.

B cnyuae oTCyTCTBHS NOKYMEHTOB, YKa3aHHBIX B PacIMCKe, OTBETCTBEHHoE jmno OpraHa, B
MPUCYTCTBUU HKCIEIUTOPA MHOTO(PYHKIMOHAIBHOTO IEHTpAa WJIM WHOTO YIIOJHOMOYEHHOTO JIUIa
MHOTO(YHKIIMOHAJIHOTO LIEHTPA, JIeIaeT COOTBETCTBYIOLIYIO OTMETKY B COIIPOBOJMTEIHHOM PEECTPE.

OmuH SK3eMIUIAp CONpPOBOJUTENIBHOIO PpEecTpa IEPENaBacMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcss MHOTO(YHKIIMOHAIBHBIM IIEHTPOM C OTMETKOM, OKHOCTHOTO juia Oprana, OTBETCTBEHHOTO
3a IPEJOCTaBICHUE MYHUIIMINIAIBHON YCIYTH, O MOJIYYEHUH, C YKA3aHUEM JaThbl, BDEMEHHU M IOJIHUCH
JM1a, IPUHABLIETO TOKYMEHTHI.



B ciyuae oTkaza B npueMe JOKyMEHTOB OT SKCIEAUTOPAa MHOTO(YHKIIMOHAIHHOTO LIEHTPa WU
YIIOJIHOMOYEHHOTO  JIMIAa  MHOTO(YHKIIMOHAJIBHOTO  IEHTpa, JoJpKHOcTHoe Juno — Oprana,
HE3aMEJIUTENbHO, B NPUCYTCTBHM OJKCIEIUTOPAa MHOTO(YHKIMOHAIHHOTO ILEHTPAa MJIM HHOTO
YIIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIMOHAIBHOTO IIEHTpa, 3alloJHSAET yBeAOMJIeHHEe 00 OTKaze B
npueMe OT MHOTO(pYHKIHMOHAJIBHOTO IIEHTpa 3asBICHUS M JOKYMEHTOB, NPUHSATBHIX OT 3asSBUTENS C
yKa3aHUeM IPUYHUH(bI) OTKa3a B IIpUEME.

28.3. Beinaua 3asBUTEI10 pe3yJIbTaTa MPeJI0CTABJICHUS MYHHIUIIAJIBLHON YCJIYTH, B TOM

YyHCcJie BbIIa4a IOKYMEHTOB Ha O0yMaKHOM HOCHUTeJe, MOATBEePKIAI0IIMX CoAepKaAaHue

3JIEKTPOHHBIX JOKYMEHTOB, HANIPABJEHHbIX B MHOTO0()YHKIMOHAJIBLHBIH LEHTP 10 pe3yJibTaTamM

NPeJ0CTABJIEHUS ITOCYJAPCTBEHHbIX  MYHMIMIAJIBbHBIX YCJIYT OPraHaMu, NPeaoCcT ABJISIIOIIUMHU

rocy/1apcTBeHHbIE YCJIYTH, H OPraHaMH, NPeJ0CTABISIOIMMHA MYHHIIUNIAJIbHbIE YCIYTH, a TAK/Ke

BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJICHHE HA OyMaKHOM HOCUTeJIe U 3aBepeHHe BhINNCOK U3

HH(OPMAIMOHHBIX CHCTEM OPTraHOB, MPEeJI0CTABISIONINX IOCYyAaPCTBEHHbIE YCIYIH, U OPTaHOB,
NPeI0CTABIAIOIMMX MyHULIIUNIAJbHBIE YCIYTH

[lepenaua Opranom pe3ysbTaTOB OKa3aHUS MYHUIMIAIBHON yCIyrd B MHOTO(QYHKIHOHAIBHOM
LIEHTPE OCYIIECTBIAETCS HE IMo3qHee 2 pabouyux JHEHW, CclIeayromux 3a JHEM OKOHYaHuS,
YCTaHOBJIEHHOTO JIEHCTBYIOLIMM 3aKOHO/IaTEIbCTBOM CPOKa MPEOCTaBICHNUS MyHULIUIIAIbHOW YCIYTH.

HomxHocTtHOe muuo OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBIE€HHE MYHHUIMIAIBHOM yCiyrw,
MIOCPEJCTBOM TEJIEPOHHON CBS3M, YBEIOMIISIET MHOTO(YHKIIMOHAJIBHBIM LIEHTP O TOTOBHOCTH
pe3yJbTaTa MyHUIUNAIbHON YCIIYTH;

B cnyuae npunsTHS pemieHuss 00 oTKa3ze B MPEAOCTaBICHUM MyHUIUMNANbHON yciayru Oprasa,
noJkHOcTHOe Juio OpraHa B NUCBMEHHOM BHJE YBEIOMIISIET 3asBUTENSI O TAaKOM pEIIEHUH, C
yKa3aHHWEM MPUYUH MPUOCTAHOBIIEHUS, OTKa3a MPEeJ0CTaBIEHUU MYHUIIUIIAIILHON YCIIYTH.

HomxHoctHOoe Jmno Oprana, mnepegaeT B MHOTOQYHKIMOHAIBHBIA LEHTP pe3ysbTaT
MYHMIIMIIAJIBHOM YCIIYTH Ha OCHOBAaHUU CONPOBOJUTEILHOTO peecTpa, C yKa3aHHUEM JAaThl, BpEMEHU U
MOJAIUCH SKCHEAUTOpPa MHOTO(QYHKIIMOHAIBHOTO LEHTpa MM MHOTO YIOJHOMOYEHHOIO JIMLA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, MPUHSABIIETO JOKYMEHTHI.

IIpu oOpameHun 3asBUTENs] WMIM TPEACTaBUTENS 3asABUTENS 3a PE3yJbTaTOM OKa3aHMs
MYHUIUNAIBHON YCIYTH B MHOTO(QYHKIMOHAIBHBIN LIEHTP, pAOOTHUK MHOTO()YHKIIMOHAJIBHOTO LIEHTPA:

- YcraHaBIMBaeT JUYHOCTD 3asBUTENS WM NPEACTABUTENS 3asBUTENs, B TOM YUCIE MIPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIINHI TUYHOCTD;

- IIpoBepsieT NOJHOMOYMS IPEACTABUTENS 3asBUTEI IEHCTBOBAaTb OT MMEHHU 3asBUTEINA IIPU
IIOJIyYE€HUU JOKYMEHTOB;

- 3HAKOMMT 3asBUTEII1 WIM NPEACTABUTENs 3asBUTEIS C IEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(oryamaeT Ha3BaHUS BbIJABAEMBIX JTOKYMEHTOB);

- BpltaeT TOKyMEHTBI 3asBUTEII0 WIN IPEICTABUTEIIO 3asIBUTEIIS.

Ha xommm 3ampoca nemaeT OTMETKY O BBIIABAEMBIX JOKYMEHTAax, C yKa3aHMEM HMX IIEpPEYHs,
IPOCTaBJIAET CBOM (GaMWIUI0 U HHULMAIBL, JODKHOCTE M moamnuck, ®.M.O 3asBurenss uimm ero
IIPEICTAaBUTEINS U IIPEUIAraeT NPOCTABUTH MOANNCH 3asiBUTEIIS.

Ecnim  npu  nomydeHMH — 3asgBUTENEM — pe3yiapTaTa  MYHUUMIAJIBHONM  YCIYTM B
MHOTO(YHKIIMOHAJILHOM LIEHTPE, 3asBUTEIEM MM IpPEACTaBUTENEM 3asBUTENS BbISBICHBI ONEYATKU U
(unu) OomMOKM B BBIAAHHBIX B PE3yJbTaTe IPEJOCTaBICHUS MYHHUIMIAIBHON YCIYrd JOKYMEHTaXx,
pabOTHUK MHOTrO()YHKIIMOHAJIBLHOIO IIEHTpa NpeAjaraeT 3asBUTEII0 OOpaTUTHCS 3a HUCIPaBICHUEM
OIevyaToK M (Win) omnO0K HemocpeAcTBeHHO B OpraH, Npe0CTaBUBLINM yCIyTYy.

Ecnu 3agBuTEns WM NPEACTABUTENb 3asBUTENS OTKa3bIBAETCA IIOJYy4aTb pPE3yJbTaT
MYHHULIMIIAJIBHOM YCIYyTHM, a TaKK€ OTKAa3bIBAETCS IPOCTABJIATH CBOKO IOANKUCH B IOATBEP)KIECHUE
MOJIy4EHHUs], PEe3yJbTaT YCIyrd He BbliaeTcs. PaOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpPA MPOCTaBIAET
Ha OMMCU OTMETKY 00 OTKa3e MOJydeHHUsl pe3yabTaTa MyHULUIIAIBHOM YCIIYTH, ¢ yKa3aHHUEM MPUYHHBI,
1100 00 OTKaze B MPOCTABJICHUH 3asBUTENEM CBOEH MOIMMCH, YKa3bIBas CBOIO JOKHOCTh, P.M.0O. u
MOATINCE.

MHorodyHKIIMOHATBHBIN LIEHTP 00ecreunBaeT XpaHeH!e MOJy4eHHBIX 0T OpraHa J0OKyMEHTOB,
MIpEIHA3HAYEHHBIX U1 BBIJAYM 3asBUTEII0 WM MPEICTaBUTENIO 3asABUTENS, a TAKKE HANPABIAIOT 10
peecTpy HeBOCTpeOOBaHHBIE JOKyMEHTHl B OpraH, B CpOKH, OIpPEJENCHHbIE COTJIAIEHHEM O
B3aUMO/JICHCTBUH.

28.4. Unble nelicTBUsI, HEOOX0AUMBIE 115 IPEJ0CTABJICHUSI MyYHUIIMNIAIbHON YCIYTH, B TOM

4yuciie CBA3aHHBIE C IPOBEPKOM 1eiCTBUTENIbHOCTH YCHJICHHON KBAJIU(PULUPOBAHHOM



3J1eKTPOHHOM MOINNCH 3asiBUTEJIsl, HCI0JIb30BAHHOM NMPH 00pallleHUH 32 MOJTy4YeHHeM
MYHUIMTIATbHOM YCJIYTH, 2 TAK/Ke ¢ YCTAHOBJIEHUEM IepevHsl CPeACTB YA0CTOBEPSIOUINX
LHEHTPOB, KOTOPbIE AOIYCKAIOTCS /LISl HCIIOJIb30BAHUS B 1eJIAX o0ecneyeHns YKa3aHHOM
NPOBEPKHU
[Tpuem HOKyMEHTOB, MOJYYEHHBIX B IEKTPOHHOH (hopMe HE JOMYCKACTCH.
29. IlopsaaoKk McnpaBJieHUs AONMYIIEHHBIX 0MIeYaTOK M OIIMOOK B BHIIAHHBIX B pe3yJbTaTe
NpeAoCTaABIeHUS] MYHUIIMIIAJIBbHOM YCIYTH I0KYMeHTaX

29.1. OcHoBaHueM Ui Hayaja AJAMHUHUCTPATHBHON MPOIEIypHl SBISETCS NPEACTABICHUE
(manpaBnenue) 3asiBuresieM B OpraH B MPOU3BOJIBHONM (popMme 3asiBICHHS 00 UCIPABICHUU ONEYaTOK U
(umu) ommOOK, JOMYIIEHHBIX B BBIIAHHBIX B pe3yJbTaTe IMPEIOCTABICHUS MYHULIUNAIBHOW YCIyTH
JTOKYMEHTaX.

29.2. JIOJDKHOCTHOE JMLO CTPYKTypHOro mnojpasjeneHus OpraHa, OTBETCTBEHHOE 3a
MPEJOCTaBICHNE MyHUIIMTIAIEHOM YCIIYTH, pacCCMAaTPHUBAET 3asBJICHUE, MIPEJICTABICHHOE 3asiBUTEIIEM, H
MIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asiBIICHHH CBEJICHWH B CPOK, HE MPEBBINIAIONINNA 2 pabouux JHEH
JaThl PETUCTPAIIIHA COOTBETCTBYIOIIETO 3asBICHUSI.

29.3. KpureprueM NpuHATHS PEIISHHS TT0 a]MHHACTPATHBHON NPOIIETyPE SBISETCS HATNIHE WK
OTCYTCTBUE TaKHX OTMEYaTOK U (MJIM) OLIUOOK.

29.4. B ciiyyae BBISBIICHUS JIOMYIIEHHBIX ONEYaTOK U (MWIM) OMMOOK B BBIIAHHBIX B pE3yJbTaTe
MPEJOCTaBICHUSI MYHHUIIMIIATBHONH  YCIYyTH JOKYMEHTaX JOJDKHOCTHOE JIMIIO  CTPYKTYpHOTO
nonpaznenenusi OpraHa, OTBETCTBEHHOE 3a MPENIOCTABICHHE MYHHIIUTIAIBHOW YCIYTH, OCYIIECTBIISET
WCTIpaBJICHUE U 3aMCHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIAIONINN 5 pabounx THEH ¢ MOMEHTa
PETUCTPAIH COOTBETCTBYIOIIETO 3asBICHUSI.

29.5. B ciydae oTCyTCTBHSI ONIEYATOK M (MJIM) OMIMOOK B TOKYMEHTAaX, BBIAAHHBIX B pe3ylbTare
MPEOCTaBICHUSI MyHUITUTIAILHOW YCITYTH, JODKHOCTHOE JIUIO CTPYKTYPHOTO TopasaeneHust Oprana,
OTBETCTBEHHOE 3a MPEIOCTaBICHWE MYHHUIMTAIBGHOW YCIYTH, MHUCBMEHHO COOOMIAeT 3asBUTENIO 00
OTCYTCTBUM TaKHX OTEYATOK W (WJIM) OMHUOOK B CPOK, HE MPEBBIMIAIOIINA 5 pabounx AHEH ¢ MOMEHTa
perucTpaiyy COOTBETCTBYIOIIETO 3asBICHHUSL.

29.6. PesynmbraToM agIMUHHUCTPATUBHOW TIPOIEAYpPHI SBISICTCS BblJaua (HAIpPaBJICHHE)
3asiBUTENII0 MCIIPABICHHOTO B3aMEH paHee BBIJAHHOIO JOKYMEHTa, SBISIIOIIETOCS pe3yJbTaToM
MPEAOCTABJICHUS] MYHUIIUTIAIIBHOW YCITYTH, WJIHW COOOIIEHHE 00 OTCYTCTBHMM TaKMX OTEYAaTOK U (WIIH)
OILINOOK.

B cnyuae BHeceHUs] U3BMEHEHUH B BBIAAHHBIN 10 pe3ysbTaTaM MPeAoCTaBICHUS MYHUIIUIAIBHON
yCIyrd JOKYMEHT, HalpaBleHHBIH Ha UCHpaBJIeHHE OIIMOOK, AOMyHmIeHHBIX Mo BuHe Oprana,
MHOTO(QYHKIIMOHAJIBHOTO  IeHTpa U  (WiaM)  JobKHOCTHOro  juna  Oprana,  paOoTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, TIaTa C 3asBUTENS HE B3UMAETCS.

IV. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa
30. Iopsinok oCylIeCTBJIEHNSI TEKYIEr0 KOHTPOJISA 32 COOJII0IeHUEM W MCIIOJTHEHHEM
AOJIZKHOCTHBIMU JIMIAMM M0JIOKEHUI aIMUHUCTPATUBHOI0 PerjaMeHTa U HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUSI K NMPEI0CTABICHNI0 MYHUIMIIAIbHON yCJIyrH,
a Tak:Ke MPUHATHEM UMU pelieHui

30.1. Texymuii KOHTPOJIb 32 COONIOJEHHEM IOCIEIOBATEIFHOCTH JCHCTBHIA, OMpeAeNeHHBIX
aJIMMHHUCTPATUBHBIMU TPOIEAypaMHu, MO MPEJOCTABICHUI0 MYHUIIUNIAIBHON ycIyru (anee — TeKyIun
KOHTPOJIb) OCYIIECTBIICTCS 3aMECTHTENIEM TJaBbl aJMUHHUCTpalUd BOCXOJHEHCKOTO CelbCKOTO
noceneHus. Tekyluil KOHTpPOJIb OCYLIECTBISIETCS IIyTeM MPOBEACHHUS MPOBEPOK COOIIOAECHUS H
WCIOJIHEHUSI MYHULIUTIATBHBIMU CIYXKAIIUMHA aIMUHUCTPATUBHOTO pPEryiaMeHTa M MHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K NPEIOCTABICHUIO MYHUIIUITAIbHON YCITYTH.

31. ITopsAa0OK ¥ NePHOAUYHOCTH OCYIIECTBJICHHUS MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI M KaYeCcTBA NMPeAoCTABJIeHUSI MYHHIIMNIAJIBHOM YCJIYyTH, B TOM YKcJie MOPS/A0K U (popMbI
KOHTPOJISl 32 MOJHOTOI M Ka4eCTBOM NPeA0CTABJIEHNS] MyYHUIMNAJIBHOH YCJIYIH

31.1. KoHTposb 3a MOJTHOTON U Kau€CTBOM IPEIOCTABICHUS] MYHUIUIIAIBHON YCIYrd BKIIOYAET
B ce0s MpoBeIeHUE MJIAHOBBIX NMPOBEPOK (OCYLIECTBIAETCS Ha OCHOBAHMU T'OJIOBBIX WM KBAPTAJIbHBIX
wi1aHoB pabotel OpraHa) M BHEMJAHOBBIX IPOBEPOK, B TOM YHCIE MPOBEPOK IO KOHKPETHBIM
oOpamienusM rpaxjaas. [Ipu npoBepke paccMaTpUBAIOTCS BCE BOIPOCHI, CBSI3aHHBIE C MTPEI0CTAaBICHUEM
MYHUIUOAIBHOW yCIyrH, (KOMIUIEKCHas TpoBepka) JUOO0 OTAeIbHbIE BOMPOCH (TeMaTHdecKas
npoBepka). BHeriaHoBble MPOBEPKH OCYIIECTBISIOTCS Ha OCHOBaHMU pacnopsbkeHus Oprana. Ilo
pe3yabTaTaM KOHTPOJIS, MPH BBISIBICHUM JOMYIICHHBIX HApYIIEHWH, 3amecTuTenb I1aBbl OpraHa



MPUHUMAET pelIeHne 00 UX YCTPAaHECHUH M MEpbI 0 HAJIOKEHUIO JAUCIUIUIMHAPHBIX B3bICKAHUH, TaKKe
MOTyT OBITh JaHbl yKa3aHWs [0 TMOJrOTOBKE MPEIIOKEHUH MO0 HM3MEHEHHUIO IOJIOKEHUN
aJIMMUHHUCTPATUBHOIO PETJIaMEHTA.

Cpok npoBeAieHHs TAaKUX MPOBEPOK HE JOJKEH IMpeBbiaTh 20 KaJeHAapHbBIX THEH.

32. OTBeTCTBEHHOCTD I0JKHOCTHBIX Jiul Oprana 3a peuieHus u aeiicTBus (0e3neiicTeue),
NpUHUMAaeMble (ocyliecTB/IsieMble) HMH B X0/1€ NPeJI0CTaBJIeHUA MYHUIIUNIAJBLHOH YCIyrd

32.1. KonTpoJip 32 mpeaocTaBIeHUEM MYHUIMIIAIBHON YCIYrd BKJIIOYAET B ce0sl MPOBEACHHE
IIPOBEPOK, BHISBICHUE M YCTpPAaHEHUE HAPYLICHUI IMpaB 3asBUTENEH Ha BCEX dTamax MpPeAoCTaBICHUS
MYHULIMIAIBHOU yciyru. [IpoBepka nmpoBoauTCs MO KaX10H *kajiode rpaxkjiaH, nocrynusiieil B Opras,
Ha JeiictBue (0e3nelcTBHE) MYHULUIANbHBIX CIY)KAllUX, OTBETCTBEHHBIX 3a MPEAOCTaBIICHUE
MYHUIUNATBHOU yeiyru. Ilpu mpoBepke (akToB, yKa3aHHBIX B jKajloOe, MOTYT pacCMaTpHBATHCS BCE
BOIIPOCHI, CBA3aHHbIE C IIPEJIOCTABICHUEM MYHUIIUIIAIBHON YCIYTH.

[lepcoHanbHasi OTBETCTBEHHOCTh  MYHHULMIIAJBHOTO  CIIY)KallEro, OTBETCTBEHHOIO  3a
MPEIOCTABICHNE MYHHUIMNAIbHONW YCIyrd, 3a COOJIIOJIGHUEM CPOKOB U TOPSIKA IPOBEACHUS
aJIMMHHUCTPATUBHBIX MPOIENYP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PErJIaMEHTOM, 3aKpEIUISETCS B UX
JOJIKHOCTHBIX MHCTPYKIIMSIX.

JIOMKHOCTHBIE JIMIA, MPEIOCTaBISAIONIME MYHHUIMIAIBHYIO YCIYry, HECYT MEepPCOHaIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHUE MOMOILIM HWHBAIWIAM B MPEOJOJEHUH OapbepoB, MEIIAIOUINX
MOJIyYE€HUIO0 MU MYHULIUIIAJIBbHON YCIIYTH HapaBHE C JPYTUMHU JUIIAMH.

33. Ilo102xeHNs1, XapaKTepU3ylolue TpeO0oOBaHUsA K MOPSAAKY M (P)OpMaM KOHTPOJIA 32
npeaocTaBjieHHeM MYHMIMNAJIbHON YCJIYrd, B TOM YHCJe CO CTOPOHbI FPakIaH, UX 00beIMHeHu i
U OPraHu3anmi

33.1. Jlns ocymiecTBICHUST KOHTPOJIS 3a MPEIOCTaBICHNEM MYHHIIMTIAIBHON YCIYTH TpaxkaaHe,
UX OObEOUMHEHHMs] W OpraHM3allMd UMEIT MpaBo HampaBisiTh B OpraH HHIUBUIYyalbHBIE U
KOJUIEKTUBHbBIE OOpaIleHHs ¢ MPEIOKEHUSIMH, PEKOMEHIAIIUSIMU TI0 COBEPIIEHCTBOBAHUIO KayecTBa U
MOPsIIKa MPEIOCTABICHUS! MYHHUIIMIIAIBHON YCIyTH, a TakXKe 3asBJICHHS U Kajdo0bl ¢ COOOIIEHHEM O
HapyleHnu cnenuainicramu Oprasa, NoJoKeHu PeriiaMenTa 1 MHbIX HOPMaTUBHBIX IIPABOBBIX AKTOB,
YCTaHaBIMBAIOIINX TPEOOBAaHHUSA K MIPEIOCTABICHUIO MyHHUIIMITAILHOMN YCIYTH.

33.2. KoHTpons 3a TpemoCTaBICHUEM MYHHIIUIIAILHONW YCIYTH CO CTOPOHBI TpaKIaH
OCYILIECTBJISICTCSl MyTeM IMOJy4YeHHs HHPOpMAIMM O HaJlWMuuMu B JAeHCTBUAX crneuunanuctoB OpraHa
HapyleHU NOJIOKEHUN PernamMeHTa M MHBIX HOPMATHMBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOIIHUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHULIUTIATHHOM YCIYTH.

33.3. KoHTposb 3a HpenoCTaBlIEHUEM MYHUILIMIAJIBHBIX YCIYT CO CTOPOHBI OO0bEIUHEHUI
rpaXIaH M OpraHU3alUil OCYLIECTBIISIETCA B CIy4dae MPEJCTABICHUS STUMHU OObEIUHEHUSMU U
OpraHM3alUsIMH HUHTEPECOB 3asBUTENICH IMyTeM MOJydyeHUuss HHQOpMAIMH O HAIWYUM B JIEHCTBUSIX
cnenuanucToB OpraHa HapylmleHU MOJIOKEHUM PeriiaMeHTa u MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB,
yCTaHaBIUBAIOLIUX TPEOOBaHUS K MIPEIOCTABICHUIO MyHUIIUTIATBHON YCIYTH.

V. locyne6Hblii (BHecy1e0HbIIT) MOPAIOK 00Ka10BAHUS PellleHUil U AelicTB Ui
(0e3nmeiicTBHUSI) OPraHa, NPeIoCTABJIAIONIET0 MYHHIMIIAJIBHYIO YCIYT'Y, MHOTO()yYHKIIHOHAJIBHOIO
LEHTPA, a TAKKe X J0JKHOCTHBIX JIHI, FOCYIAPCTBEHHBIX CJIY/KAIMX, PA00THUKOB

34. Undopmanus IS 3asiBUTEJISA O €ro NMpase MoAaTh *Kajaoly

34.1. 3asBuTeNnb UMEET MPaBO Ha oOkanmoBaHue AedcTBUM (Oe3nmeiicTBus) OpraHa, a TakKe €ro
JOJKHOCTHBIX JIUI] WM MHOTO(YHKIMOHAIBHOTO LIEHTPa, padOTHUKA MHOTO(YHKIIMOHATBHOTO IIEHTpa
B JIocyie0HOM (BHECYIEOHOM ) TIOPSIIKE.

34.2. I'paxaHe MUMEIOT MpaBo oOpamaTbcs JUYHO, a TAKXKE HANpaBIATh MHIUBUAYaJIbHBIE U
KOJUIEKTHBHBIE OOpallleHus], BKJItoYast oopalieHust 00beIMHEeHUI TpakKIaH, B TOM YUCIIE IOPUITUECKUX
JIMII, B TOCYAapCTBEHHbIE OpPraHbl, OpraHbl MECTHOTO CAMOYIPABICHUS, MHOTO(MYHKIIMOHAIbHBIA LIEHTP
U UX JOJDKHOCTHBIM JIMIAM, B TOCYJapCTBEHHbIE W MYHHULMIAJIbHBIE YUPEXKIEHUSA, WU HHBIE
OpraHu3allii, Ha KOTOpbIE BO3JIOKEHO OCYIIECTBICHUE MYOIMYHO 3HAYMMBIX (QYHKIMH, ¥ HUX
JOJIKHOCTHBIM JIMLIAM.

34.3. I'paxxgane peanusyroT MpaBo Ha oOpaiieHrue cBOOOJHO U A00poBoJIbHO. OcCyIlecTBICHHE
rpakJlaHaMM IIpaBa Ha oOpaleHre He JOJDKHO HapyllaTh MpaBa U CBOOObI APYTUX JIUII.

35. Ilpeamer kai00b1

35.1. Hapymenue cpoka perucrpaunuu 3ampoca (KOMIUDIEKCHOTO 3ampoca) O IMpeloCTaBIeHUU

MYHHUIMIIAIBHOM yCIIyTH.



35.2. Hapymenue cpoka HpeNOCTaBIECHUS MYHHMLIMINAIbHOW yciayru. B yka3aHHoM ciydae
nocyneOHoe (BHecyneOHOe) oOkajloBaHWE 3asBUTENEM pEIIeHWH u jaelcTBUil  (Oe3melicTBuUs)
MHOTO(YHKIIMOHAJIFHOTO ILIEHTpPa, pabOTHHKAa MHOTO(YHKIMOHAJIHHOTO LIEHTPAa BO3MOXHO B CIydae,
€ClIi Ha MHOTO(YHKIIMOHAIBHBIN IIEHTP, PEIICHUS U IeHCTBUS (Oe3eHCTBIE) KOTOPOTO 00XKAITYIOTCS,
BO3JI0KEHA (YHKIHSI MO MPEJOCTaBJICHUIO COOTBETCTBYIOIIECH MYHHLIMNAIBHOW YCIYrH B IOJHOM
o0BeMe B IOpsAKE, onpeesieHHOM JacThio 1.3 crateu 16 denepansHoro 3akoHa Ne 210-D3.

35.3. TpeboBanue y 3asBUTENS TOKYMEHTOB MM MHPOPMALUHU JUO0 OCYIIECTBICHUS NEHCTBUH,
IIPE/ICTaBICHUE WM OCYLLECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMU NPABOBBIMHU aKTaMU
Poccuiickoit ®enepaunn n (wim) Pecnyonuku KpblM, MyHUIMNAIbHBIMU IPAaBOBBIMU aKTaMM IS
[IPEIOCTABJICHNUS MyHULIUIATbHON YCIYTH.

35.4. OTka3 B mpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX IPELYCMOTPEHO HOPMATUBHBIMU
npaBoBeiMH akTamu Poccuiickorr @eneparmun u  (wim) PecnyOnmku KpeiM, MyHUIHMNATbHBIMH
[IPaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MyHUIIUIIAIILHOM YCIIyTH, y 3asiBUTEIIS.

35.5. Otka3 B NpenOCTaBIEHUH MYHUIMNAIbHONW YCIYI'M, €CIM OCHOBaHUS OTKa3a He
MpelyCMOTpeHbl  (eepaIbHBIMU  3aKOHAMU M HPHUHATHIMH B COOTBETCTBUM C HHUMH HHBIMU
HOPMAaTUBHBIMH TMpaBOBbIMU akTamMu Poccuiickoit ®enepamuun u  (uam) Pecnyonuku  Kpeiwm,
MYHUIIMIIATGHBIMU ~ TIPAaBOBBIMU  akTaMH. B ykazaHHOM ciydae jgocyaeOHoe (BHeCyIeOHOeE)
o0kalloBaHUE 3asBUTENEM pelleHUuN U AecTBui (0e31elCTBUS) MHOTO(DYHKIIMOHAIBHOTO IIEHTPA,
paboTHUMKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTPAa BO3MOXKHO B CiIydae, €Cii Ha MHOTO(YHKIHOHAJIbHbIN
LEHTp, peueHus u JedcTBus (Oe3AeiicTBHE) KOTOPOro OO0KaldyloTcs, BO3JI0KEHAa (QYHKIHS I10
MIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULUMAIbHBIX YCIYr B TMOJHOM oObeMe B HOpSAKE,
omnpeaeneHHoM 4yacTeio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asBUTENS MPU NPEIOCTABICHUM MYHHIMIIAIBLHOM YCIyrd IUIaThl, HE
MpeyCMOTPEHHONH HOpMaTHUBHBIMU IIPaBOBbIMU akTamu Poccuiickoit denepanuu u (nim) Pecriyonuku
KppIM, MyHHIIUTIQIEHBIMHA TIPABOBBIMHU aKTaMHU.

35.7. Otka3 opraHa, NpeaoCTaBIISIIONIEr0 MyHUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpPraHa,
IPEJOCTABISIONEr0  MYHMLIMIAIBHYIO  YCIYTY, MHOIO(YHKIMOHAJIBHOIO LEHTpa, pabOTHHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA B MCIIPABICHUU JIOMYLIEHHBIX UMM ONEYaTOK U OUIMOOK B BBIJAHHBIX
B pe3yibTaTe MpPEJOCTaBICHUS MYHMLUIAIBHOM  yCIyrHm JOKyMEHTax JMOO  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKUX WCHOpaBieHW. B ykazanHom ciydae gocyneOHoe (BHecymeOHOe)
oOkajloBaHUE 3asgBUTEJIEM pEIICHUH W JaelcTBUM (Oe3neicTBHs) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciydae, €cid Ha MHOTO(YHKLIHMOHAJIbHBIN
LIEHTP, peuieHust W JedcTBUs (O€31eHCTBHE) KOTOPOTO OOKAIYIOTCA, BO3JIOKEHA (QYHKIHUSA 1O
IIPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULUNAIBHBIX YCIYyr B IOJHOM OOBEME B HOPSJKE,
omnpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka win nopsjKa BblauM JIOKYMEHTOB 10 pe3yibTaTaM IpefoCTaBICHUS
MYHULUIAIBHON YCIIyTH.

35.9. IlpuoctaHoBiE€HHE TMPENOCTABICHUS MYHMLMNAIBHOM yCIYrM, €cild OCHOBaHUS
IIPUOCTAHOBJIEHUSI HE INPEAycMOTpeHbl (eiepadbHbIMU 3aKOHAMU M TNPUHATBIMH B COOTBETCTBHU C
HUMH MHBIMM HOPMAaTUBHBIMH NpaBOBbIMU akTaMu Poccuiickoit ®enepanuu u (unu) Pecnybmukun
KpbIM, MyHHIMDAIBHBIMU IPaBOBBIMM akTamMHM. B yka3aHHOM ciydae nocyaeOHoe (BHecyneOHOe)
oOaJloBaHUE 3asBHUTEIEM pelIeHuN u jeiicTBuil (Oe3aeHCTBUS) MHOTO(QYHKIIMOHAIBHOTO LEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA BO3MOMKHO B Cilydae, €CIM Ha MHOTO(YHKIMOHAIbHBIN
LEHTp, peuleHuss U JeictBusa (Oe3aeiCTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIUS IO
MIPEJOCTaBICHUIO COOTBETCTBYIOIIMX MYHMLMINAIBHBIX YCIYyr B TIOJHOM o0O0beMe B TOPSJIKE,
onpezneneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akona Ne 210 — @3.

35.10. TpeGoBaHue y 3asBUTENS HPU NPEJOCTaBIEHUH MYHMLUIAIBHON YCIyTrH JOKYMEHTOB
WM  MHQOPMALMHK, OTCYTCTBME U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh NpHU
NIEpPBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTaBICHUs MyHULIUTIAIBHOM
ycayrd, Ju00 B NPEJOCTaBIEHHMM MYHUIUMIAIBHONW  YCIYTH, 3a MCKIIOYEHHUEM  CJIyYaes,
npeaycMOTpeHHBIX NyHKTOM 4 uvactu 1 ctateu 7 denepanbHoro 3akona Ne210 - ®3. B ykazanHOM
ciydae nocynebHoe (BHecyneOHOe) OOkaJoBaHUE 3asBUTENIEM peIIeHW W JelcTBU (Oe31eiicTBS)
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpPa, pabOTHHKAa MHOTO(YHKIMOHAJIBHOIO LEHTPa BO3MOXHO B CIydae,
€CIIM Ha MHOTO()YHKIIMOHANIBHBINA LEHTp, pelieHus u AeUcTBHs (Oe3/eiicTBrE) KOTOpOro 00XaytoTcs,
BO3JI0KEHAa (DYHKLHUS MO TPEIOCTABICHUIO COOTBETCTBYIOUIMX MYHUIMNAIBHBIX YCIYr B MOJHOM
oOBeMe B OpsAKE, onpeaesieHHOM JacThio 1.3 crarteu 16 @enepansHoro 3akoHa Ne 210 - O3,



36. OpraHbl rocy1apcTBeHHOM BJIACTH, OPraHU3ALMHU JOJKHOCTHbIE JIMLA, KOTOPBIM
MO:KeT OBbITH HANPaBJEHA Ka100a

36.1. B cmyuyae oGxxanoBanusi neiictBuil (Oe3neiicTBus) uian pemieHus: [aBpl aIMUHUCTPALUU
(YnoJTHOMOUYEHHOTO JInIIa), )Kanoba Hanpasisercs B CoBer MUHUCTPOB PecriyOnuku Kppim.

B cnywsae oOxanoBaHusl JedCTBUEM (O€3MCHCTBUS) WM PEHICHUS 3aMecTuTenst [ J1aBbl
aJIMUHUCTPAIINH, JOJDKHOCTHOTO Jiuia OpraHa, IpeI0CTaBISAIONIEr0 MyHUIUITATIBHYIO YCIYTY, *)ajio0a
HaIpaBJIIE€TCs HA paCCMOTpPEHUE | 1aBe aIMUHUCTpALUK.

B Oprane g 3asBuTeneil npeaycMaTpuBaeTcs HaJlWyhe Ha BUJHOM MECTE€ KHUTH Kajaol u
MIPEAIOKEHUHN.

36.2. B cnydae oOxanoBaHUs JeicTBUN (O€3MEHCTBUS) WM pEUICHHUS PaOOTHHUKOM
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OCYIIECTBIISIOIIErO MPUEM JOKYMEHTOB, )Kajo0a HampasiseTcs Ha
paccmotpenue gupekropy I'bBY PK «M®IL».

B ciywae oOxanoBanus neiictBuii (Oe3meiictBust) wiu pemenus aupekropa ['BY PK «M®Il»
(yrmomHOMOUYEHHOTO JnIa), *kajnoba HampasisieTcss Yupenutento ['BY PK «M®IL» - MunucrepcrBy
BHYTpPEHHEH NOIUTHKH, UHpopManuu u cBsizu Pecniyonuku Kpbim.

B mHOrodyHknmoHaibHOM LIEHTpE AJs 3asBUTENEH MpeaycMaTpUBaeTCs HaJU4YME HAa BUIHOM
MECTE KHUTH o0 U MperIoKeHU.

37. llopsinok MoAa4Yu ¥ PACCMOTPEHMS KAT00bI

37.1. Kanoba nojgaercst B TMCbMEHHON (opme Ha OyMa)KHOM HOCHUTENIE, B AJIEKTPOHHON (popme
(mocpenctom EINT'Y, PIIT'Y, opunuansHoro caiita Oprana, 31€KTPOHHOM MOYTHI), TOYTOBOM CBS3bIO,
B XOJIe MPEAOCTaBICHUS MYHULUMNAIbHOW YCIYT'H, MpH JUYHOM oOpamieHuu 3assutens B Opran u
MHOTOQYHKIIMOHAJIBHBIN LIEHTP, MOCPEACTBOM TeneoHHON «ropstuelt nuHun» CoBeTa MUHHUCTPOB
PecniyOnuxu Kpbim.

XKanoba nomkHa coaepKaTh:

1) HaMeHOBaHUE OpraHa, IPEJOCTaBISIONIEr0 MyHUIIMNAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA
opraHa, TMpeJOCTAaBJIAIONIET0 MYHHUIMMIAIBHYIO yCAyry, JU00 MYHUILHMIAIBLHOTO  CIYXallero,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, €ro pyKoBOauTens W (Wid) paOOTHWKA, pEUICHUS M JEHCTBUSA
(6e3aeiicTBHE) KOTOPBIX 00XKAITYIOTCS,

2) damunuio, UMs, OTYECTBO (TIOCIETHEE - MPH HAJIMYHMH), CBEJICHUS O MECTE >KUTEIbCTBA
3asiBUTENA - (U3UYECKOro JHIla JUOO HAaUMEHOBAaHUE, CBEICHHS O MECTe HAXOXACHHUS 3asBUTENS -
IOPUIMYECKOTO JIMIIA, a Takke HOMep (Homepa) KOHTaKTHOTO TeiedoHa, aapec (aapeca) dIEKTPOHHOM
MOYTHI (TP HAJMYKU) U IOUYTOBBIN ajpec, 0 KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOalyeMbIX pemICHHAX ©  JAehcTBHsX  (Oe3meiicTBMM)  opraHa,
MPEIOCTABIISIIOIIET0 MYHHUIIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIIA OpraHa, IpeaoCTaBISIOLIErO
MYHHUIMIAIBHYIO YCIYTYy, JU00 MYHULHMIAIBHOTO CIYXaIlero, MHOTO(YHKIMOHAJIBLHOTO IIEHTPA,
paboTHHKAa MHOTO(GYHKIIMOHAIBHOTO LIEHTPA;

4) noBOABI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENh HE COTJACEH C pEIICHHEeM M JIeHCTBUEM
(6e3nelicTBMEM) opraHa, MPEAOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABJISIFOIIETO MYHULUTIATHHYIO yCIyTYy, 60 MYHHULIUIATHHOTO CIIy’Kallero,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pab0THUKA MHOTO(YHKIIMOHATBHOTO LIEHTP. 3asBUTEIEM MOTYT ObITh
MIPEJICTaBJICHbl JOKYMEHTHI (TIPU HAIMYUH ), IOITBEPKIAIOIIHIE TOBOBI 3asBUTENA, TUOO UX KOIHH.

38. Cpoku paccMOTpeHHU KAJI00bI

38.1. B cnyuae nocyneOHOTO (BHECYI€OHOTO) 00KaIOBaHUS 3asBUTEIEM PEIICHUN U JAeWCTBUN
(Oe3neiicTBusl) oOpraHa, MpPeJOCTABISAIONIEI0 MYHUIMNAIbHYIO YCIYTY, MHOTO(YHKIHOHAIHLHOIO
LEHTpa, YUpeaUTes sl MHOrO()YHKIIMOHAIBHOTO IIEHTPA, Kajo0a MOAJIEKUT PACCMOTPEHUIO B TeueHue 15
pabouux JHEW co JIHSA ee perucTpalyi, a B ciiydae 00)aJloBaHMs OTKa3a OpraHa, IpeoCTaBIIsIONIEro
MYHUIUNATBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO LIEHTPA, B TIpUEME IOKYMEHTOB y 3asBUTENS JIMOO B
UCTPABJICHUU JIOMYIIEHHBIX OMNEYaTOK M OHmMOOK MM B cilydae OOXKaJOBaHUS HAapyIICHUs
YCTaHOBJIEHHOTO CPOKA TaKUX UCIPABJICHUH - B TeUeHHE 5 pabounx JHEH CO JHS ee perucTpariH.

39. Pe3syabTaT paccMOTPEeHHS AKAJI00bI

39.1. Tlo pe3yabTaTaM pacCMOTPEHUS JKaT00bl IPUHUMAETCS OJTHO U3 CIEAYIOIINUX PEeIIeHHIH:

a) ’kano0a yJIOBJIETBOPSETCS, B TOM YUCIIE B (JOPME OTMEHBI IIPUHATOTO PEIICHHUs, UCTIPABICHUS
JIOMYIIEHHBIX OMNEYaTOK W OIMOOK B BBIJAHHBIX B pPE3ylbTaTe MPEJOCTaBICHUS MYHHULUNAIbHOM
yCIyTU TOKYMEHTAaX, BO3BpATa 3asBUTENIO JEHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMaTHUBHBIMM ITPaBOBBIMU akTamu Poccuiickoit denepaumu u (uian) PecyOnuku Kpbim;

2) B yIOBIETBOPEHUH >KAT0ObI OTKA3bIBACTCS.



39.2. B cnyyae ycTaHOBJIGHHUS B XOJI€ WJIM IO pe3yJabTaTaM PAacCMOTPEHHS KaJoObl MPU3HAKOB
COCTaBa aJMHHHCTPATHUBHOIO IIPABOHAPYIIEHUS WM NPECTYIUIEHUS AODKHOCTHOE JIMIIO, HAJECJIIEHHOE
MOJIHOMOYHMSIMH IO PACCMOTPEHUIO K00 HE3aMEeITUTEIbHO HAINpPABIIIOT MUMEIOIIMECS MaTepHualbl B
Oprasbl IIPOKYpaTyphl.

40. ITopsinok nHGOPMHUPOBAHNS 3aBUTEJIS 0 Pe3yJIbTaTaxX PacCMOTPEHHS KAaT00bI

40.1. He noznHee 1HS, CIAEAYIOIIETO 3a JHEM IPUHATHS PELIEHUS, 3asBUTENI0 B MMCbMEHHOMN
dopMe U TO >KENaHWIO 3asBUTENSA B DJICKTPOHHOH (OopMe HaIpaBisieTcss MOTHBHPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHS HKAJIOOBI.

40.2. B cnyyae mpu3HaHUS KaJI00BI MOJISKAIIEH YIOBIETBOPEHHUIO B OTBETE 3aSBUTEIIO, TACTCS
uHpOpMaIUs O NEHCTBHUAX, OCYIIECTBIIIEMBIX OPTaHOM, HPEAOCTABIISIONINM MYHUIUIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIEHBIM IIEHTPOM B IIEJISIX HE3aMEJIUTEIHHOTO YCTPAHEHUS BBISBICHHBIX HaPYIICHUH
IIpY OKa3aHUU MYHULIMNIAIBHON yCIYTIH, a TaKKe MPUHOCSITCS U3BUHEHUS 3a I0CTaBJIEHHbIE HEY100CTBa
U yKa3blBaeTcs MHPOpMalUs O AaJbHEHIINX JEHCTBUIX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3asIBUTEIIIO
B LIEJISIX MOJIyYEHUSI MyHULIUTIATbHON YCITyTH.

40.3. B cnyyae mpu3HaHHS KaJOObl HE TMOJUICKAIIEH YTOBIECTBOPEHUIO B OTBETE 3asBUTEIIO,
JA0TCSl apryMEHTHUPOBAHHBIE Pa3bsICHEHHUSI O MIPUYMHAX MPUHATOrO pPEIIeHMs], a Takke WHpopMalus o
MOpsiIKe 00Ka0BaHUs IPUHATOTO PELICHUS.

41. Ilopsigok 00xajI0BaHUS pelIeHus M0 xKajio0e

41.1. IlpunsTtoe, Mo pe3yapTaTaM pacCMOTPEHHUS Kajl00bl, pElIeHHE MOXKET ObITh 00XKaJIOBAaHO B
MOPSIIKE, YCTAaHOBJICHHOM JEHCTBYIOIIUM 3aKoHOJaTenbCcTBOM Poccuiickoit @Pexepanuu U (WIn)
PecniyGnuxu Kpbim.

42. IIpaBo 3asiBUTEJISA HA MOJIy4YeHHEe HH(POPMALMH M JOKYMEHTOB, HEO0X0AUMBIX /I
000CHOBaHMSI M PACCMOTPEHHS KAJT00bI

42.1. 3agBurens BrpaBe o0paTUThCs B OpraH, MHOrO(QYHKIHOHANBHBINA LIEHTP 3a MOJIy4eHHEM
nHpopMallUl M JOKYMEHTOB, HEOOXOJMMBIX [uii OOOCHOBAaHHS M PACCMOTPEHHUS >KaioObl, B
IIUCbMEHHOM (hopMe, B TOM YKCIIE IPU JIUMYHOM OOpallleHUH 3assBUTEINSL, UM B SJIEKTPOHHOM BHJIE.

43. Cnoco0bl HHGOPMHUPOBAHUS 3asiBUTEJICH 0 MOPSIAKE NMOJAYM U PACCMOTPEHMS KAJT00bI

43.1. Nudopmaruio o mopsiiKe MOAaud U PACCMOTPEHHUS JKaJIOObI 3asiBUTENb BIIpaBe MOIYYHTh
Ha MH(OPMAIMOHHBIX CTEHJAX, B MECTAaX MPENOCTABJICHUS MYHUIUNAIbHOW YCIYT'H, MOCPEICTBOM
Tene(OHHOM CBS3M, IPHU JIMYHOM OOpAIlleHUH, MOCPEACTBOM MOYTOBON CBSA3M, B JIEKTPOHHOM BHUE
(EII'Y, PIITY, odummanpaeiii cadt Oprana, opurnuansHeiii cait ['BY PK «M®ILl», snekrponHas
nouta Oprana).



(Ha3BaHME apXuBa)

(TOUTOBBII MHJIEKC, azipec,

TenedoH, dakc)

ApXHMBHasl ClIPaBKa
Ne

(nara)

Ha Ne oT

OcHoBaHue:

[Ipunoxenne Ne 1 x

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHNS MyHULIUIIATIBHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U aPXUBHBIX KOIHI 110 COLMAIBHO-
IIPABOBBIM 3aripocaM» AJIMUHUCTpaLUU
BoCXOIHEHCKOTO CeIbCKOro MOCEICHUS
KpacnorBapzeiickoro paiiona Pecryomuku
Kpsim

(ampecar)

PYKOBOI[I/ITCJ'IB OopraHu3anuunu

Wcnonuurens

(moamnuce) (pacudpoBKa MOAIHCH)

Ileuarn

TeneoH




(Ha3BaHME apXuBa)

(IOUTOBBII MHJIEKC, azipec,

TenedoH, dakc)

APXHUBHAS BBIIIMCKA
Ne

(nara)

Ha Ne oT

OcHoBaHue:

[Ipunoxenne Ne 2 x

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHNS MyHULIUIIATIBHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U aPXUBHBIX KOIHI 110 COLMAIBHO-
IIPABOBBIM 3aripocaM» AJIMUHUCTpaLUU
BoCXOIHEHCKOTO CeNbCKOro MOCEICHHUS
KpacnorBapzeiickoro paiiona Pecryomuku
Kpsim

(ampecar)

PYKOBOI[I/ITCJ'IB OopraHu3aluu

Wcnonuurens

(moamnuce) (pacupoBKa MOAIHCH)

Ileuarn

TeneoH




[Ipunoxxenne Ne 3

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIATIBHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U aPXUBHBIX KOIHII 110 COLMAIBHO-
IIPABOBBIM 3arpocaM» AJIMUHUCTpaLUU
BoCX0IHEHCKOTO CelIbCKOro MOCEICHUS
KpacnorBapzeiickoro paiiona Pecrryomuku
Kpbim

(®.1.0., nubo HaMeHOBaHUE
IOPUINYECKOTO JINLIA)

(ampec MecTa )KMTEIBCTBA, aJIpec JUIs
KOPPECTIOH ICHIIUN)

(KOHTaKTHBIN TenedoH)

(3MeKTpOHHAs 1TOYTA)
3ASBJIEHUE
0 TMPEIOCTaBICHUU aPXUBHBIX CIIPABOK
[Ipomry mpenocTaBuTh /apXUBHYIO CITPABKY/apXUBHYIO BBIIMHCKY/apXUBHYIO KOTTHIO/TEMAaTHUECKHUI

(nooyYepKkHymsb HYHCHOE)
MepeYCHB/TEMATHUYECKYIO TIOIMTOPKY/TeMaTHIECKU 0030p/:

s pusmueckoro numna:
« » 20 r.
(moamuck) (pacurudpoBKa MOAMKMCH)

(TOKYMEHT, MTOATBEPKIAIOIINUN TTpaBa (IIOJJHOMOYHS) PEICTAaBUTEIIS)

JI1s1 FOpUAMYECKOTo JIUIa

« » 20 r. PykoBoautens
(HauMEeHOBaHUE 0P. JIUIIA) (moamuck) (pacmmdpoBKa IO ITUCH )
M.IL

(IOKyMEHT, TOATBEP K IAIOITUH MpaBa (TIOJTHOMOYHS) TIPECTABUTENS)



[Ipunoxenne Ned

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHNS MyHULIUIIATIBHON YCIYTH
«Bbl1aua apXUBHBIX CIIPaBOK, apXUBHBIX
BBIIIMCOK U aPXUBHBIX KOIHI 110 COLMAIBHO-
IIPABOBBIM 3aripocaM» AJIMUHUCTpaLUU
BoCXOIHEHCKOTO CeIbCKOro MOCEICHUS
KpacnorBapzeiickoro paiiona Pecryomuku
Kpsim

PACIIMCKA B IOJIYUYEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem peKeu3uman,
VKA3AHHBIM 8 JHCYPHATle pecucmpayuu)

Brigana

(D.U.0. 3as6umens)

[IepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIEM CAMOCTOSATEIBHO:
1.

2.

IlepeueHb JOKyMEHTOB, KOTOpbIE OyIyT MOJY4YEHbI IO MEKBEIOMCTBEHHBIM 3alIpOCaM (3ANONIHAEMCA 8
cuyuae, eciu maxkue OOKyMeHmyl He ObLIU npeocmasiienvl 3aseumenem no COOCMEeHHOU UHUYUAMUGE):

1.

2.

(Oonxcrocmo, @.U.O. 001#CHOCMHO20 TUYA, NOONUCH 8bI0ABULEC0 PACTIUCKY)



3AITPOC

st 0(hOpPMIIEHUSI apXUBHOW CIPaBKU, apXUBHOW BBIMMCKH, ApXUBHOM KOTIHH (HYXHOE MO TYEPKHYTH )

10 JOKYMCHTaM

[Ipunoxxenne Ne 5

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
[IPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBITIUCOK U aPXUBHBIX KOIMHUU IO
COLIMAJILHO-IIPABOBBIM 3aIIPOCaM»
Anmvunuctpanuu BocxoaHeHCKOTO
CEJIbCKOTO MOCENICHUS
Kpacnorsapaerickoro paiioHa
PecniyOnuku Kpbim

HazBanue Oprana

Nudopmanmsi 0 NEpCOHATBHBIX JTaHHBIX XPaHUTCS M 00pabaThiBacTCsl ¢ COONIOCHUEM
POCCHUIICKOTO 3aKOHOJATeNbCTBA O NMEPCOHAIbHBIX JaHHBIX. 3alOJHASA JaHHYIO aHKeTy, Bl qaere
coryiacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX <*>,

damuius,  UMs, OTYECTBO 3asBUTEIS,
JaHHbIE Macrnopra (cepus, HOMep, KeM BbIJIaH,
J1aTa BbIIaum)

Howmep u nara noBepeHHOCTH
( mpu HATTMYMN)

damumusi, UMs, OTYECTBO, JIMIA, O KOTOPOM
3ampaliuBacTCsl apXWBHAas  BBIMMCKA)

Tema 3ampoca :

MPUBATU3ALUS  JKWIbS,  OTBOJ  3EMIIH;
BbIJICIICHUE 3eMEJIBHOTO y4JacTka,
NepeMMEHOBaHUE YIIHIIBI; IPUCBOCHUE aJipeca,
BBIJICJICHUE JKUJIOH IIJIOIIA N , OTIeKa U T.]I.
(HY»XHOE TIOTYEPKHYTH)

PexBu3uThI 3arpammrnBacMbIX JOKYMCHTOB
HOMECD U JaTta p€IIC€HUs , IIPOTOKOJIA ,IIpUKa3a

HJ’IH Kakol Ieiun 3arpamunBacTCa apXuBHasA
CIIpaBKa

Crnioco6 mosyueHus: oTBeTa Ha 3anpoc( JUYHO,
TTOYTOMN)

Anpec peructpariuu(IIponrucky) , TenedoH

Cnoco0 MOJIYUYCHHUS OTBCTA HA 3aIIpOC

Jns kakoit nenu oopmisieTcs 3anpoc

I[Toonmce

(momnmce IOJIB30BATEJIS)



[punoxenne Ne 6
K a/IMUHUCTPATUBHOMY PETJIaMEHTY
NPEOCTaBICHUS MyHULIUIAIIBHOU YCIYTH
«Bp11aya apXuBHBIX CIIPABOK, aPXUBHBIX
BBIIMMCOK U aPXUBHBIX KOIIHI 1O
COLIMAIBHO-TIPABOBBIM U MMYILIECTBEHHBIM
3ampocam»
3AITPOC
st 0(hOpPMIICHUSI apXUBHOW CIPaBKU, apXUBHOW BBIMMCKH, ApXUBHOM KOTIHH (HYXHOE O TYEPKHYTH )
10 JOKYMEHTaM

HazBanue Oprana
Wudopmanmst 0 TNEpCOHATBHBIX JAHHBIX XpaHUTCA M 00OpabaThIBacTcs C COOIOACHUEM
POCCUHCKOTO 3aKOHOJATEIhCTBA O MEPCOHATBHBIX JTAHHBIX. 3aIOJHSS TaHHYIO aHKeTY, BhI qaere
coryiacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX <*>,

damunusi, UM, OTY4ECTBO  (IMOJHOCTHIO)
3asIBUTEIISL.

- JlaTa pox1eHHH.

-JlanHbIe Macopra (KeM BBIJAH, CepHsi, HOMED,
JaTa BbIJAun).

- Craryc (meHcuoHep , 0e3pabOTHBIN,
CIIy’Kalui, pabOTHUK, CTYIEHT)

damuns, UM, OTYECTBO JIMIIA,
3amMpaliuBaroIero ChpaBKy (TpW  HaTUIUH
JIOBEPEHHOCTH);

JaTa ¥ HOMep JOBEPEHHOCTH.

W3menenne  ¢amMuiauu, WMEHH, OTYECTBA
3asBUTETIS c YKa3aHHEM JaT (3a
3anpanMBaeMblid IEPUO]T)

Tema 3ampoca (oOpareHus):

1. TpymoBoil crax :

-MIOJTHOE€ HAa3BaHUE OPraHMU3alMM  COTJIACHO
3alKCU B TPYAOBON KHUXKKE;

-HOMepa M JaThl MPHUKa30B O TMpuemMe u
YBOJIbHEHUHU, HAXOXICHUH B JIOJITOCPOYHBIX
KOMaHJMPOBKAaX, B YU€OHBIX OTITyCKaX.

2. 3apruiara:

-TMI0JTHO€ HA3BaHUE OpPraHM3AlINH;

-KpaifH1e JaThl 3alpaliiBaeMbIX CBEICHHUIA;
-Ha3BaHUE OTJIENIOB M JIOJDKHOCTEH COTJIACHO
3anucei B TPYAOBOH KHIKKE B
XpOHOJIOTUYECKOU TMocienoBareabHocT (32
3anpanBaeMblid IEPUOJ)

JlaTel poKJIeHHsI JeTel U BpeMsl HaXOXKJICHUS B
OTIyCKE MO0 yxoay 3a pebeHkoMm (3a
3aIpanTuBaeMblil IEPUOT)

Anpec peructpanuu (Iponucku) TeaepoH

Anpec pakTH4eCKOro MpoKUBaHUS

Jns KakoM Ienu  3ampalluBaeTcs apXUBHAs
CIpaBKa

Crnioco0 nmonydeHust (JIMYHO, MTOYTOM)

20 T TToamuce
(Jata) (TIoATIMCh TTONTB30BATEIS)
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